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1. Depormentof Health ond Humon Sevices

Health Resources and Services Administration

This user guide describes the steps you need to follow to submit an FY 2015 Noncompeting Continuation
(NCC)/Budget Period Renewal (BPR) progress report to HRSA.

1. Accessing the FY 2015 NCC/BPR Progress Report

To access the FY 2015 NCC/BPR progress report, follow the steps below:

1. After logging into Electronic Handbook (EHB), click the Grants tab (Figure 1, Box 1) on the EHB Home
page to navigate to the My Grant Portfolio — List page.

IMPORTANT NOTE: If you do not have a username, then you must register in EHB. Do not create duplicate
accounts. If you experience log in issues or forgot your password, contact the HRSA Contact Center at
callcenter@hrsa.gov or 877-464-4772.

2. Locate your H80 grant in the list and click on the Grant Folder link (Figure 1, Box 2).
» The system navigates to the Grant Home page of the H80 grant.

IMPORTANT NOTES: If you do not see your grant on the My Grant Portfolio — List page, you must add the
grant to your portfolio. To add the grant to your portfolio, follow the steps below:

e On the My Grant Portfolio - List page, just below the page title, click the lAdd Grant to Portfolio| button.

e Onthe Add Grant to Portfolio page, select the appropriate Role.
o C(Click the Continue| button at the right edge of the page and proceed.

Figure 1: Accessing the H80 Grant Folder

. ~ | Support = | Logout [}
{ 4HRSA | Electronic Handbooks
1
e e |y v M e
Browse Funding Opportunities Guide Me Thursday 26™ June 2014 02:47:32 PM. ET
You are here: Home » Grants » Browse
"/ My Grant Portfolio - List
&) Add Grant To Portfolio
My Grant Portfolio (1) |~ My Grant Access Requests (0)
=] Detailed View| i Search| L.,H Saved Searches w
W 4 1|» M Pagesize: 15 ~ Go 1 items in 1 page(s)
Current
Grant ) Current Project - Last Award .
Number Organization Name Bp:‘:i?-;t Period End Date CRS-EIN Grant Role Grant Active Issue Date Options
v v v Al v Y A v
' 's
» HBOCS W sand | - ) " . = ’ - -& Grant Folder w
K 4« 1/ » H Pagesize: 15 ~ Go 1 items in 1 page(s)

3. Onthe Grant Home page, click on the Work on My NCC Report link under the Submissions section
(Figure 2, Box 1).
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Figure 2: Work on My NCC Report link

! Grant Home

A U T T —

Current Budget Period: Current Project Period:

Budget Support Year: 13 Project Title:

¥ Resources [

View
Last NoA : HRSA Contacts : Awarded Funding Opportunities

Grants

Submissions Requests
Work on Financial Report Applications

Work on Progress Report Existing Prior Approvals

Request New Prior Approval

Existing H80 Health Center CIS
Request New H80 Health Center CIS

Legacy H80 Health Center CIS

Performance Report

Work on My NCC Report /E]

Work on Other Submissions

+ View More + View More

Others

FTCA Program

CRS-EIN:

Grant Period: |

Users

Approve Requests
Update Privileges
Authorize New

+ View More

> The system opens the Submissions — All page.

to start working on the submission (Figure 3, Box 1).

» The system opens the NCC Progress Report - Status Overview page of the FY 2015 NCC/BPR
progress report (Figure 4).

Locate the record with the heading ‘Noncompeting Continuation Progress Report’. Click on the Start link

IMPORTANT NOTE: Once you start working on the NCC/BPR progress report, the system displays the Edit

link instead of the Start link the next time you access this page.

Figure 3: Accessing the NCC Progress Report
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Figure 4: Accessing the NCC Progress Report - Status Overview Page

NCC Progress Report Status
Section Status Options
Basic Information —@
SF-PPR . Not Started @ Update
SF-PPR-2 (Cover Page Continuation) % Not Started @ Update
Budget Information —@
Budget Details & Not Started

Support Year ot Not Started "$ Update
Budget Narrative % Not Started @ Update
Other Information —@
Program Specific Information % Not Started P Update
Appendices ot Not Started ® Update

The FY 2015 NCC/BPR progress report consists of a standard and a program specific section. You must
complete the forms displayed in both of these sections in order to submit your progress report to HRSA.

2. Completing the standard SF-PPR section of the progress
report

The standard section of the progress report consists of the following main sections:

e Basic Information (Figure 4, Box 1)
e Budget Information (Figure 4, Box 2)
e Other Information (Figure 4, Box 3)

To complete the standard section of the progress report, follow the steps below:

1. The SF-PPR form displays the basic grantee organization information. Review and update the
Authorizing Official (AO) information as necessary, and click the |Save and Continue| button to
proceed to the SF-PPR-2 (Cover Page Continuation) form.

2. The SF-PPR-2 (Cover Page Continuation) form displays project information related to lobbying
activities, areas affected by the project, and the Point of Contact (POC). Update the information on
this page as necessary, and click the ‘Save and Continue| button to proceed to the Budget Details
form.

3. To complete the Budget Details form, refer to the 2.1. Completing the Budget Details section of this
document. Click on the ‘Save and Continuel button of the Budget Details form to proceed to the
Budget Narrative form.

4. On the Budget Narrative form, attach a budget justification narrative by clicking on the
button (Figure 5, Box 1).
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Figure 5: Budget Narrative form

2 Budget Narrative

» NCC Progress Report Tracking # : ™ Ll Due Date: ¥ W58 (Due In: & Days) | Section Status: Not Started
¥ Resources [
View

NCC Progress Report © LastNoA : Program Instructions | NCC User Guide

~ Budget ive (Minimum 1) (Maximum 2) n Attach File

No documents attached

Go to Previous Page Save and Continue

5. Click on the |Save and Continue| button to navigate to the Program Specific Information — Status
Overview page. Refer to the 3. Completing the Program Specific Forms section of this user guide for
details about completing the program specific section of the progress report.

2.1 Completing the Budget Details form
To access the Budget Details form, you can choose one of the following options:

e Onthe NCC Progress Report - Status Overview page, click on the Update link for the Support Year
line item under the Budget Details form (Figure 6, Box 1).

e Expand the left navigation menu if not already expanded by clicking the double arrows displayed
near the form name at the top of the page (Figure 6, Box 2). Click on the Budget Details link in the
left menu (Figure 6, Box 3).

Figure 6: Accessing the Budget Details form

# NCC Progress Report - Status Overview
NCC Progress Report &

Overview ) Note(s):
Status The table below shows the status of the progress report. The progress report is currently INCOMPLETE and cannot be submitted in its current state.

Basic Information .
W SF-PPR ¥ NCC Progress Report Tracking # : @i Due Date: W% (Due In: 4 Days) | Status: In Progress
W& SF-PPR-2 Grant Number: H80CS Original Deadline: Created On:

Budget Information Project Officer: sasss - Project Officer Email: Project Officer Contact #:

X|Budget Details n Last Updated By: i
£ Budget Narrative
¥ Resources [
Other Information
W& Program Specific View
Information NCC Progress Report : Last NoA : Program Instructions : NCC User Guide
#L Appendices

Review and Submit

Review p Users with Permissions on NCC Progress Report 1
Submit
Other Functions - NCC Progress Report Status
Navigation Section Status Options
Return to Submissions List Basic Information
SF-PPR & Not Started (@ Update
SF-PPR-2 (Cover Page Continuation) & Not Started (@ Update

Budget Information

Budget Details W% Not Started
Support Year & Not Started (@ Update —@
Budget Narrative & Not Started (@ Update

Other Information

Program Specific Information W& Not Started (@ Update

Appendices & Not Started (@ Update
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The Budget Details form consists of the following three sections (Figure 7):

e Section A — Budget Summary
e Section B — Budget Categories

e Section C — Non-Federal Resources

Figure 7: Budget Details Form

U.S. Depariment of Health and Humon Services

Health Resources and Services Administration

Federal
$0.00

$0.00

2 Budget Details
» NCC Progress Report Tracking # : s8¢ i Due Date: #*
¥ Resources £
View
NCC Progress Report : Last NoA : Program Instructions : NCC User Guide
X Support Year ‘=
R ded Federal get: S I 4N
Section A - Budget Summary
Grant Program Function or Activity CFDA Number
Community Health Centers 93.224
Update Sub Program! Total:
Section B - Budget Categories
Grant Program Function or Activity
Object Class Categories
Federal
Personnel $0.00
Fringe Benefits $0.00
Travel $0.00
Equipment $0.00
Supplies $0.00
Contractual $0.00
Construction $0.00
Other $0.00
Total Direct Charges $0.00
Indirect Charges $0.00
Total $0.00
Section C - Non Federal Resources
Grant Program Function or Activity Applicant State Local
Community Health Centers $0.00 $0.00 $0.00
Total: $0.00 $0.00 $0.00
Go to Previous Page

# (Due In: 8 Days) | Section Status: Not Started

ML T L e
(@ Update
New or Revised Budget

Non-Federal Total

$0.00 $0.00

$0.00 $0.00

(@ Update

Total

Non-Federal

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

$0.00 $0.00

(@ Update

Other Program Income Total
$0.00 $0.00 $0.00
$0.00 $0.00 $0.00

Save and Continue

1. Under Section A — Budget Summary, click on the ‘Update Sub-Program| button (Figure 7, Box 1).

» The Sub-Programs — Update page opens (Figure 8).
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Figure 8: Sub-Programs — Update Page

< Sub Programs - Update

» NCC Progress Report Tracking # : ™
¥ Resources [

View

NCC Progress Report - Last NoA @ Program Instructions @ NCC User Guide

Select Sub Program(s)

Select Program
[ Community Health Centers
E Health Care for the Homeless
O Migrant Health Centers
O Public Housing

Due Date: ¥

(Due In: &8 Days) | Section Status: Not Started

CFDA

93.224
93.224
93.224

93.224

Save and Continue

2. Select or de-select the sub-programs as applicable.

3. Click on the ‘Save and Continuel button.

a. The Budget Details form re-opens showing the selected sub-program(s) under Section A —

Budget Summary (Figure 9, 1).

Figure 9: Section A — Budget Summary showing addition of a sub-program

Section A - Budget Summary
Grant Program Function or Activity

Community Health Centers

Health Care for the Homeless

Update Sub Program

CFDA Number

93.224

93.224

Federal

$0.00
$0.00

$0.00

E}_l (# Update |

New or Revised Budget

Non-Federal Total
$0.00 $0.00
$0.00 $0.00
$0.00 $0.00

4. To enter or update the budget information for each sub-program, click the button displayed
in the right corner of the Section A — Budget Summary header (Figure 9, 2).

» The Budget Information (Support Year) — Update page opens displaying Section A — Budget

Summary.

Figure 10: Budget Information (Support Year) — Update page for Section A — Budget Summary

2 Budget Information (Support Year ' #) - Update

» NCC Progress Report Tracking # : %
¥ Resources [

View

Section A - Budget Summary

NCC Progress Report : Last NoA : Program Instructions : NCC User Guide

Due Date: |

(Due In: ¥ Days) | Section Status: Not Complete

New or Revised Budget

Grant Program Function or Activity CFDA Number
Federal Non-Federal Total
Community Health Centers 93.224 0.00 S 0.00 4@ $0.00
Health Care for the Homeless 93.224 0.00 $ 0.00 $0.00
Total: $0.00 $0.00 $0.00
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5. Under the New or Revised Budget section, enter the amount of federal funds request for the
upcoming budget period for each requested sub-program (CHC, MHC, HCH, and/or PHPC) (Figure
10, Box 1). In the Non-Federal column, enter the non-federal funds for the upcoming budget period
for each selected sub-program (Figure 10, Box 2).

6. Click the [Save and Continue| button.

» The Budget Details form re-opens displaying the updated New or Revised Budget under Section A —
Budget Summary (Figure 11).

Figure 11: Section A — Budget Summary after Update

Recommended Federal Budget: $ % % |

Section A - Budget Summary '# Update

New or Revised Budget
Grant Program Function or Activity CFDA Number

Federal Non-Federal Total

Community Health Centers 93.224 $100,000.00 $0.00 $100,000.00
Health Care for the Homeless 93.224 $176.567.00 $0.00 $176,567.00
Update Sub Program Total: $276,567.00 $0.00 $276,567.00

IMPORTANT NOTE: The total New or Revised federal budget included in Section A — Budget Summary must
be equal to the “Recommended Federal Budget” displayed on the Budget Details form (Figure 11, Box 1).

7. InSection B — Budget Categories, you must provide the federal and non-federal funding distribution
across object class categories for the upcoming budget period. Click the Update| button provided at
the right corner of the Section B header (Figure 12).

Figure 12: Section B — Budget Categories

* section B - Budget Categories ‘# Update
Grant Program Function or Activity
Object Class Categories Total
Federal Non-Federal
Personnel $0.00 $0.00 $0.00
Fringe Benefits $0.00 $0.00 $0.00
Travel $0.00 $0.00 $0.00
Equipment $0.00 $0.00 $0.00
Supplies $0.00 $0.00 $0.00
Contractual $0.00 $0.00 $0.00
Construction $0.00 $0.00 $0.00
Other $0.00 $0.00 $0.00
Total Direct Charges $0.00 $0.00 $0.00
Indirect Charges $0.00 $0.00 $0.00
Total $0.00 $0.00 $0.00

» The Budget Information (Support Year) — Update page opens displaying Section B — Budget
Categories (Figure 13).

8. Enter the federal dollar amount for each applicable object class category under the federal column
(Figure 13, Box 1).

9. Similarly, enter the non-federal dollar amount for each applicable object class category under the
Non-Federal column (Figure 13, Box 2).
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Figure 13: Budget Information (Support Year) — Update page for Section A — Budget Categories

Z Budget Information (Support Year © #) - Update

Note(s):
Total federal amount in Section B must be equal to the total new or revised budget, federal amount specified in budget summary (section A) ($276,567.00).
Total non-federal amount in Section B must be equal to the total new or revised budget. non-federal amount specified in budget summary (section A) ($0.00).

» NCC Progress Report Tracking # : & Due Date: & %44 (Due In: #8 Days) | Section Status: Not Complete
¥ Resources [
View

NCC Progress Report : Last NoA : Program Instructions : NCC User Guide

Section B - Budget Categories

‘Grant Program Function or Activity

Object Class Categories Total
Federal —E} Non-Federal _@
Personnel H 0.00 $ 0.00 $0.00
Fringe Benefits H 0.00 $ 0.00 $0.00
Travel 3 0.00 $ 0.00 $0.00
Equipment 3 0.00 5 0.00 $0.00
Supplies $ 0.00 $ 0.00 $0.00
Contractual $ 0.00 $ 0.00 $0.00
Construction 3 0.00 $ 0.00 $0.00
Other $ 0.00 $ 0.00 $0.00
Indirect Charges S 0.00 $ 0.00 $0.00
Total |Calculate Total $0.00 $0.00 $0.00

Total Budget specified in Budget
Summary (Section A)

=

$276,567.00 $0.00 $276,567.00

IMPORTANT NOTES:

e The total federal amount in Section B — Budget Categories must be equal to the total new or revised
federal budget amount specified in Section A — Budget Summary of the Budget Details form.

o The total non-federal amount in Section B — Budget Categories must be equal to the total new or revised
non-federal budget amount specified in Section A — Budget Summary of the Budget Details form.

10. Click the ‘Save and Continue| button (Figure 13, Box 3) to navigate to the Budget Details form
(Figure 7).

11. In Section C — Non-Federal Resources, distribute the non-federal budget amount specified in Section
A — Budget Summary across the applicable non-federal resources. Click the [Update| button provided
in the right corner of Section C header to do so (Figure 14, Box 1).

Figure 14: Section C — Non-Federal Resources

Section C - Non Federal Resources (D_ (@ Update

Grant Program Function or Activity Applicant State Local Other Program Income Total
Community Health Centers $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Health Care for the Homeless $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Total: $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Go to Previous Page Save and Continue
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IMPORTANT NOTE: The total non-federal amount in Section C — Non-Federal Resources must be equal to

the total new or revised non-federal budget amount specified in Section A — Budget Summary of the Budget
Details form.

12. Click the \Save and Continue| button to proceed to the Budget Narrative form (Figure 5).

3. Completing the Program Specific Forms

To access the program specific section of the progress report, you can choose one of the following options:

e Onthe NCC Progress Report - Status Overview page, click on the Update link for the Program
Specific Information line item (Figure 15, Box 1).

e Expand the left navigation menu if not already expanded by clicking the double arrows displayed
near the form name at the top of the page (Figure 15, Box 2). Click on the Program Specific
Information link in the left menu (Figure 15, Box 3).

Figure 15: Accessing the program specific information section of the NCC progress report

< NCC Progress Report - Status Overview
NCC Progress Report  «
Overview Note(s):
Status The table below shows the status of the progress report. The progress report is currently INCOMPLETE and cannot be submitted in its current state
Basic Information )
& SF-PPR ¥ NCC Progress Report Tracking # : Due Date: 4 % (Due In: 88 Days) | Status: In Progress
SF-
W SF-PPR-2 Grant Number: H80CS ©Original Deadline: Created On:
Budget Information Project Officer: Project Officer Email: Project Officer Contact #:
W Budget Details Last Updated By:
W& Budget Narrative
¥ Resources [
Other Information
Information NCC Progress Report : LastNoA | Program Instructions i NCC User Guide
W& Appendices
Review and Submit
Review p Users with Permissions on NCC Progress Report (4
Submit
Other Functions = NCC Progress Report Status
Navigation Section Status Options
Return to Submissions List Basic Information
SF-PPR & Not Started & Update
SF-PPR-2 (Cover Page Continuation) <& Not Started @ Update
Budget Information
Budget Details W& Not Started
Support Year W& Not Started & Update
Budget Narrative & Not Started ‘@ Update
Other Information
Program Specific Information W& Not Starled @ Update n
Appendices W& Not Started @ Update

» The Program Specific Information — Status Overview page opens (Figure 16).

IMPORTANT NOTE: Click on the Update link for any form to start updating it. Once completed, click on the
Save and Continue| button to proceed to the next listed form.
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Figure 16: Status Overview Page for Program Specific Forms

Program Specific Information Status
Section
Budget Information
Form 2 - Staffing Profile
Form 3 - Income Analysis
Sites and Services
Form 5A - Services Provided
Required Services
Additional Services
Form 5B - Service Sites
Form 5C - Other Activities/Locations
Scope Verification
Other Forms
Program Narrative Update
Environment and Organizational Capacity
Patient Capacity and Supplemental Awards

Clinical/Financial Performance Measures

Status

&% Not Started

% Not Started

& Not Started
% Not Started
& Not Started
& Not Started
& Not Started

& Not Started

% Not Started
& Not Started
% Not Started

& Not Started

Options

Update

]

Update

N

Update

]

Update «
Update

Update «

R

Update ¥

Update ¥

Update

R R

Update «

3.1 Form 2 - Staffing Profile

Form 2: Staffing Profile has been updated to align with the staffing positions in the UDS system. This form
reports personnel salaries supported by the total budget for the upcoming 12-month budget period. This

form comprises of the following sections:

1. Staffing Positions by Major Service Category sections

e  Administration/Management (Figure 17, Box 1)

e  Facility and Non-Clinical Support Staff (Figure 17, Box 2)
e  Physicians (Figure 17, Box 3)

e NP, PA, and CNMs (Figure 17, Box 4)

e  Medical (Figure 17, Box 5)

e Dental Services (Figure 18, Box 6)

e  Behavioral Health (Mental Health and Substance Abuse) (Figure 18, Box 7)

e  Professional Services (Figure 18, Box 8)

e  Vision Services (Figure 18, Box 9)

e  Pharmacy Personnel (Figure 18, Box 10)

e  Enabling Services (Figure 18, Box 11)

e  Other Programs and Services (Figure 18, Box 12)

2. Total FTEs, Salary and Federal Support Requested (Figure 18, Box 13)

FY 2015 NCC/BPR Progress Report
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Figure 17: Form 2- Staffing Profile (Part 1)

U, Depariment of Health and Humon Services

Health Resources and Services Administration

< Form 2 - Staffing Profile

W Note(s):

Refer to the UDS manual for position descriptions.
- Do not report contracted staff or volunteers on this form.
Lt L
¥ Resources [f

View

NCC FY 2015 User Guide

Fields with * are required
- IM:

Staffing Positions for Major Service Category
* Executive Director/CEO

* Finance Director/Chief Fiscal Officer/CFO

* Chief Operating Officer/COO

* Chief Information Officer/CIO

* Medical Director/Chief Medical Officer/CMO

* Administrative Support Staff

w Facility and Non-Clinical Support Staff ‘@

Staffing Positions for Major Service Category
* Fiscal and Billing Staff

* T Staff

* Facility Staff

* Patient Support Staff

w Physicians @
Staffing Positions for Major Service Category

* Family Physicians

* General Practitioners

* Internist

* Obstetrician/Gynecologist

* Pediatricians

* Other Specialty Physicians
Please Specify:
40 characters)

w NP, PA, and CNMs -@
Staffing Positions for Major Service Category
* Nurse Practitioners

* Physician Assistants

* Certified Nurse Midwives

— =)

Staffing Positions for Major Service Category

* Nurses

* Laboratery Personnel

* X-Ray Personnel

* Other Medical Personnel (e.g. Medical Assistants, Nurse Aides)

PO RPOEN T i A SIS L SN

- Allocate staff ime by function among the staff positions listed. An individuals full-time equivalent (FTE) should not be duplicated across positions. For example, a provider serving as a part-time family physician and a part
time medical director should be listed in each respective category, with the FTE percentage allocated to each position (e.g., CMO 30% FTE and family physician 70% FTE). Do not exceed 100% FTE for any individual.

Due Date: #% #.5% (Due In: 3% Days) | Section Status: Not Started

Total FTEs (a) Average Annual Salary of Position (b)

Total Salary (a*b) Total Federal Support Requested

$0.00

$0.00

$0.00

$0.00

$0.00

Click "Save and Calculate Total Salary’ button to calculate and save the total salaries for all the staffing positions displayed on this form.

Total FTEs (a) Average Annual Salary of Position (b)

$0.00

[Save and Calculate Total Salary

Total Salary (a *b) Total Federal Support Requested

$0.00

$0.00

$0.00

Click "Save and Calculate Total Salary’ button to calculate and save the total salaries for all the staffing positions displayed on this form.

Total FTEs (a) Average Annual Salary of Position (b)

$0.00

$0.00

Save and Calculate Total Salary

Total Salary (a*b) Total Federal Support Requested
$0.00
$0.00

$0.00

(Maximum

Click "Save and Calculate Total Salary’ button to calculate and save the total salaries for all the staffing positions displayed on this form.

Total FTEs (a) Average Annual Salary of Position (b}

Total Salary (a*b) Total Federal Support Requested

$0.00

$0.00

Save and Calculate Total Salary

$0.00

$0.00

Click "Save and Calculate Total Salary' button to calculate and save the total salaries for all the staffing positions displayed on this form.

Total FTEs (a) Average Annual Salary of Position (b)

$0.00

‘ Save and Calculate Total Salary

Total Salary (a *b) Total Federal Support Requested

B Ol g fP e S P il Sl

$0.00
$0.00
$0.00

$0.00
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Figure 18: Form 2- Staffing Profile (Part 2)

w Dental Services

Staffing Positions for Major Service Category Total FTEs (a) Average Annual Salary of Position (b)

* Dentists

Total Salary (a " b) Total Federal Support Requested

$0.00

* Dental Hygienists

* Dental Assistants, Aides, Technicians

[Click "Save and Calculate Total Salary" button to calculate and save the total salaries for all the staffing positions displayed on this form

w Behavioral Health (Mental Health and Substance Abuse)

Staffing Positions for Major Service Category Total FTEs (a) Average Annual Salary of Position (b)

$0.00

$0.00

‘ Save and Calculate Total Salary

Total Salary (a *b) Total Federal Support Requested

* Psychiatrists

$0.00

* Licensed Clinical Psychologists
* Licensed Clinical Social Workers

* Other Mental Health Staff
Please Specify: (Maximum
40 characters)

* Other Licensed Mental Health Providers

$0.00

$0.00

$0.00

Please Specify: (Maximum
40 characters)

$0.00

* Substance Abuse Providers.

LClick ‘Save and Calculate Total Salary' button to calculate and save the total salaries for all the staffing positions displayed on this form.

w Professional Services

Staffing Positions for Major Service Category Total FTEs (a) Average Annual Salary of Position (b)

* Other Professional Health Services Staff
Please Specify: (Maximum
40 characters)

Click "Save and Calculate Total Salary’ button to calculate and save the total salaries for all the staffing positions displayed on this form

w Vision Services

Staffing Positions for Major Service Category Total FTEs (a) Average Annual Salary of Position (b)

* Ophthalmologists

* Optometrists

* Other Vision Care Staff

$0.00

[ save and Calculate Total Salary |

Total Salary (a " b) Total Federal Support Requested

$0.00

[save and Calculate Total Salary |

Total Salary {a*b) Total Federal Support Requested
$0.00

$0.00

Please Specify: (Maximum
40 characters)

[lick "Save and Calculate Total Salary’ button to calculate and save the total salaries for all the staffing positions displayed on this form

w Pharmacy Personnel

Staffing Positions for Major Service Category Total FTEs (a) Average Annual Salary of Position (b)

* Pharmacy Personnel

Flick "Save and Calculate Total Salary' button to calculate and save the total salaries for all the staffing positions displayed on this form.

w Enabling Services -@

Staffing Positions for Major Service Catagory Total FTEs (a) Average Annual Salary of Position (b)

$0.00

‘ Save and Calculate Total Salary

Total Salary (a” b) Total Federal Support Requested

$0.00

‘ Save and Calculate Total Sa\ary|

Total Salary (a * b) Total Federal Support Requested

* Case Managers

$0.00

* Patient'Community Education Specialists
* Qutreach Workers
* Transportation Staff

* Eligibility Assistance Workers

* Interpretation Staff

* Other Enabling Services Staff
Please Specify: (Maximum
40 characters)

[Click "Save and Calculate Total Salary" button to calculate and save the total salaries for all the staffing positions displayed on this form

w Other Programs and Services -@

Staffing Positions for Major Service Category Total FTEs (a) Average Annual Salary of Position (b)

* Other Programs and Services Staff
Please Specify: (Maximum
40 characters)

[Click "Save and Calculate Total Salary’ button to calculate and save the total salaries for all the staffing positions displayed on this form.

w Total FTEs, Salary and Federal Support Requested @
Totals Total FTEs (a) Average Annual Salary of Position (b)

Totals @ o N/A

$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

‘ Save and Calculate Total Sa\ary|

Total Salary (a*b) Total Federal Support Requested

$0.00

‘ Save and Calculate Total Salary

Total Salary (a " b) Total Federal Support Requested

$0.00 50
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3.1.1 Completing the Staffing Positions by Major Service Category related sections
1. Incolumn (a), provide the number of Full Time Employees (FTEs) for each staffing position for the
upcoming budget period. Enter O if not applicable (Figure 19, Box 1).

2. In column (b), provide the Average Annual Salary for the staffing positions with Total FTEs greater than 0
(Figure 19, Box 2).

3. Provide the Total Federal Support Requested for the staffing positions with Total FTEs greater than O
(Figure 19, Box 3).

4. Click the \Save and Calculate Total Salary| button to calculate and save the Total Salary for each position.
(Figure 19, Box 4).

IMPORTANT NOTES:

e The Total Federal Support Requested amount should be less than or equal to the Total Salary for each
position calculated by the system.

e Allocate staff time by function among the staff positions listed. An individual’s full-time equivalent (FTE)
should not be duplicated across positions. For example, a provider serving as a part-time family
physician and a part time medical director should be listed in each respective category, with the FTE
percentage allocated to each position (e.g., CMO 30% FTE and family physician 70% FTE). Do not exceed
100% FTE for any individual. Refer to the UDS manual for position descriptions.

e |f you enter 0 as the number of Total FTEs for a staffing position, you are not required to provide the
Average Annual Salary of Position (b) and the Total Federal Support Requested values for that position.

Figure 19: Staffing Profile positions sections

Fields with * are required
‘w Administration/Management

Staffing Positions |Tota| FTEs (a) | |Average Annual Salary of Position (b) Total Salary (a * b) |'l'otal Federal Support Requested|
* Executive Director/CEQ

$0.00

* Finance Director/Chief Fiscal Officer/CFO $0.00

* Chief Operating Officer/COO $0.00

* Chief Information Officer/CIO $0.00

* Medical Director/Chief Medical Officer/CMO $0.00

* Administrative Support Staff $0.00

Click "Save and Calculate Total Salary' button to calculate and save the total salaries for all the staffing positions displayed on this form. | Save and Calculate Total Salary

w Facility and Non-Clinical Support Staff

Staffing Positions Total FTEs (a) Average Annual Salary of Position (b) Total Salary (a *b) Total Federal Support Requested

* Fiscal and Billing Staff $0.00

* |T Staff $0.00

* Facility Staff $0.00

* Patient Support Staff $0.00

Click "Save and Calculate Total Salary' button to calculate and save the total salaries for all the staffing positions displayed on this form.

Save and Calculate Total Salary

3.1.2 Completing the Total FTEs, Salary and Federal Support Requested section
This row displays the sum of ‘Total FTEs,” ‘Total Salary’ and ‘Total Federal Funds Requested’ for the Staffing
Positions by Major Service Categories.

1. To calculate the totals, click on the [Calculate| button (Figure 20, Box 1).
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Figure 20: Total FTEs, Salary and Federal Support Requested section

w Total FTEs, Salary and Federal Support Requested

Totals
Totals (i)

Go to Previous Page

Total FTEs (a)

0

Average Annual Salary of Position (b)

N/A

Total Salary (a *b) Total Federal Support Requested

$0.00 $0

m Save and Continue

2. Click the |Save and Continue| button to save your work and proceed to the next form.

3.2 Form 3 - Income Analysis

Form 3: Income Analysis projects program income, by source, for the upcoming budget period. This form

comprises of the following sections:

1. Payer Category (Figure 20, Box 1)

2. Comments/Explanatory Notes (Figure 20, Box 2)
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Health Resources and Services Administration
Figure 21: Form 3: Income Analysis
2 Form 3 - Income Analysis
« Note(s):
The value in column (d) - Projected Income should equal column (b) — Billable visits multiplied by column (c) - Income per Visit. If not, explain in the Comments/Explanatory Notes box.
[ LT o0 s Due Date: #1908 (Due In: #99% Days) | Section Status: Not Started

¥ Resources [

View

NCC FY 2015 User Guide

Fields with * are required @ /@ /@

Patients By Primary
i i i
Payer Category -—@ Medical Insurance (a) Billable Visits (b) Income Per Visit (c) Projected Income (d) Prior FY Income

Part 1: Patient Service Revenue - Program Income
* 1. Medicaid

* 2. Medicare

* 3. Other Public

* 4. Private

* 5. Self Pay

6. Total (Lines 1 - 5) || Calculate Total and Save 0 0 N/A 30 $0

Part 2: Other Income - Other Federal, State, Local and Other Income

* 7. Other Federal NIA N/A NIA
* 8. State Government N/A N/A N/A
* 9. Local Government NIA NIA N/A
* 10. Private Grants/Contracts N/A N/A NIA
* 11. Contributions NIA N/A NiA
* 12. Other N/A N/A N/A
* 13. Applicant (Retained Eamings) N/A N/A N/A

14. Total Other (Lines 7 - 13) || Calculate Total and Save N/A NIA N/A $0 $0

Total Non-Federal (Non-section 330) Income (Program Income Plus Other)

15 Total Non-Federal Income (Lines & + 14) _@ NiA NiA NiA 50 50
Comments/Explanatory Notes q:@

Approximately 2 pages (¥ (Max 2500 Characters): 2500 Characters left

3.2.1 Completing the Payer Category section
The Payer Category section is further divided into the following sub-sections:

e Part 1: Patient Service Revenue - Program Income
e Part 2: Other Income - Other Federal, State, Local and Other Income
e Total Non-Federal (Non-section 330) Income (Program Income Plus Other)

To complete the Payer Category section, follow the steps below:

1. Incolumn (a), provide the number of Patients by Primary Medical Insurance for each payer category.
Enter O if not applicable (Figure 21, Box 3).
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2. In column (b), provide the number of Billable Visits that is greater than or equal to the number of
Patients by Primary Medical Insurance, i.e. column (a), for each payer category. Enter 0 if not applicable
(Figure 21, Box 4).

3. Incolumn (c), provide the amount of Income per Visit for each payer category. Enter 0 if not applicable.
(Figure 21, Box 5).

4. In column (d), provide the amount of Projected Income for each payer category. Enter O if not applicable
(Figure 21, Box 6).

5. Incolumn (e), provide the amount of Prior FY Income. Enter O if not applicable (Figure 21, Box 7).

6. Click the \Calculate Total and Save| button to calculate and save the values for each Payer Categories in
Part 1 (Figure 21, Box 8).

IMPORTANT NOTES:

e The number of Billable Visits in column (b) should be 0 if the number of Patients by Primary Medical
Insurance in column (a) for a payer category is O.

e The value in column (d) — Projected Income for a payer category should be equal to the value calculated
by multiplying column (b) — Billable visits by column (c) — Income per Visit for that category. If these
values are not equal, provide an explanation in the Comments/Explanatory Notes box.

e The columns Patients By Primary Medical Insurance (a), Billable Visits (b) and Income Per Visit (c) in
Part 2 are disabled and set to ‘N/A’.

7. Click the \Calculate Total and Save| button in the Total Non-Federal (Non-section 330) Income
(Program Income plus Other) section to calculate and save the values for each Payer Categories in Part
1 & 2 (Figure 21, Box 9).

3.2.2 Completing the Comments/Explanatory Notes section
In this section, enter any comments/explanations related to this form (Figure 21, Box 2).

1. If the value for any payer category in Projected Income (d) is not equal to the value obtained by
multiplying Billable Visits (d) with Income per Visit (c), provide an explanation in this section. Provide
justification for each payer category for which these numbers are not equal. If these numbers are equal
for all the payer categories, providing comments in this section is optional.

2. Click the ‘Save and Continue| button to save your work and proceed to the next form.

3.3 Form 5A - Services Provided

Form 5A: Services Provided is pre-populated with the services in the current H80 scope that HRSA has on
file for your organization.

Form 5A will be non-editable. You will be required to visit the Required Services, Additional Services, and

the Specialty Services sections at least once in order to change the status of the form to Complete.
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Figure 22: Form 5A - Services Provided (Required Services section)

& Form 5A - Services Provided (Required Services)
Note(s):
Review the list of services retrieved from your scope on file as of 06/27/2014 04:35:38 PM. If there was a recent change approved for your scope (2.g. through a Change In Scope application), click the 'Refresh From
Scope’ button below to get your most recent scope on flle
[ [ Ll Due Date: ¥ W48 (Due In: #9% Days) | Section Status: Not Complete
¥ Resources [
View
NCC FY 2015 User Guide : Services in H80 Scope
+ Required Services @& Additional Services 9% Specialty Services
w Clinical Services
N Servics provided dirsctly by Health Center s;rv\:e:;:;f:a::;f:;‘:-:: written Service preulﬂe::x;::;\‘wrmen referral
A i (Health Center pays for service) (Health Center DOES NOT pay)
General Primary Medical Care (i [X] [-1 [X]
Diagnostic Laboratory (&) [X] [x1 [X]
Diagnostic Radiology (i (-1 [x1 [X]
Screenings @ [X] 1.1 [£3]
Coverage for Emergencies During and After Hours (3 [X] .1 -1
Voluntary Family Planning G [X] [-1 [-1
Immunizations @ [x] [-1 [-1
Well Child Services [X] [ [X]
Gynecological Care (i [X] [-1 [x1
Obstetrical Care (3
Prenatal Care (i [X] .1 [X]1
Intrapartum Care (Labor & Delivery) (i [x] .1 [x]
Postpartum Care @ [x] -1 [X]
Preventive Dental (i) [-1 [ [x1
Pharmaceutical Services (i [x] -1 -1
HCH Required Substance Abuse Services (i [_1 -1 [_1
w Non-Clinical Services
§ . Service provided by formal written Service provided by formal written referral
TR T Service provided directly by Health Center e e s .
e DS D aes) (Health Center pays for service) (Health Center DOES NOT pay)
Case Management (i [x] [-1 [x]
Eligibility Assistance (i [X] [_1 -1
Health Education @ [X] [-1 -]
Outreach (§ [X] .1 [-1
Transportation (i [_1 [-.1 [x1
Translation @ [X] [x1 [
[conine |

If the pre-populated data on Form 5A does not reflect any recent approved scope changes, click the
button to refresh the data and display the latest scope of project (Figure 22, Box 1).

IMPORTANT NOTE: The Scope Alignment Validation (SAV) process is scheduled from June 30", 2014 to July
24%™ 2014. All the existing H80 grantees will be required to participate in this process. When the SAV is in
progress, the ‘Refresh from Scope| button on Form 5A will be non-functional. Also the data displayed on this
form related to the sites in your H80 scope will not contain updates made through SAV.

You must click on the ‘Refresh from Scope| button on July 25™, 2014, after the SAV is completed, but before
completing the Scope Verification form, in order to view your latest H80 scope data.
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Form 5A will be complete when the status of the Required Services, Additional Services and Specialty

Services sections is complete. The completed status of these sections is indicated with a green tick mark ( v

icon) in the section tabs (Figure 23).

Figure 23: Completed Required, Additional and Specialty Services sections

Fields with * are required

%' |Required Services o |Additional Services o

Service Type

Specialty

Services

Se

After visiting all the sections on Form 5A, click the button to proceed to the next form.

3.4 Form 5B - Service Sites

Form 5B: Service Sites is pre-populated with the sites in the current H80 scope that HRSA has on file for

your organization.

Form 5B will be non-editable. You will be required to visit the form at least once in order to change the

status of the form to Complete.

Figure 24: Form 5B - Service Sites

< Form 5B - Service Sites

Note(s):

button below to get your most recent scope on file.

Review the list of sites retrieved from your scope on file as of '6/27/2014 4:47 PM'. If there was a recent change approved for your scope (e.g. through a Change In Scope application), click the 'Refresh From Scope'

> = e " s Due Date: ¥ (Due In: #% Days) | Section Status: Complete
¥ Resources [£
View
NCC FY 2015 User Guide
&) Refresh From Scope ‘—{D
Existing Sites in Scope
Site Name Physical Address Service Site Type Location Type Options
' ' All v All v v
- - - - —— Service Delivery Site Permanent View
e G- — Administrative/Service Delivery Site Permanent View w
- - - - - - Service Delivery Site Permanent View ¥
Go to Previous Page
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If the pre-populated data on Form 5B does not reflect any recent approved scope changes, click the
button to refresh the data and display the latest scope of project (Figure 24, Box 1).

IMPORTANT NOTE: The SAV process is scheduled from June 30%", 2014 to July 24%™", 2014. All the existing H80
grantees will be required to participate in this process, which will be conducted in EHB, outside of the FY
2015 NCC Progress Report. When the SAV is in progress, the \Refresh from Scope| button on Form 5B will be
non-functional. Also the data displayed on this form related to the sites in your H80 scope will not contain
updates made through SAV.

You must click on the ‘Refresh from Scope| button on July 25™, 2014, after the SAV is completed, but before
completing the Scope verification form, in order to view your latest H80 scope data.

Click the button on Form 5B to proceed to the next form.

3.5 Form 5C - Other Activities/Locations

Form C - Other Activities/Locations is pre-populated with the activities/locations in the current H80 scope

that HRSA has on file for your organization.

Form 5C will be non-editable. You will be required to visit this form at least once in order to change the

status of the form to Complete.

Figure 25: Form 5C — Other Activities/Locations

2 Form 5C - Other Activities/Locations

Note(s):
Review the list of activities and locations retrieved from your scope on file as of '6/27/2014 5:02:18 PM'. If there was a recent change approved for your scope (e.g. through a Change In Scope application), click the
'Refresh From Scope’ button below to get your most recent scope on file
P u " " Lt et Due Date: (Due In: Days) | Section Status: Complete
¥ Resources [
View

NCC FY 2015 User Guide

) Refresh From Scope

Activity Type Description Frequency Location

[coniue

If the pre-populated data on Form 5C does not reflect any recent approved scope changes, click the
button to refresh the data and display the latest scope of project (Figure 25, Box 1).

Click the button on Form 5C to proceed to the next form.
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3.6 Scope Verification

Scope Verification allows you to certify if the H80 scope of your organization, displayed in Form 5A: Services
Provided and Form 5B: Service Sites of this progress report, is correct.

Figure 26: Scope Verification

@ Scope Verification

) = L LERUEE LT Due Date: § #4% (Due In: Days) | Section Status: Not Started
¥ Resources [f
View

NCC FY 2015 User Guide

Fields with * are required

* 1. Scope of Project Certification - Services — Select only one below —(D

O By checking this option, | certify that | have reviewed my Form 5A: Services Provided and it accurately reflects all services and service delivery methods included in my current approved scope of project.

O By checking this option, | certify that | have reviewed my Form 5A: Services Provided and it requires changes that | have submitted through the change in scope process.

* 2. Scope of Project Certification - Sites — Select only one below —@

O By checking this option, | certify that | have reviewed my Form 5B: Service Sites and it accurately reflects all sites and zip codes included in my current approved scope of project.
(0] By checking this option, | certify that | have reviewed my Form 5B: Service Sites and it requires changes that | have submitted through the change in scope process.

Go to Previous Page Save and Continue

To complete this form, follow the steps below:

1. Select an option in section 1 - Scope of Project Certification - Services to certify that the Form 5A:
Services Provided form of this FY 2015 NCC/BPR progress report accurately reflects all services and
service delivery methods included in your current approved project scope or that it requires changes
that you submitted through the change in scope process (Figure 26, Box 1).

2. Select an option in section 2 - Scope of Project Certification - Sites to certify that the Form 5B: Service
Sites form of this FY 2015 NCC/BPR progress report accurately reflects all sites and zip codes included in
your current approved project scope or that it requires changes that you submitted through the change
in scope process (Figure 26, Box 2).

3. Click the \Save and Continue| button to save the information and proceed to the next form.

3.7 Program Narrative Update

The Program Narrative Update form addresses progress and changes that have impacted the
community/target population and the grantee organization over the past year. It also addresses the
grantee’s plans for the upcoming FY 2015 budget period. This form comprises of the following sections:

1. Environment and Organizational Capacity (Figure 27)
2. Patient Capacity and Supplemental Awards (Figure 28)
3. Clinical/Financial Performance Measures (Figure 31, Figure 32)
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3.7.1 Completing Environment and Organizational Capacity

Figure 27: Program Narrative Update (Environment and Organizational Capacity)

# Program Narrative Update

Note(s):
Describe the following for the FY 2014 budget period and any predicted changes for the FY 2015 budget period

Due Date: #8885 ¢ (Due In: * ¢ Days) | Section Status: Not

P ORI The Wgite (asete Ser Bhommitomtts Weeibeat Bl atiennt
Complete

¥ Resources [f
View

FY 2015 BPR User Guide : FY 2014 BPR Progress Report

Fields with * are required

% Environment and Organizational Capacity & Patient Capacity and Supplemental Awards % Clinical/Financial Performance Measures

w Environment ﬂ

* Discuss broad changes in the region, state, and/or community over the
past year that have impacted the project (e.g., changing service area
demographics/shifting target population needs, changes in major heaith care
providers in the service area, changes in key program partnerships,
Affordable Care Act implementation at the state/local level).

Approximalely 1 page (Max 3000 Characters): 3000 Characters left

w Organizational Capacity

* Discuss major changes in the organization's capacity over the past year
that have impacted or may impact the implementation of the funded project,
including changes in: Approximately 2 pages (Max 3000 Characters): 3000 Characters left

+ Staffing, including staff composition and/or key staff vacancies

+ Operations

+ Systems, including financial, clinical, and/or practice management

systems
+ Financial status

To complete this section, follow the steps below:

1. Provide a narrative description for the Environment, and Organization Capacity sections (Figure 27, Box
1,2).
2. Click the ‘Save and Continue| button to proceed to the Patient Capacity and Supplemental Awards

section, OR click the button at the bottom of the Environment and Organization Capacity section

and select the Patient Capacity and Supplemental Awards tab below the Resources section (Figure 28,

Box 1).

3.7.2 Completing Patient Capacity and Supplemental Awards
The Patient Capacity and Supplemental Awards section of Program Narrative Update form consists of the

following 2 sub-sections:

e Patient Capacity (Figure 28, Box 2)

e Supplemental Awards (Figure 28, Box 3)
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Figure 28: Program Narrative Update (Patient Capacity and Supplemental Awards)

2 Program Narrative Update - Patient Capacity and Supplemental Awards

s Note(s):
Describe the following for the FY 2014 budget pericd and any predicted changes for the FY 2015 budget pe

Ll et S Due Date: i@ ss (Due In: #& Days) | Section Status: Not Complete

~ Rescurces £

NCC FY 2015 User Guide | Funding Opportunity Announcement | FY 2014 BPR Progress Report

S Enviranmentand Organizationaiicapactyll| ox Fatient Capacity ana Supplemental Awaras | = c

T g |

* Referencing the % Change 2011-2013 Trend, % Change 2012-2013, and % Progress Toward Goal columns:

» Diseuss the trend in and report prog| in the proj of to be served by the end of the project period in the
identified categories.
- Expl. i ges and the key factors impacting patient numbers. or in patient are g trends or
the proj patient goals must be explained.

« Patient Number data are pre-populated from Table 4 in the UDS reports. Since Public in this table, these data are pre-populated from

the FY 2014 BFR. Provide the FY 2013 public housing patient numbers from your health center data,

- The in the of eolumn is from the your current budget period (SAC/BPR).
you were awarded any of the following supplemental awards, the patient pi from those have been added to the SAC/BPR patient projections. For
additional details about these numbers, hover over the icons with the

- FY 2013 New Access Point (NAP) Grant Tracking e )
< FY 2014 New Access Point (NAF) Satellite Grant
- FY 2014 (ES) Grant
- The % ge and % Pi data are p based on UDS reporting.
= F patient projecti are not i projecti =hould be i and i n the Patient Capacity Narrative se

= If you completed a BPR in FY 2014, you can reference your Patient Capacity progress details via the following link: FY 2014 BPR Progress Report

Patient
(for Current Project Period: W -

2011 Patient 2012 Patient 2013 Patient L] el = -
Pationt Categories Marmbor i Number ct Number 4 Numberof | 2011-2013 20122013

Patients Trend i) Trend ) S ey
Approximately 2 pages ‘U (Max 3000
Characters): 3000 Characters left
Total Unduplicated Patients
(inclusive of the categories as10 3175 aaro 5719 @ -13.81% 6.14% 58.93%
balow)
Approximately 2 pages () (Max 3000
Characters): 3000 Characters left
Total Migratory and
Seazonal Agricultural 27 23 12 23 @ -55.56% -47.83% 52.17%
Worker Patients
Approximately 2 pages @) (Max 3000
Characters): 3000 Characters left.
Total People Experiencing
18 1s 10 15 @ -44.44% -33.33% 66.67%
Homelessness Patients =
Approximately 2 pages (D) (Max 3000
Characters): 3000 Characters left
Total Public Housing Data nat Data not o Data not Data nat Data not
Resident Patients availabh available — il

—

* Di made in a recent Health Center Program awards. For each of the following, as applicable, provide current data in the Numeric
Progress Toward Goal celumn. In the Supplemental Award Narrative column, describe:

+ Progress toward goals;
- Key contributing and restricting factors impacting progress toward goals; and
- Plans for andior g barriers te ensure goal achievement.

Numeric Progress
toward goal (as Supplemental Award Narrative
applicable)

Numeric Goal (if
applicable)

Type of Award ic Goal

Approximately 2 pages (i) (Max 3000 Characters): 3000

Characters left.
Achieve cperational

FY 2012 New Access Points (NAP)  status and increase Not Applicable Not Applicable
sale number of patients
Approximately 2 pages (Max 3000 Characters): 3000
Characters left.
Achieve operational
Unduplicated Fatients:
FY 2013 NAP Satellite Grant status and increase eno
number of patients
Approximately 2 pages () (Max 3000 Characters): 3000
Characters left
Achieve operational
FY 2014 NAP Satellite Grant status and increase Not Applicable Not Applicable
number of patients
Approximately 2 pages () (Max 3000 Characters): 3000
Increase the number of Characters left.
FY 2014 Behavioral Health patients with access to
. ‘ Not Applicable Not Applicable
(BHI) a
health care
Approximately 2 pages (3) (Max 3000 Characters): 3000
Characters left
Increase the number of
FY 2014 Expanded Services § g
atients and expand Nat Applicable Not Applicable
(ES) Supplemental - . S S
availability of services.

& and Continue
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In the Patient Capacity section, discuss the current trend in unduplicated patients served by comparing past

patient numbers to the number of patients you projected by the end of the project period (Figure 29).

Figure 29: Patient Capacity

w Patient Capacity

* Referencing the % Change 2011-2013 Trend, % Change 2012-2013, and % Progress Toward Goal columns:

Discuss the trend in unduplicated patients and report progress in reaching the projected number of patients to be served by the end of the project period in the
identified categories.

Explain significant changes and discuss the key factors impacting patient numbers. Maintenance or increases in patient numbers are expected; decreasing trends or
limited progress towards the projected patient goals must be explained.

Notes:

Patient Number data are pre-populated from Table 4 in the UDS reports. Since Public Housing patients are not included in this table, these data are pre-populated from
the FY 2014 BPR. Provide the FY 2013 public housing patient numbers from your health center data, if applicable.
The information in the Projected Number of Patients column is pre-populated from the application/submission that initiated your current budget period (SAC/BPR). If

you were awarded any of the following supplemental awards, the patient projection from those applications have been added to the SAC/BPR patient projections. For
additional details about these numbers, hover over the informational icons displayed with the numbers.

o FY 2013 New Access Point (NAP) Satellite GrantI(AppIication Tracking Number: "“‘*)l
= FY 2014 New Access Point (NAP) Satellite Grant
< FY 2014 Expanded Services (ES) Satellite Grant

The % Change and % Progress data are pre-populated calculations based on UDS reporting.
If pre-populated patient projections are not accurate, adjusted projections should be provided and explained in the Patient Capacity Narrative section.
If you completed a BPR in FY 2014, you can reference your Patient Capacity progress details via the following link: FY 2014 BPR Progress Report

Projected % Ch % Ch 9 Patient C ity N ti /@
N R SRR SR rojecte % Change % Change % Progress Patient Capacity Narrative

Patient Categories i i i Number of  2011-2013 2012-2013 toward Goal (for Current Project Period: " " s -
Number (i) Number (i) Number (i)

Patients Trend (i) Trend (i) ® 8 vt )
\{E] \{3 @ \{3 pproximately2 pages ® (Max 3000

Characters): 3000 Characters left.

Total Unduplicated Patients
(inclusive of the categories 3910 3175 3370 5719 -13.81% 6.14% 58.93%

below)

Approximately 2 pages @ (Max 3000
Characters): 3000 Characters left.

Total Migratory and
Seasonal Agricultural 27 23 12 23 (&) -55.56% -47.83% 52.17%
Worker Patients

Approximately 2 pages O] (Max 3000
Characters): 3000 Characters left.

Total People Experiencing

. 18 15 10 15 () -44.44% -33.33% 66.67%
Homelessness Patients

Approximately 2 pages (O] (Max 3000
Characters): 3000 Characters left.

Data not Data not Data not

Total Public Housing
Resident Patients

27 23 | | 0®

available available available
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To complete this section, follow the steps below:

1.

Review the numbers populated in the 2011 Patient Numbers, 2012 Patient Numbers, and 2013 Patient
Numbers columns (Figure 29, Boxes 1, 2, 3). These numbers are populated from the 2011, 2012 and
2013 UDS Reports, respectively, that you submitted to HRSA.

For the Total Public Housing Residents Patients category, review the numbers populated in the 2011
Patient Numbers, and 2012 Patient Numbers columns (Figure 29, Box 4). These numbers are
populated from the FY 2014 NCC/BPR progress report that you submitted to HRSA.

In the 2013 Patient Numbers column for the Total Public Housing Residents Patients category (Figure

29, Box 5), provide patient numbers, as applicable, from your health center data.

IMPORTANT NOTES:

If you submitted the 2011, 2012, and 2013 UDS Reports, the system pre-populates the 2011 Patient
Numbers, 2012 Patient Numbers, and 2013 Patient Numbers columns with data from Table 4 of the
respective UDS Reports. Otherwise, the system displays ‘Data not available’ under these columns.

Since Table 4 of the UDS Report does not collect information for the Public Housing Residents target
population, the system populates the information in the 2011 Patient Numbers, and 2012 Patient
Numbers columns for the Total Public Housing Residents Patients category from the FY 2014 NCC/BPR
progress report if you submitted it. Otherwise, the system displays ‘Data not available’ under these
columns.

For the 2013 Patient Numbers column, you may provide Total Public Housing Residents Patients data, as
applicable.

Review the numbers populated in the Projected Number of Patients column (Figure 29, Box 6). These
numbers represent the Projected at End of Project Period values from the Unduplicated Patients and
Visits by Population Type section of the Form 1A from the SAC application, or the Program Narrative
Update form of the FY 2014 NCC/BPR progress report, that initiated your current budget period. If you
receive one or more of the following satellite grants, the system adds the patient projections from the
related grant applications to the values from the SAC/BPR that initiated your current budget period:

o FY 2013 New Access Points (NAP) Satellite Grant: If awarded, the system adds the total number of
patients proposed in the Unduplicated Patients and Visits by Population Type section of Form 1A
of the related NAP application.

o FY 2014 NAP Satellite Grant: If awarded, the system adds the total number of patients proposed in
the Unduplicated Patients and Visits by Population Type section of Form 1A of the related NAP
application.

o FY 2014 Health Center Expanded Services (ES) Satellite Grant: If awarded, the system adds the total
Projected Increase in the New patients, across all proposed projects, from the Consolidated

Proposal Information form of the related ES application.

IMPORTANT NOTE: To view the patient numbers included in the Projected Number of Patients column,

hover over the information icon displayed with the number (Figure 29, Box 7). You can also open the read
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only version of the satellite grant applications listed above by clicking on the related application tracking
number in the instructions for the Patient Capacity section (Figure 29, Box 8).

5.

Review the values displayed in the % Change 2011-2013 Trend, % Change 2012-2013 Trend, and %
Progress Toward Goal columns (Figure 29, Boxes 9, 10, 11). The system calculates these values using
the numbers displayed in the 2011 Patient Numbers, 2012 Patient Numbers, and 2013 Patient

Numbers columns.

IMPORTANT NOTES:

To view the formula used to calculate % Change 2011-2013 Trend, % Change 2012-2013 Trend, and %
Progress Toward Goal values, hover over the information icons displayed with these column names.

If data is not available for the 2011 Patient Numbers, 2012 Patient Numbers, or 2013 Patient Numbers
columns for a patient category, the system displays ‘Data not available’ for % Change 2011-2013 Trend,
% Change 2012-2013 Trend, and % Progress Toward Goal column, if used in the formula, for that
patient category.

The system calculates the % Change 2011-2013 Trend, % Change 2012-2013 Trend, and % Progress
Toward Goal columns for the Total Public Housing Residents Patients category only when you provide
data in 2013 Patient Numbers column for this category. Otherwise, the system displays ‘Data not
available’ in these columns for the Total Public Housing Residents Patients category.

6.

In the Patient Capacity Narrative column (Figure 29, Box 12), provide a narrative describing your
progress for each patient category by referencing the numbers displayed in the % Change 2011-2013
Trend, % Change 2012-2013 Trend, and % Progress Toward Goal columns. If pre-populated patient
numbers or projections are not accurate, adjusted projections should also be provided and explained in
the Patient Capacity Narrative column.

In the Supplemental Awards section, discuss the progress made towards implementing the H80

supplemental awards that you received in the current budget period (Figure 30).
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Figure 30: Supplemental Awards

w Supplemental Awards

* Discuss progress made in implementing recent supplemental Health Center Program awards, as applicable. For each of the following, as applicable, provide current data (in the Numeric Progress.
Toward Goal column) and in the narrative column describe:

* Progress toward goals;
* Key factors impacting progress (both contributing and restricting) toward goals; and
+ Plans for sustaining progress and/or overcoming barriers to ensure goal achievement.

_ Numeric Progress
Numeric Goal (if
icable)

Type of Supplemental Award Programmatic Goal toward goal (as Supplemental Award Narrative

N g S
Approximately 2 pages (Max 3000 Characters): 3000 Characters left

FY 2012 New Access Point (NAP) Achieve operational status and increase

Not Applicable Not Applicable
Satellite Grant number of patients 3 i

Approximately 2 pages (Max 3000 Characters): 3000 Characters left

Achieve operational status and increase
FY 2013 NAP Satellite Grant Not Applicable Not Applicable
number of patients

o

Approximately 2 pages (Max 3000 Characters): 3000 Characters left

Achieve operational status and increase
FY 2014 NAP Satellite Grant 10000
number of patients

o

Approximately 2 pages (Max 3000 Characters): 3000 Characters left

FY 2014 Behavioral Health Increase the number of patients with access to o
Integration (BHI) Supplemental integrated behavioral health care
Approximately 2 pages (Max 3000 Characters): 3000 Characters left
FY 2014 Expanded Services (ES) Increase the number of patients and expand o
1

Supplemental availability of services.

Go to Previous Page m Save and Continue

To complete this section, follow the steps below:

7. Review the information provided under the Programmatic Goal column (Figure 30, Box 1).

8. Review the numbers provided under the Numeric Goal column for all the supplemental awards that
you received (Figure 30, Box 2).

IMPORTANT NOTES:

The numbers displayed in the Numeric Goal column are pre-populated from the awarded supplemental
application. The system displays ‘Not Applicable’ in the Numeric Goal column for any supplemental
awards that you did not receive.

For the FY 2012, FY 2013, and FY 2014 New Access Points (NAP) Satellite Grant awards (Figure 30,
Boxes 3, 4, 5), the system pre-populates the total number of patients projected at the end of the project
period from Form 1A of the related NAP application.

For the FY 2014 Behavioral Health Integration (BHI) Supplemental award (Figure 30, Box 6), the system
pre-populates the total number of patients projected at the end of the project period from Form 1A of
the related BHI application.
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e For the FY 2014 Expanded Services (ES) Supplemental award (Figure 30, Box 7), the system pre-
populates the total number of New patients, projected across all proposed projects, from the
Consolidated Proposal Information form of the related ES application.

9. Inthe Numeric Progress Toward Goal column (Figure 30, Box 8), you may report numeric progress for
the awarded supplemental application. The system displays ‘Not Applicable’ in this column for any

supplemental awards that you did not receive.

10. In the Supplemental Award Narrative column (Figure 30, Box 9), provide narrative progress towards
goals for each award that you received. Describe the key contributing and restricting factors toward
meeting the goals, and plans for sustaining progress or overcoming barriers. Comments are not
required for awards you did not receive (leave blank or write Not Applicable).

11. Click the [Save and Continue| button to proceed to the Clinical/Financial Performance Measures

section, OR click the button at the bottom of the Patient Capacity and Supplemental Awards
section and select the Clinical/Financial Performance Measures tab below the Resources section
(Figure 31, Box 1).

3.7.3 Completing Clinical/Financial Performance Measures
In the Clinical/Financial Performance Measures section, discuss the trends and report progress for the

performance measures listed in the following categories:

e Perinatal Health (Figure 31, Box 2)

e Preventive Health Screenings and Services (Figure 31, Box 3)
e Chronic Disease Management (Figure 32, Box 4)

e Financial Measures (Figure 32, Box 5)

e Other Measures (Figure 32, Box 6)
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Figure 31: Clinical/Financial Performance Measures (Part 1)

& Program Narrative Update - Clinical/Financial Performance Measures

. Note(s):
Describe the following for the FY 2014 budget period and any predicted changes for the FY 2015 budget period.

T T I E 2 Due Date: " " #i°% (Due In: F*% Days) | Section Status: Not Started
¥ Resources [
View

NCC FY 2015 User Guide @ FY 2014 NCC Progress Report

Fields with * are required

9% Environment and Organizational Capacity @& Patient Capacity and Supplemental Awards &% Clinic

Financial Performance Measures |__(Il

- Perf M

* Referencing the % Change 2011-2013 Trend, % Change 2012.-2013, and % Progress Toward Goal columns:

+ Discuss the trends in clinicalffinancial performance measures and report progress in reaching the projected goals by the end of the project period in the identified categories.
Explain significant changes in any of the performance measures listed under each of the five performance measure categories and discuss progress toward reaching the projected goals, including key
factors imf g per or imp! in performance is expected; decreasing trends or limited progress towards the projected goals must be explained.

Notes:

If pre-populated performance measure goals are not accurate, adjusted goals should be provided and explained (e.g., goal for the diabetes measure has increased based on improved patient tracking via
a new EHR) in the appropriate Measure Narrative section.

Measure Goals are pre-populated from the Projected Data (by End of Project Period) Measure Goal from your FY 2014 SAC/BPR.

For measures with no Projected Data provided in the FY 2014 SAC/BPR, provide a percentage goal for the end of the project period.

Perinatal Health @

Performance Measure 2011 Measures 2012 Measures 2013 Measures

% Change 2011-2013 % Change 2012-2013 = % Progress toward Measure Goals

Trend Trend Goal
Access to prenatal care In st 53.1418 56,8282 63.9437 20.33% 12.52% 98.37% 65.00%
trimester
Low birth weight (< 2500 grams) 7.9268 11.2450 7.8377 -4.91% -32.97% 94.22% 8.00%

Measure Narrative

Approxi 2 pages () (Max 3000 Characters): 3000 Characters left.

Preventive Health Screenings and Services

% Change 2011-2013 = % Change 2012-2013 = % Progress toward

Performance Measure 2011 Measures 2012 Measures 2013 Measures Measure Goals

Trend Trend Goal
Weight assessment and counseling
for children and adolescents (ages 357143 30,9917 32,9365 7.78% 6.28% 94.10% 35.00%
217)
:‘:”" VI L 31.4286 50.2745 59.6719 89.87% -1.00% 94.72% 63.00%
;22::;2:“ Screening and Data not available Data not available Data not available Data not available Data not available Data not available
:;_':;“‘" Canesgacieaningllages Data not available 11.4286 31,6695 Data not available 177.02% 90.46% 35.00%
g:_ré/:al cancer screening (ages 65.7143 72,2458 72.8152 10.81% 0.79% 97.09% 75.00%
) (G (B CF 15.3846 14.2857 83.3333 44167% 483.33% 111.11% 75.00%

before 3rd birthday)

Measure Narrative

Approximately 2 pages () (Max 3000 Characters): 3000 Characters left.
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Figure 32 : Clinical/Financial Performance measures (Part 2)

Chronic Disease mm-@

% Change 2011-2013 % Change 2012-2013 % Progress toward

Performance Measure 2011 Measures (i) 2012 Measures (i) 2013 Measures (i) Measure Goals

Asthma treatment - pharmacologic 50.0000 54.1026 888889 77.78% 38.67% 132.67% 67.00%
therapy (ages 5 — 40)
Coronary artery disease (CAD)and 1) ¢ available 95,4545 97,6190 Data not available 2.27% 100.64% 97.00%

lipid-lowsring therapy (adult)

Ischemic Vascular Disease (VD)

and aspirin or other anti-thrombotic Data not available 90.0000 87.6923 Data not available -2.56% 96.37% 91.00%
therapy (adult)

Blood pressure control (adult

hypertensive patients with blood 51.9700 53.4846 56.2821 8.30% 5.23% 102.33% 55.00%
pressure < 140/30)

Diabetes control (diabetic patients

ages 18-75 with HbATc <8%, 9%, 55.0079 §6.0714 68.7702 25.02% 4.08% 102.64% 67.00%
or >9%)

::’” HIV Gases With Timely Follow 1 aia not available Data not available Data not available Data not available Data not available Data not available 7
Pepression Screening and Follow Data not available Data not available Data not available Data not available Data not available Data not available 7

up

* Measure Narrative

Approximately 2 pages (® (Max 3000 Characters): 2996 Characters left.
test

st —(5)

% Change 2011-2013 % Change 2012-2013 % Progress toward

Performance Measure 2011 Measures (i) 2012 Measures (i) 2013 Measures (i) e Seoget il Measure Goals
Total cost per patient 475.9430 518.4425 647.5377 36.05% 4.70% 132.15% 490.00 : 1 Ratio
Medical cost per medical visit 165.4872 195.4978 167.1226 7.48% -14.51% 109.21% 153.03 : 1 Ratio
::;:” in Net Assats to Expense -0.0100 0.2700 Data not avallable Data not avallable Data not avallable 0.15: 1 Ratio
Working Capltal to Monthly S i
ianecahE 0.2600 2.1800 Data not available Data not available Data not available 2.00: 1 Ratio
Long Term Debt to Equity Ratio 0.0000 0.0000 Data not available Data not available Data not available 0.00 - 1 Ratio

* Measure Narrative

Approximately 2 pages () (Max 3000 Characters): 2996 Characters left.

test

W« Note(s):
- If any of the Other Measures listed below are not applicable to you at this time, answer ‘No' to the Is this Per 7, ot answer 'Yes'.

* You must select 'Yes' as your answer to the question ‘Is this Performance Measure applicable?" for at least one 'Oral Health’ related measure.

Other Measures. m

% Change 2011- % Change 2012- % Progress Measure Goals |15 This Performance

Performance Measure 2011 Measures 2012 Measures 2013 Measures 2013 Trend (i) 2013 Trend (i) toward Goal (i) Measure Applicable?

- S A Pa—— S — Data not Data not availabl Data not availabl 7.00% Oves ®no

Data not Data not ilabl Data not 5.00% ® ves O No

—— e m—— - Datanotavailable  Data notavailable  Data not avallabl 76.00% Oves ®no
g g & S § S

- ———

* Measure Narrative

Approximately 2 pages & (Max 3000 Characters): 2996 Characters left.
test
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IMPORTANT NOTE: The measures listed under all the categories EXCEPT the Other Measures category are
pre-defined. The measures listed under the Other Measures category are the Behavioral Health and Oral
Health related clinical measures, and any other additional clinical or financial measures that you may have
proposed in the current budget period.

Follow the steps provided in section 3.7.5, Accessing your submitted H80 Applications/Progress Reports to
access the applications/progress reports from where the Other Measures are populated.

Figure 33: Preventive Health Screenings and Services sub-section of the Clinical/Financial Performance
Measures section

Preventive Health Screenings and Services

>Cl B £l B ) >0 = Cl = Cl a3

% Change 2011-2013 = % Change 2012-2013 | % Progress toward

Performance Measure 2011 Measures (i) 2012 Measures (i) 2013 Measures (i)
Trend (i) Trend (i) Goal (i)

Measure Goals

Weight assessment and

counseling for children and 0.0000 11.4286 51.8519 Data not available 353.70% 432.10% 12.00%
adolescents (ages 2-17)

Adult weight screening and follow

- 0.0802 49.7044 89.3930 111,402.83% 79.85% 165.54%
Z:Z::;Z:se Screening and Data not available Data not available Data not available Data not available Data not available Data not available I:l
;;’_‘;’;da‘ cancer screening (39S 5 ot available 20.7675 20,9902 Data not available 1.07% 95.41% 22.00%
gf_gf)a‘ cancer screening (ages 38.0414 35.3832 33.4082 12.18% 5.58% 83.52% 40.00%
Childnood immunizations (on or 0.0000 Data not available 100.0000 Data not available Data not available 2,000.00% 5.00%

before 3rd birthday)

* Measure Narrative

Approximately 1 page () (Max 3000 Characters): 3000 Characters left.

To complete this section, follow the steps below:

1. Review the numbers populated in the 2011 Patient Numbers, 2012 Patient Numbers, and 2013
Patient Numbers columns (Figure 33, Boxes 1, 2, 3). These numbers are populated from the 2011,
2012, and 2013 UDS Reports, respectively, that you submitted to HRSA.

IMPORTANT NOTES:

o If you submitted the 2011, 2012, and 2013 UDS Reports, the system pre-populates the 2011 Measure,
2012 Measure, and 2013 Measure columns from the respective UDS Reports. Otherwise, the system
displays ‘Data not available’ under these columns.

e For the following measures listed under the Financial Measures sub-section, the system pre-populated
the 2011 Measure, and 2012 Measure columns with data from your 2011 and 2012 audit reports
respectively: Change in Net Assets to Expense Ratio, Working Capital to Monthly Expense Ratio, and
Long Term Debt to Equity Ratio. If you did not submit these reports, the system displays ‘Data not
available’” under these columns.

e Asthe 2013 audit data does not exist currently, the system does not populate any information under the
2013 Measure column for these three financial performance measures. You may provide the 2013
Measure Goals for these three financial performance measures, if applicable.

e For the measures listed under the Other Measures sub-section, provide information in the 2011
Measure, 2012 Measure, and 2013 Measure columns, as applicable.
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2. Review the values displayed in the % Change 2011-2013 Trend, % Change 2012-2013 Trend, and %
Progress Toward Goal columns (Figure 33, Boxes 4, 5, 6). The system calculates these values using
the numbers displayed in the 2011 Measure, 2012 Measure, and 2013 Measure columns.

IMPORTANT NOTES:
e To view the formula used to calculate % Change 2011-2013 Trend, % Change 2012-2013 Trend, and %
Progress Toward Goal values, hover over the information icons displayed in these column names.

e |f data is not available for the 2011 Measure, 2012 Measure, or 2013 Measure columns for a
performance measure, the system displays ‘Data not available’ for % Change 2011-2013 Trend, %
Change 2012-2013 Trend, and % Progress Toward Goal columns, if used in the formula, for that
performance measure.

e The system calculates the % Change 2011-2013 Trend, % Change 2012-2013 Trend, and % Progress
Toward Goal columns for the last three financial performance measures, and all the performance
measures listed under the Other Measures sub-section only when you provide data in the 2011
Measure, 2012 Measure, or 2013 Measure columns. Otherwise, the system displays ‘Data not available’
under these columns for these performance measures.

3. Review the numbers populated in the Measure Goals column (Figure 33, Box 7). These numbers are
populated with the Projected Data (at the End of Project Period) provided in the Clinical and
Financial Performance Measures forms of the H80 SAC or NAP application that initiated your
current budget period. If a FY 2014 NCC/BPR progress report initiated your current budget period,
these numbers are populated from the Program Narrative Update form of that progress report.

IMPORTANT NOTES: The following performance measures have been newly introduced in the FY 2015
NCC/BPR progress reports.

e Tobacco Use Screening and Cessation

e New HIV Cases With Timely Follow Up

e Depression Screening and Follow Up

You must provide a percentage goal that does not exceed 100%, for the end of the project period in the
Measure Goals column for these three performance measures (Figure 33, Box 8).

4. Inthe Other Measures sub-section only, the system displays the column ‘Is this Performance
Measure Applicable?’ (Figure 34, Box 1). Answer Yes or No under this column to indicate if the
measures are applicable to you in FY 2015.

IMPORTANT NOTES: You must select ‘Yes’ under the ‘Is this Performance Measure Applicable?’ column for
at least one Oral Health related performance measure. The focus areas for all the ‘Other’ performance
measures are included in the measures description under the Performance Measure column (Figure 34, Box
2).
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Figure 34: Other Measures sub-section

Note(s):

+ If any of the Other Measures listed below are not applicable to you at this time, answer 'No' to the question 'Is this Performance Measure applicable?'. Otherwise, answer 'Yes'.
* You must select 'Yes' as your answer to the question 'Is this Performance Measure applicable?' for at least one "Oral Health' related measure.

Other Measures

Performance Measure 2011 Measures | 2012 Measures | 2013 Measures | oo nange 2011- 1 % Change 2012  Progress Is This Performance

2013 Trend (i) 2013 Trend (i) toward Goal (i) LEEIOEEE Measure Applicable?

(Oral Health)i =‘@

i, - Data not available  Data not available Data not available 7.00% @yes O No
e A - [D__
(Oral Health) " s
- b
o e ———
— i Data not available  Data not available  Data not available 5.00% @ves OnNo
g s ke, g
P ——

* Measure Narrative @

Approximately 2 pages @ (Max 3000 Characters): 2996 Characters left.
test

In the Measure Narrative field (Figure 34, Box 3), provide a narrative describing your progress for
each performance measure sub-section by referencing the numbers displayed in the % Change
2011-2013 Trend, % Change 2012-2013 Trend, and % Progress Toward Goal columns. If pre-

populated performance measure goals are not accurate, adjusted goals should also be provided and
explained in the Measure Narrative field.

3.7.4 Completing the Program Narrative Update form

The Program Narrative Update form will be complete when the status of all the 3 sections is complete. The

completed status of all these sections is indicated with a green tick mark ( v icon) in the section tabs
(Figure 35).

Figure 35: Completed Program Narrative Update sections

Fields with * are required

Environment and Organizational Capacity Patient Capacity and Supplemental Awards CIinicaI.’FinanciaI Performance Measures

w Environment

3.7.5 Accessing your submitted H80 Applications/Progress Reports

You may need to reference your submitted H80 applications/progress reports when completing your

FY 2015 NCC/BPR progress report (e.g., to provide Oral Health and Behavioral Health measures data in the
Clinical/Financial Performance Measures section of the Program Narrative Update form). You can access

your submitted H80 applications/progress reports through the H80 Grant Folder by following the steps
below:
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1. Click the Grants tab located at the top of the Program Narrative Update form to access your Grant

Portfolio (Figure 36).

Figure 36: Grants Tab

¢ ®HRSA | Electronic Handbooks

Tasks ' Organizations @ Grants

Free Clinics ?‘ FQHC-LALS

Welcome | Recently Accessed [ Whats New | Guide Me

2. Locate the H80 grant for which you are submitting the NCC progress report and click on its Grant

Folder link (Figure 37).

Figure 37: Accessing the H80 Grant Folder

LIS E‘ PN Pagesize: 15 v | Go Jitems in 1 page(s)
Nomper _ Oroanzaton ame %Zu:n%tt paremPIOeSt  CRSEN  GrantRole  GrantActve oo Options
v 7 B v v A~y Aty O e
’ 1121'210?2001123 111302015 FD Yes 050312013
v ‘ ' - 1121?3101220011?1 111302014 Other Yes 12130012 [ Grant Folder ¥
' 001031022200111 041302014 FD Ves 11142012 [ GrantFolder ¥
M E‘ » M Pagesize: 15 ~+| Go 3items in 1 page(s)

3. To access the H80 applications submitted by your organization, follow the steps below:

A. Click the Applications link under the Requests section on the Grant Home page (Figure 38).
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Figure 38: Applications link

= Grant Home

¥ HEOCS e St s - Snh 8 S - - g -
Current Budget Period: 12/01/2012 - 11/30/2013 Current Project Period: 12/01/2011 - 11/30/2016 CRS-EIN: -
Budget Support Year: 12 Project Title: HEALTH CENTER CLUSTER Grant Period: 12/01/2001 - 11/30/2016

¥ Resources
View

LastMoA | HRSA Contacts

Grants
Submissions Requests Users
Financial Report Approve Reguests
Work on Progress Report Existing Prior Approvals Update Privileges
Performance Report Request Mew Prior Approval Authorize New
Work on My MCC Report HB0 Health Center Existing CIS
k on Other Submissions Request Mew H80 Health Center CIS

H20 Health Center Legacy CIS

+\Wiew Maore +\Wiew Maore +View Maore

> The system navigates to the Applications - All search page (Figure 39).

Expand the Advanced Search Parameters section of the Applications - All search page by
clicking the arrow icon (Figure 39, Box 1). In the Status field under this section, un-select all the
statuses except Completed (Figure 39, Box 2).

Figure 39: Applications — All search Page

3 Applications - All

= Grants.gov Applications Pending Validation: 0

Mot Completed Recently Completed Al

Search Filters:

Basic Search Parameters

EHBs Tracking . R
Number (e.g. 00012322) Project Title Like
Al
Announcement (e.0. HRSA-04-003) Qrganization
Number
lication Deadline . Grants. Gov Tracking -
Between And (e. A 2345)
Firy i e =.0. GRANTO0012345)
~ Advanced Search Parameters
Application Parameters
[ Mot Started ~ Al -~
Status Ol in Progress Application Type MNew
Completed — Competing Centinuation
[ BN . A — bt
Grants.Gov Received ’ Submitted On ’
Between And Between And
Date y (mmiddiyyyy ) !

~ Display Options

Sort Method (Grid | Custom)

Search Name m | search |
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C. Click the button located at the bottom of this page to access the completed applications
(Figure 39, Box 3).

» The system navigates to the Applications — All results page displaying all the completed
applications submitted for the H80 grant.

D. Locate the applicable Service Area Competition (SAC) or New Access Point (NAP) applications
and click the Application link to access the program specific forms (Figure 40).

Figure 40: Applications — All results Page
Agzgzmzn Sug;ﬁ; - Anm“';';emem Tr::::g ; ?::2:3;0; Project Title Organization Status Options
E v ERNE v v v v All v Al M

» 01/30/2009

» 03M18/2009

» 06/02/2009

» 08/06/2009

] 01/25i2011

] 08/29/2011

» 11/08/2011

Expanding Access to Oral Health
for Low-Income and Special
MNeeds Populations:

01/23/2009 HRSA-08-154 Completed Application *
Senice Area
(HRSA 09-154)
01/28/2009 HRZA-08-156 Services Expansion 2009 (HRSA Completed Application ¥
09-156)

. . ARRA-Increase Services to —
1202 SA-09-2 NIA ! Applicatio
03122009 HRSA-08-218 MiA Health Centers Completed \pplication *

ARRA - Capital Improvernent

05/29/2009 HRZA-08-244 MIA Completed Application ¥
Program

080412009 HRSA-10-029 NiA ARRA - Facility Imvestment Completed Application ¥
Program

01182011 HRSA-11-148 MIA Health Center Cluster Completed Application ¥

Senice Area Competition (SAC)
08/24iz0m HRSA-12-088 HRSA 12-088 | Completed Application

Affordable Care Act Capital
Development - Building Capacity
Grant Program “Expanding
Access to the Patient-Centerad
P Care Home in Ea

11072011 HRSA-12-115 Completed Application >

4. To access the H80 Noncompeting Continuation progress reports (NCCs/BPRs) submitted by your

organization, follow the steps below:

A. Navigate to the H80 Grant Folder by clicking the Grants tab at the top of the page and then
clicking the Grant Folder link for the applicable H80 grant (refer to steps 1 and 2 of this section).
Click the Work on My NCC Report link under the Submissions section on the Grant Home page
(Figure 41).
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Figure 41: Work on My NCC Report link

= Grant Home

* HBOCSHEES ——t % -
Current Budget Period: 12/01/2012 - 11/30/20132 Current Project Period: 12/01/2011 - 11/30/2016 CRS-EIN:
Budget Support Year: 12 Project Title: HEALTH CENTER CLUSTER Grant Period: 12/01/2001 - 11/30/2016

¥ Resources [
View

LastMoA | HRSA Contacts

Grants
Submissions Requests Users
Applications Approve Requests
Work on Progress Report Existing Prior Approvals Update Priv

Request 1 Approval Autharize New
H&0 Health Center Existing CIS

Wark on Other Submissions Request 80 Health Center CIS

H&0 Health Center Legacy CIS

+ View More +View More + View More

> The system navigates to the Submissions — All page displaying all the non-Competing

continuation progress reports for the H80 grant.

B. Locate the applicable NCC progress report(s) and click the Noncompeting Continuations link to
access the program specific forms (Figure 42).

Figure 42: Submissions — All Page

Submission Name T Organization Grant# TEdmy sy Deadline Submitted Date  Status Options
Type Period
v Al MIN AL MIN¢ v v =N B v Al MIN
Moncompeting MNancompetin:
»  Continuation Cjntinualii:msg HE0CS 1210102012 08/29/2012 08212012 Submitted MNoncompeting Continuations *
Progress Report
MCIBTUSEIL) Moncompetin
»  Continuation Cuntinualiionsg HE0CS 1200172010 08/20/2010 08M16/2010 Submitted MNoncompeting Continuations ~
Progress Report
Moncompeting MNancompeting
»  Continuation Cjntlnualiljnsg H80CS 12/01/2009  08/03/2008 09/01/2009 Submitted MNoncompeting Continuations ¥
Application
IETEETEg, MNaoncompetin:
»  Continuation Cuntinualiionsg HE0CS 12/01/2008  08/01/2008 07/29/2008 Submitted MNoncompeting Continuations ¥
Application
Noncompeting Noncampeting
» Continuation Continuations HB0C3 12/01/2007  08/03/2007 07/31/2007 Submitted Moncompeting Continuations *
Application

4. Completing the Appendices Form

1. Expand the left navigation menu if not already expanded by clicking the double arrows displayed near
the form name at the top of the page (Figure 43, Box 1). Click on the Appendices link (Figure 43, Box 2)
to navigate to the Appendices form.
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Figure 43: Left Navigation Menu

TASKS <« | e Program
Program Specific
Information ~ Note(s
©On this p|
Overview TR
Program Specific Status this page|
Budget Information
' Form2 » 0011752

o Form3
¥ Resourcel
Sites and Services

+ Form 5A View

' Form 5B NCC FY 24
¥ Form 5C

' Scope Verification (i=h Print All Fq

Other Forms Section

" Program Narrative

"4 View: Budg
Update

i Form 2 - St
Review
Program Specific Forms Form 3 - In
4 View: Sites
All Forms -
Form 5A - A
Overview
Form 5A - A
Standard Status
Appendices -—@ Form 5A -
Submit Form 5B -

2. The Appendices form allows you to attach standard documents that your grant program requires when
you submit your Progress Report.

| Note: Attachments are not required for FY 2015 NCC/BPR Progress Report.

3. Without uploading any attachments, click on the button to mark this form as Complete. Click on
‘Save and Continuel button to navigate to the NCC Progress Report — Review page.

5. Reviewing and Submitting the FY 2015 NCC/BPR Progress
Report to HRSA

To review your progress report, follow the steps below:

1. Ifyou are in the program specific section of the progress report, navigate to the standard section of the
progress report by using one of the following options:

e Click on the NCC Progress Report link in the navigation links displayed at the top of any program
specific form (Figure 44, Box 1).

e Inthe left menu, click on the Standard Status link in the All Forms left menu (Figure 44, Box 2).

e On the program specific Status Overview page, click on the \Return to Standard Status
(Figure 44, Box 3).

button
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Figure 44: Accessing the standard section of the NCC progress report

You are here: Home » Tasks » Browse »[NCC Progress Report ' » Program Specific Information [ =] »
_ 4 Status Overview

Program Specific

Information - T RIS Martmining CHmenuntly T Caeee e Due Date: #% #8854 (Due In: #* % Days) | Program Specific Status: Complete
Overview Announcement Number: 5-HB0-15-40 Announcement Name: ‘st s — Application Type: Noncompeting Continuation
I Program Specific Status Grant Number: HB0CS1% Target Population: sy iai | moms Current Project Period: © -
Budget Information ~ Resources #
« Form 2
View
« Form 3

Sites and Services FY 2015 BPR User Guide

« Form 5A
« Form 58 Program Specific Information Status
¥ FomsC Section Status Options

Vs I
Scope Verification Budget Information

Other Forms .
Form 2 - Staffing Profile « Complete (@ Update ¥
' Program Narrative -
Update Form 3 - Income Analysis + Complete (@Update w
Review Sites and Services
Program Specific Forms Form 5A - Services Provided  Complete
Afoms - Required Services ' Complete r? Update
Overview Additional Services « Complete (@Update w
Standard Status R
Specialty Services Complete ‘@ Update ¥
Appendices P v v P (s
Submit Form 5B - Service Sites « Complete (@ Update ~
Form 5C - Other Activities/Locations «' Complete F:l Update
Scope Verification ' Complete r? Update
Other Forms
Program Narrative Update ' Complete
Environment and Organizational Capacity «' Complete (@Update «
Patient Capacity and Supplemental Awards «" Complete r? Update
Clinical/Financial Performance Measures « Complete (@ Update ¥

| Return to Standard Status —@

<

> The system navigates to the NCC Progress Report - Status Overview page (Figure 45).

2. Onthe NCC Progress Report - Status Overview page, click the Review link in the Review and Submit
section of the left menu (Figure 45, 1).
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. . .
Figure 45: Review link
ALE TASKS B 2 NCC Progress Report - Status Overview
NCC Progress Report  «
Overview € Noto(=):
i The table below shows the status of the progress report. The progress report is currently COMPLETE and can  be submitted in its current state.
Basic Information )
« SF-PPR ¥ NCC Progress Report Tracking # : BESESSSS Due Date: 4%/ # % (Due In: #%% Days) | Status: In Progress
« SF-PPR-2 Grant Number: H80CS( Original Deadline: Created On: i
Budget Information Project Officer: Wi S Project Officer Email: s 8 - Project Officer Contact #: L]
+ Budget Details Last Updated By: ‘e guum -
+ Budget Narrative
¥ Resources [f
Other Information
« Program Spacific View
Information NCC Progress Report © Last NoA | Program Instructions : NCC User Guide
" Appendices
Review and Submit
@ p Users with Permissions on NCC Progress Report (3)
Submit
Other Functions. - NCC Progress Report Status
Navigation Section Status Options
Return to Submissions List Basic Information
SF-PPR « Complete (@ Update
SF-PPR-2 (Cover Page Continuation) «" Complete (& Update
Budget Information
Budget Details ' Complete
Support Year «" Complete (@ Update
Budget Narrative « Complete (@ Update
Other Information
Program Specific Information « Complete (@ Update
Appendices « Complete (@ Update

> The system navigates to the NCC Progress Report - Review page.

3. Verify the information displayed on the NCC Progress Report - Review page.

4. If you are ready to submit the progress report to HRSA, click the |Proceed to Submit| button at the
bottom of the Review page (Figure 46, Box 1).

Figure 46: Proceed to Submit button on the NCC Progress Report — Review page

21 NCC Progress Report - Review

P NCC Progress Report Tracking # : s« @ s Due Date: #% = 5% (Due In: #9% Days) | Status: In Progress
¥ Resources [
View

NCC Progress Report Last NoA Program Instructions NCC User Guide

(24 Print NCC Progress Report Table of Contents - E3
M 4|1]|r W Pagesize: 50 ~ Geo 22 items in 1 page(s)
View Section Type Options
¥ bl 4 v
4 View: Basic Information
Basic Information SF-PPR HTML View w
Basic Information SF-PPR-2 (Cover Page Continuation) HTML View =

4 View: Budget Information

Budget Information SF-424A Budget Information (Standard Form) HTML View w
“ppe PR by S - TTRs
4 View: Program Specific Information
! Pregram Specific Information Program Specific OMB Approved Forms HTML Open Popup
H 4 _1| P M Page size: 50 ~ Go 22 items in 1 page(s)

Go to Previous Page n Proceed to Submit I
|

» The system navigates to the NCC Progress Report — Submit page (Figure 47).
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Figure 47: NCC Progress Report — Submit page

Z NCC Progress Report - Submit

. Note(s):
The table below shows the status of the progress report. The progress report is currently COMPLETE

T W Paggens Bt Samiiing ¢ =0T Due Date: #% #. @“% (Due In: #%# Days) | Status: In Progress
Grant Number: H80CS Original Deadline: J Created On:
Project Officer: S s Project Officer Email: i 4 - Project Officer Contact #: - [

Last Updated By: = ——
¥ Resources [
View

NCC Progress Report © Last NoA : Program Instructions @ NCC User Guide

) Users with Permissions on NCC Progress Report (2)

NCC Progress Report Status

Section Status Options
Basic Information

SF-PPR « Complete (@ Update
SF-PPR-2 (Cover Page Continuation) « Complete (2 Update

Budget Information

Budget Details « Complete
Support Year " Complete (@ Update
Budget Narrative ' Complete (@ Update

Other Information
Program Specific Information « Complete (2 Update

Appendices « Complete (@ Update

m [I)._ Submit to HRSA

5. Click the ’Submit to HRSA| button at the bottom of the Submit page (Figure 47, Box 1).

> The system navigates to a NCC Progress Report — Confirm Submit page (Figure 48).

Figure 48: NCC Progress Report — Confirm Submit page

@ NCC Progress Report - Confirm Submit

& Confirmation:
You have choosen to submit this report to HRSA. Please check the box to electronically sign the Noncompeting Continuation (NCC) Progress Report. Click on the Submit Report button below to submit the report. If you
do not wish to submit the NCC Progress Report at this time, click on the Cancel button to return to the previous screen.

T P Bunpeers Somiliig & e 1 Due Date: # ©\ ¢ (Due In: #%4 Days) | Status: In Progress
Grant Number: H80CS Original Deadline: ' Created On:
Project Officer: S s Project Officer Email: i & - Project Officer Contact #: - (]

Last Updated By: "= ——
¥ Resources [
View

NCC Progress Report : LastNoA : Program Instructions : NCC User Guide

* NCC PROGRESS REPORT CERTIFICATION |=| view Report £

| certify to the best of my knowledge and belief that the information provided in this progress report is true and correct.
Ieasa check the box to electronically sign the NCC Progress Report.

Cancel

@ Submit Report

6. Certify the statement displayed under the NCC Progress Report Certification section of the NCC
Progress Report — Confirm Submit page (Figure 48, Box 1), and click the [Submit Report| button to
submit the NCC/BPR progress report to HRSA (Figure 48, Box 2).
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7. If you experience any problems with submitting the progress report in EHB, contact the BPHC Help Line
at bphchelpine@hrsa.gov or 877-974-2742 (Monday — Friday, 8:30 AM - 5:30 PM ET).

6. Submitting a Change Requested Progress Report

HRSA will send a ‘Change Requested’ email to you if your NCC/BPR progress report needs to be revised. To

revise your progress report, access it in EHB using the steps described in section 1. Accessing the FY 2015

NCC/BPR Progress Report of this user guide. Edit the progress report as indicated in the email sent by HRSA,

and re-submit the NCC/BPR progress report by following the steps in section 5. Reviewing and Submitting
the FY 2015 NCC/BPR Progress Report to HRSA of this user guide.

IMPORTANT NOTE: A HRSA reviewer may cancel (or override) a change request after you have re-submitted
a change requested NCC/BPR progress report, or if you have not responded to a previous change request in
a timely manner.

If a HRSA reviewer cancels the change request, you will receive a Change Request cancellation email. After
you receive this email, you will not be able to revise your NCC/BPR progress report. HRSA will review the last
NCC/BPR progress report that you submitted.
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