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This user guide describes the steps you need to follow to submit an FY 2024 Noncompeting Continuation
(NCC)/Budget Period Progress Renewal (BPR) report to HRSA.

1. Accessing the FY 2024 NCC/BPR

To access the FY 2024 NCC/BPR, follow the steps below:

1. After logging into the HRSA Electronic Handbooks (EHBs), click the Grants tab (Figure 1, 1) on the HRSA
EHBs Home page to navigate to the My Grant Portfolio — List page.

IMPORTANT NOTE: If you do not have a username, you must register in the HRSA EHBs. Do not create
duplicate accounts. If you experience log in issues or forgot your password, contact the Bureau of Primary
Health Care (BPHC) Helpline at http://www.hrsa.gov/about/contact/bphc.aspx or (877) 974-2742.

2. Locate your H80 grant in the list and click on the Grant Folder link (Figure 1, 2).
> The system navigates to the Grant Home page of the H80 grant.

IMPORTANT NOTES: If you do not see your grant on the My Grant Portfolio — List page, you must add the
grant to your portfolio. To add the grant to your portfolio, follow the steps below:

e On the My Grant Portfolio - List page, just below the page title, click the Add Grant to Portfolio button.
e Onthe Add Grant to Portfolio page, select the appropriate Role.
o Click the Continue button at the right edge of the page and proceed.

Figure 1: Accessing the H80 Grant Folder

{6'3“'“| Electronic Handbooks = @ @ Logou

Organizations Free Clinics FQHC-LALs Resources

You are here: Home » Grants » Browse

[ My Grant Portfolio - List

&) Add Grant To Portfolio

My Grant Portfolio (2) My Grant Access Requests (0)

[ Detailed View | JiSearch | [l Saved Searches

Koo |1‘ LN | Page size: 15 ~ Go 2items in 1 page(s)

— Current Current Project 5 Last Award a
Grant Number  Organization Name Budget Period |~ Period End Date CRS-EIN Grant Role Grant Active lssue Date Options
v v A v oA v Al v B v
» Grant Folder v
» HBOCS . Grant Folder w

LAER ] |1‘ L] Page size: 15 ~ Go 2 items in 1 page(s)

3. Onthe Grant Home page, click on the Work on My NCC Report link under the Submissions section
(Figure 2, 1).
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http://www.hrsa.gov/about/contact/bphc.aspx

Figure 2: Work on My NCC Report link

Grant Home

~ HB0CS00287 : LITHO TOWER DIV MEDICAID, LULA, OH

Current Budget Period: 02/01/2023 - 01/31/2024 Current Project Period: 02/01/2023 - 01/31/2026 CRS-EIN: 1741740082A1

Budget Support Year: 22 Project Title: Health Center Program Grant Period: 02/01/2002 - 01/31/2026
¥ Resources [

View

Last NoA | HRSA Contacts | Awarded Funding Opportunities

Grants
Submissions Requests Users
Work on Progress Report Applications Approve Requests
Performance Report Existing Prior Approvals Update Privileges
Work on My NCC Report Request New Prior Approval Authorize New
Work on Other Submissions Existing HB0 Health Center CIS
Request New H80 Health Center CIS
Manage HCCN PHCs
+ View More + View More

> The system opens the Submissions — All page.
4. Locate the record with the heading ‘Noncompeting Continuation Progress Report’. Click on the Start
link to start working on the submission (Figure 3, 1).

» The system opens the NCC Progress Report - Status Overview page of the FY 2024 NCC/BPR (Figure
4).

IMPORTANT NOTE: Once you start working on the NCC/BPR, the system displays the Edit link instead of the
Start link the next time you access this page.

Figure 3: Accessing the NCC Progress Report

2 Submissions - All

Not C Recently C Al

Search Filters:
Basic Search Parameters

Grant Number
(comma separated kst)

N I g N P ™ camame NP

(e.g CBOCS16989) Submission Name Like

f~ Export To Excel ;
{1 Search| [l Saved Searches w

M| L] 1 i 8 Page size: 15 ~ Go 6 items in 1 page(s)
. Submission Tracking Reporting Submitted
Submission Name Organization Grant # P Period Deadline Date Status Options
v Al > Al - b e v = A v v
' 7

Noncompeting n

» | continuation Progress Noncompeting " —— HB0CSH - Not Started ») Start v
Continuations
Report ~
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Figure 4: Accessing the NCC Progress Report - Status Overview Page

VP
udget Details

NCC Progress Report Status

Section Status Options
Basic Information

SF-PPR E o Not Started & Update
SF-PPR-2 (Cover Page Continuation) ot Mot Starled & Update

Wt Mol Staned

Year 23

Wt Mot Started @ Update

Gntac pa Wt Mot Staned & Updale
Information,
4

Budget Narrative . Wt Mot Started & Update
Other Information

Program Specific Information ot Mot Complete & Update

WL Not Started o Update

The FY 2024 NCC/BPR consists of a standard and a program specific section. You must complete the forms
displayed in both sections to submit your progress report to HRSA.

2. Completing the standard SF-PPR section of the progress

report

The standard section of the progress report consists of the following main sections:

e Basic Information (Figure 4, 1)

e Key Contact/Principal (Figure 4, 2)
e Budget Information (Figure 4, 3)

e Other Information (Figure 4, 4)

To complete the standard section of the progress report, follow the steps below:

1.

2.

3.

4.

The SF-PPR form displays the basic award recipient organization information. Review and update the
Authorizing Official (AO) information as necessary and click the Save and Continue button to proceed to
the SF-PPR-2 (Cover Page Continuation) form.

The SF-PPR-2 (Cover Page Continuation) form displays project information related to lobbying
activities, areas affected by the project, and the Point of Contact (POC). Update the information on this
page as necessary and click the Save and Continue button to proceed to the Key Contact/Principal
form.

To complete the Key Contact/Principal form, refer to the Completing Key Contact/Principal Form
section of this document. Click on the Save and Continue button to proceed to the Budget Details
form.

To complete the Budget Details and Budget Narrative forms, refer to the Completing the Budget
Information section of this document. Click on the Save and Continue button of the Budget Details
form to proceed to the Budget Narrative form.
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5. Click on the Save and Continue button of the Budget Narrative form to navigate to the Other
Information forms. Refer to the Completing the Program Specific Forms and Appendices sections of
this user guide for details to complete the Other Information forms of the progress report.

2.1 Completing Key Contact/Principal Form

Key Contact/Principal Form: All key contacts and principals involved in the project must be listed on the
form. The Principal Investigator/Project Director must always be listed on the Key Contact/Principal form.
Key Contact information is pre-populated in the NCC Progress Reports when it meets one of the two

conditions listed below; else, it will rely on condition 3.:

e Condition 1: The system has pre-populated key contact(s) from the last S&D Review from the most
recent budget period.

e Condition 2: If there is not an S&D Review for the grant in the most recent budget period, the
system pre-populates the key contact(s) from the last awarded application or NCC Progress Report.

e Condition 3: If no key contact(s) are found, the system does not pre-populate any key contact(s).
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To access the Key Contact/Principal section, you can choose one of the following options:
e Onthe NCC Progress Report - Status Overview page, click on the Update link for the Key
Contact/Principal line item (Figure 5, 1).

e Expand the left navigation menu if not already expanded by clicking the double arrows displayed
near the form name at the top of the page (Figure 5, 2).

e (Click on the Key Contact/Principal link in the left menu (Figure 5, 3).

IMPORTANT NOTE: The Principal Investigator/Project Director must always be listed on the Key
Contact/Principal form. Recipients are reminded to complete Suspension and Debarment reviews by
reviewing SAM.gov for any personnel identified as Key Contacts/Principals prior to completing and
submitting the Form in the NCC Progress Report. Please provide as much information on the Key
Contact/Principal Form as possible.

Figure 5: Accessing the Key Contact/Principal section of the NCC Progress Report

2 NCC Progress Report - Status Overview

NCC Progress Report = ATEEE
The table below shows the status of the progress report. The progress report is currently; and cannot be submitted in its current state.

Overview

Status -

¥ NCC Progress Report Tracking # Due Date: * (Due In: ) | Status:

Basic Information

¥ SF-PPR Grant Number: HBOCS Original Deadline: Created On:

o SF-PPR-2 Project Officer: Project Officer Email Project Officer Contact #:

W Key Contact/Principal Last Updated By

Budget Information
¥ Resources f
WX Budget Details
WX Budget Narrative View
Other Information NCC Progress Repori | Last NoA | Program Instructions | NCC User Guide

WA Program Specific

Information
W& Appendices p Users with Permissions on NCC Progress Report (d)
Review and Submit
Review NCC Progress Report Status
Submit Section Status Options
Other Functions - Basic Information
Navigation SF-PPR & Not Started @ Update
Return to Submissions List SF-PPR-2 (Cover Page Continuation) & Not Started % Update
Key Contact/Principal W& Not Started

Budget Information

Budget Details ot Not Started

To add a new Key Contact/Principal, follow the steps below:
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Figure 6: Key Contact/Principal page

& Key Contact/Principal

» NCC Progress Report Tracking # :
¥ Resources [
View

NCC Progress Report | Last NoA | Program Instructions | NCC User Guide

Fields with * are required
* Key Contact/Principal Information

Title of Position Name

v Biographical Sketch

Go to Previous Page

Due Date:

Phone

No documents attached

- (Due In: ) | Section Status:

Email Options
(@ Update ~
@ Update ¥
(@ Update +
(@ Update +

| Attach File |

Save and Continue

1. Click the Add button on the Key Contact/Principal page (Figure 6).
» The system navigates to the Key Contact/Principal — Add page.

Figure 7: Add New Key Contact/Principal button

21 Key Contact/Principal - Add

» NCC Progress Report Tracking # :
¥ Resources [
View

NCC Progress Report | Last NoA | Program Instructions | NCC User Guide

() Add New Key Contact/Principal

Choose Person to Add as Key Contact/Principal
Select Name

O

O O O

Due Date:

Role

BO

Budget Personnel, Other, PD
POC

AO

(Due In: ) | Section Status:

Email

Add Selected Person

2. Click the Add New Key Contact/Principal button (Figure 7).
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Figure 8: Key Contact/Principal contact information

Z Key Contact/Principal - Add

P NCC Progress Report Tracking # : 00213819
¥ Resources [
View

NCC Progress Report = Last NoA = Program Instructions = NCG User Guide

Fields with * are required

Key Contact/Principal Information

Title

Prefix -

* Last Name

* First Name

Middle Name

Suffix A

Organization Affiliation
Contact Information

* Email Address (username@domain.com)
* Phone Number - Ext.

Fax Number

* Mailing Address (Required)

Address Type ® Domestic Address O International Address | Refresh

Specify Domestic Address (Street Address or PO Box Only or Rural Route)

Street Number * Street Name
O * address

Select One Number
O * po Box Only Number
O * Rural Route Type Select Route v | Number Box
* City (Required if Zip is not specified)
Urbanization (Used only for Puerto Rico(PR))
* state (Required if City is specified)

* Zip Code (Lookup [£' ) (Required if City is not specified)

Due Date: 09/02/2023 (Due In: 52 Days) | Section Status: Complete

‘ Save and Continue

3. Complete the required fields as indicated by the red asterisks (Figure 8).

Click the Save and Continue button (Figure 8).
> A confirmation page will display.

Verify the information on the confirmation page is correct.

Click the Confirm button.
» The Key Contact/Principal page will display.

To add an existing Key Contact/Principal, follow the steps below:
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Figure 9: Add existing Key Contact/Principal

& Key Contact/Principal - Add

» NCC Progress Report Tracking # : Due Date: (Due In: Days) | Section Status:
¥ Resources [
View

NCC Progress Report = Last NoA = Program Instructions - NCC User Guide

) Add New Key Contact/Principal

Choose Person to Add as Key Contact/Principal

Select Name Role Email
o BO
O Budget Personnel, Other, PD
O POC
e) AO
Add Selected Person

Select the Key Contact/Principal to be added (Figure 9, 1).
Click the Add Selected Person button (Figure 9, 2).
Review the contact information displayed.

Provide any information missing from required fields.

vk wN R

Click the Save and Continue button.

» A confirmation page will display.

Verify the information on the confirmation page is correct.
Click the Confirm button.

» The Key Contact/Principal page will display.

To Update a Key Contact/Principal, follow the steps below:

Figure 10: Update Key Contact/Principal Information

* Key Contact/Principal Information &) Add
Title of Position Name Phone Email Options
Dir of Medical Support Services
(#Update w
Dir of Facilities (#Update v
Dir of QI ) (#Update ¥
Chief Financial Officer (#Update v
Dir of IT (#Update ¥

1. Click the Update link next to the contact to be updated (Figure 10).
» The Key Contact/Principal — Update page will display.
Update any incorrect information.
Provide any information missing from required fields.
Click the Save and Continue button.
> A confirmation page will display.

5. Verify the information on the confirmation page is correct.
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6. Click the Confirm button.
» The Key Contact/Principal page will display.

To delete a Key Contact/Principal, follow the steps below:

Figure 11: Delete Key Contact/Principal

* Key Contact/Principal Information ) Add

Title of Position Name Phone Email Options

Dir of Medical Support Services
Action

(@ Update
Dir of Facilities
Dir of QI ‘@ Update ¥

Click the drop-down arrow next to the Update link.

2. Click the Delete link from the pop-up menu (Figure 11).
» A confirmation page will display.

3. Click the Confirm button.
» The Key Contact/Principal page will display.

To add a biographical sketch, follow the steps below:

IMPORTANT NOTE: The biographical sketch section is optional. This section starts blank and does
not have any pre-filled attachments from previous applications. Users can upload attachments (no
max limit).

Figure 12: Upload Biographical Sketch

w Biographical Sketch

* Document & g

Allowable Document Types: doc,rif,txt,wpd,pdf,xis,msg,jpg jpeg,tif xfd xIsx,docx,ppt,pptx,vsd | Choose File [No file chosen

Allowable Document Size: 100 MB

Approximately 1/4 page (i) (Max 500 Characters without spaces): 500 Characters left.

Description
Cancel ‘
n No documents attached
1. Click the Attach File button under the Biographical Sketch section (Figure 12,1).
2. Click the Choose File button (Figure 12, 2).
3. Select the document from your computer you want to attach.
4. Click the Upload button (Figure 12, 3).

To update the description or delete a biographical sketch, follow the steps below:

1. Click the arrow next to the Update Description link.

FY 2024 BPR 11 of 35 User Guide for Award Recipients



Figure 13: Update or Delete Biographical Sketch

¥ Biographical Sketch
Document Name

test.docx

Go to Previous Page

size Date Attached  Description
12 kB

Attach File

Options

« Action

(@ Update Description
< Delete

2. Click the Update Description link to update the biographical sketch (Figure 13).
3. Click the Delete link to delete the biographical sketch (Figure 13).

To Save the Key Contact/Principal information, follow the steps below:

Figure 14: Key Contact/Principal

2 Key Contact/Principal

¥ Resources [

View

Fields with * are required
* Key Contact/Principal Information

Title of Position

» NCC Progress Report Tracking # :

Due Date:

NCG Progress Report | Last NoA | Program Instructions | NCC User Guide

Name Phone

(Due In:

Email

_ ) | Section Status:

) Add

Options

(@ Update w
Dirc (# Update ¥
Dir (% Update ¥
Dir (#Update
v Biographical Sketch Attach File
No documents attached

1. Click the Save and Continue button on the Key Contact/Principal page to proceed to the next form

(Figure 14).

2.2 Completing the Budget Information forms

To access the Budget Details form, you can choose one of the following options:

line item under the Budget Details form (Figure 15, 1).

On the NCC Progress Report - Status Overview page, click on the Update link for the Support Year

Expand the left navigation menu if not already expanded by clicking the double arrows displayed

near the form name at the top of the page (Figure 15, 2). Click on the Budget Details link in the left

[ )
[ )
menu (Figure 15, 3).
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ALL TASKS <«

Q search
NCC Progress Report =
Overview
Status
Basic Information
& SF-PPR
K SF-PPR2
WA Key Contact/Principal

Budget Information

WA Budget Narrative

Other Information

X Program Specific
Information

W Appendices
Review and Submit

Review

Ssubmit

Other Functions -

Navigation

Return to Submissions List

Figure 15: Accessing the Budget Details form

2 NCC Progress Report - Status Overview

« Note(s):
The table below shows the status of the progress report. The progress report is currentl;

¥ NCC Progress Report Tracking # :

Grant Number: H80CS! Original Deadline:

Project Officer: Project Officer Email:

Last Updated By:

Y Resources [f
View

NCC Progress Report | LastNoA | Program Instructions | NCC User Guide

) Users with Permissions on NCC Progress Report (4)

NCC Prograss Report Status
Section
Basic Information
SF-PPR
SF-PPR-2 (Cover Page Continuation)
Key Contact/Principal
Budget Information
Budget Details
Support Year
Budget Narrative

Other Information

and cannot be submitted in its current state

Status

X Not Started
& Not Started

SR Not Started

& Not Started
& Not Started

SR Not Started

Due Date: (Due In: ! Days) |
Created On:
Project Officer Gontact #: 7
Options
(@ Update
@ Update
(2 Update

(@ Update

The Budget Details form consists of the following three sections (Figure 16):

e Section A — Budget Summary
e Section B — Budget Categories
e Section C— Non-Federal Resources
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Figure 16: Budget Details Form

< Budget Details

» NCC Progress Report Tracking # : =i Due Date: #*/ "/ 0% (Due In: 88 Days) | Section Status:

¥ Resources [
View
NCC Progress Report - Last NoA : Program Instructions : NCC User Guide

% Support Year ‘=
R ded Federal Budget: $ % 25 LA T A e
Section A - Budget Summary (‘# Update

New or Revised Budget
Grant Program Function or Activity CFDA Number
Federal Non-Federal Total
Community Health Centers 93.224 $0.00 $0.00 $0.00
[ Update Sub Program | Total: $0.00 $0.00 $0.00
Section B - Budget Categories (@ Update
Grant Program Function or Activity
Object Class Categories Total
Federal Non-Federal
Personnel $0.00 $0.00 $0.00
Fringe Benefits $0.00 $0.00 $0.00
Travel $0.00 $0.00 $0.00
Equipment $0.00 $0.00 $0.00
Supplies $0.00 $0.00 $0.00
Contractual $0.00 $0.00 $0.00
Construction $0.00 $0.00 $0.00
Other $0.00 $0.00 $0.00
Total Direct Charges $0.00 $0.00 $0.00
Indirect Charges $0.00 $0.00 $0.00
Total $0.00 $0.00 $0.00
Section C - Non Federal Resources (@ Update
Grant Program Function or Activity Applicant State Local Other Program Income Total
Community Health Centers $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Total: $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
o]

1. Under Section A — Budget Summary, click on the Update Sub-Program button (Figure 16, 1).

> The Sub-Programs — Update page opens (Figure 17).

Figure 17: Sub-Programs — Update Page

& Sub Programs - Update

» NCC Progress Report Tracking # : S 50

¥ Resources [

Due Date: % ¢

NCC User Guide

W58 (Due In: 88 Days) | Section Status:

Ol
O
O

Cancel

View
NCC Progress Report - Last NoA : Program Instructions
Select Sub Program(s)
Select Program
Community Health Centers

Health Care for the Homeless
Migrant Health Centers

Public Housing

CFDA
93.224

93.224

93.224

2. Select or de-select the sub-programs as applicable.
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3. Click on the Save and Continue button (Figure 17, 1).

a. The Budget Details form re-opens showing the selected sub-program(s) under Section A —
Budget Summary (Figure 18, 1).

Figure 18: Section A — Budget Summary showing addition of a sub-program

Section A - Budget Summary (@ Update
New or Revised Budget n
Grant Program Function or Activity CFDA Number
Federal Non-Federal Total
Community Health Centers 93.224 $0.00 $0.00 $0.00
Health Care for the Homeless |ﬂ 93.224 $0.00 $0.00 $0.00
Update Sub Program Total: $0.00 $0.00 $0.00

4. To enter or update the budget information for each sub-program, click the Update button displayed in
the right corner of the Section A — Budget Summary header (Figure 18, 2).

» The Budget Information (Support Year) — Update page opens displaying Section A — Budget
Summary.

Figure 19: Budget Information (Support Year) — Update page for Section A — Budget Summary

Section A - Budget Summary (& Update

New or Revised Budget

Grant Program Function or Activity CFDA Number
Q Federal Non-Federal E Total
Community Health Centers 93.224 $0.00 $0.00 $0.00
Health Care for the Homeless 93.224 $0.00 $0.00 $0.00
Update Sub Program Total: $0.00 $0.00 $0.00

5. Under the New or Revised Budget section, enter the amount of federal funds request for the upcoming
budget period for each requested sub-program (CHC, MHC, HCH, and/or PHPC) (Figure 19, 1). In the
Non-Federal column, enter the non-federal funds for the upcoming budget period for each selected
sub-program (Figure 19, 2).

6. Click the Save and Continue button.

» The Budget Details form re-opens displaying the updated New or Revised Budget under Section A —
Budget Summary (Figure 20).

Figure 20: Section A — Budget Summary after Update

IRecommended Federal Budget: | E
Section A - Budget Summary [ Update
New or Revised Budget
Grant Program Function or Activity CFDA Number
Federal Non-Federal Total
Community Health Centers 93.224 $0.00 $0.00 $0.00
Health Care for the Homeless 93.224 $0.00 $0.00 $0.00
Update Sub Program Total: $0.00 $0.00 $0.00

IMPORTANT NOTE: The total New or Revised federal budget included in Section A — Budget Summary must
be equal to the “Recommended Federal Budget” displayed on the Budget Details form (Figure 20, 1).
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7. InSection B — Budget Categories, you must provide the federal and non-federal funding distribution
across object class categories for the upcoming budget period. Click the Update button provided at the

right corner of the Section B header (Figure 21).

Figure 21: Section B — Budget Categories

* Section B - Budget Categories

Object Class Categories

Federal
Personnel $0.00
Fringe Benefits $0.00
Travel $0.00
Equipment $0.00
Supplies $0.00
Contractual $0.00
Construction $0.00
Other $0.00
Total Direct Charges $0.00
Indirect Charges $0.00
Total $0.00

Grant Program Function or Activity

Non-Federal
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

{# Update

Total

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

» The Budget Information (Support Year) — Update page opens displaying Section B — Budget

Categories (Figure 22).

8. Enter the federal dollar amount for each applicable object class category under the federal column

(Figure 22, 1).

9. Similarly, enter the non-federal dollar amount for each applicable object class category under the Non-

Federal column (Figure 22, 2).

Figure 22: Budget Information (Support Year) — Update page for Section A — Budget Categories

|2 Budget Information (Support Year ') - Update

Note(s):
Total federal amount in Section B must be equal {0 the fotal new or revised budget, federal amount specified in budget summary (section A) (50.00).
Total non-federal amount in Section B must be equal to the total new or revised budget, non-federal amount specified in budget summary (section A) (50.00}.

» NCC Progress Report Tracking #:

¥ Resources [

View

NCC Progress Report | LastNoA | Program Instructions | NCC User Guide

Section B - Budget Gategories

Grant Program Function or Activity

Object Class Categories
Federal

Personnel $ 0.00

Fringe Benefits 3 0.00 .E

Travel B 0.00

Equipment $ 0.00

Supplies. s 0.00

Contractual B 0.00

Construction $ 0.00

Other s 0.00

Indirect Charges B 0.00

Total | Calculate Total $0.00

Total Budget spacified in Budget Summary (Section
A)

Due Date:

(Late By:

L R R R Y S P S

Non-Federal

P%) | Section Status:

Total

$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$0.00

$0.00

IMPORTANT NOTES:

e The total federal amount in Section B — Budget Categories must be equal to the total new or revised
federal budget amount specified in Section A — Budget Summary of the Budget Details form.
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e The total non-federal amount in Section B — Budget Categories must be equal to the total new or revised
non-federal budget amount specified in Section A — Budget Summary of the Budget Details form.

10. Click the Save and Continue button (Figure 22, 3) to navigate to the Budget Details form (Figure 16).

11. In Section C — Non-Federal Resources, distribute the non-federal budget amount specified in Section A
— Budget Summary across the applicable non-federal resources. Click the Update button provided in
the right corner of Section C header to do so (Figure 23, 1).

Figure 23: Section C — Non-Federal Resources

E———
Section C - Non Federal Resources. 2 Update

Grant Program Function or Activity Applicant State Local Other Program Income Total
Community Health Centers $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

Health Care for the Homeless $0.00 $0.00 $0.00 30,00 $0.00 50.00

Total: $0.00 $0.00 $0.00 $0.00 $0.00 Ek $0.00

Go to Previous Page ‘Save and Continue

IMPORTANT NOTE: The total non-federal amount in Section C — Non-Federal Resources must be equal to
the total new or revised non-federal budget amount specified in Section A — Budget Summary of the Budget
Details form.

12. Click the Save and Continue button to proceed to the Budget Narrative form (Figure 24).

Figure 24: Budget Narrative form

|Z Budget Narrative

» NCC Progress Report Tracking # : 00219596 Due Date: 09/08/2023 (Late By: 21 Days) | Section Status: Not Started
¥ Resources [

View

NCC Progress Report | LastNoA | Program Instructions § NCC User Guide

Fields with * are required Q

~ * Budget Narrative (Minimur 1) (Maximurm 2) Attach File
No documents attached
Go 1o Previous Page Save and Continue

13. On the Budget Narrative form, attach a budget justification narrative by clicking on the Attach File
button (Figure 24, 1).

14. Click on the Save and Continue button to navigate to the Program Specific Information — Status
Overview page.

3. Completing the Program Specific Forms

To access the program specific section of the progress report, you can choose one of the following options:

e On the NCC Progress Report - Status Overview page, click on the Update link for the Program
Specific Information line item (Figure 25, 1).

e Expand the left navigation menu if not already expanded by clicking the double arrows displayed
near the form name at the top of the page (Figure 25, 2).

e Click on the Program Specific Information link in the left menu (Figure 25, 3).
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Figure 25: Accessing the program specific information section of the NCC progress report

NCC Progress Report &
Overview
Status
Basic Information
K SFPPR
W SF-PPR-2
W Key Contact/Principal
Budget Information
W Budget Details
WX Budget Narrative

Other Information

W Program Specific
Information

& Appendices
Review and Submit
Review
Submit
Other Functions -
Navigation

Return to Submissions List

& NCC Progress Report - Status Overview
Q search

Note(s):

The table below shows the status of the progress report. The progress report is currently

¥ NCC Progress Report Tracking # :

Grant Number: H80GS
Project Officer:

Last Updated By:

¥ Resources £
View

NGC Progress Report | LastNoA | Program Instructions

) Users with Permissions on NCC Progress Repor

NGG Progress Report Status
Section

Basic Information

SF-PPR

SF-PPR-2 (Cover Page Confinuation)
Key Contact/Principal

Budget Information

Budget Details
Support Year

Budget Narrative

Other Information

Program Specific Information

Original Deadline:

Project Officer Email:

NCC User Guide

Status

& Not Started
& Not Started

& Not Started

& Not Started

& Not Started

&% Not Started

& Not Complete

and cannot be submitted in its current state

Due Date: (Due In i) | Status:

Created On:

Project Officer Contact #:

Options

(@ Update
{@ Update

(@ Update

(2 Update

(@ Update

(@ Update I

» The Program Specific Information — Status Overview page opens (Figure 26).

IMPORTANT NOTE: Click on the Update link for any form to start updating it. Once completed, click on the
Save and Continue button to proceed to the next listed form.
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Figure 26: Status Overview Page for Program Specific Forms

@ Status Overview

v Due Date: DueIn: Days) | Program Specific Status:
Announcement Number: Announcement Name: Heaith Center Program Progress Report Type: Noncompefing Continuation
Grant Number: H30( Target Population: Community Health Centers Current Project Period:

¥ Resources
View

FY23 BPR User Guide | Funding Opportunity Announcement

Program Specific Information Status

Section Status Options
General Information

Form 1C - Documents On File & Not Started @Upda'a
Budget Information

Form 3 - Income Analysis o Not Started @Upda'e

Sites and Services

Form 5A - Services Provided & Not Started
Required Services o Not Started @Upda'e
Additional Services & Not Started {@Update
Specialty Services & Not Started @Upda'e
Form 5B - Service Sites o Not Started {@Update
Form 5C - Other Activities/Locations & Not Started f@Update
Other Forms
Project Namative Update o Not Started
Organizational Capacity & Not Started {@Update
Fatieni Capacity & Not Started @Upda'e

Return to Complete Status

3.1 Form 1C - Documents on File

Form 1C: Documents on File displays a list of documents to be maintained by an organization.

To complete the Form 1C, follow the steps below:

1. Inthe Management and Finance section, provide the date of last review/revision. Click N/A if not
applicable (Figure 27, 1).

2. Inthe Services section, provide the date of last review/revision. (Figure 27, 2).

3. Inthe Governance section, provide the date of last review/revision. Click N/A if not applicable (Figure
27, 3).

4. Click Save and Continue to proceed to the next form.
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Figure 27: Form 1C

2 Form 1C - Documents On File

Note(s):

Dt ofLast RevseusRavsion mus use tha date fomat of MN/DODIYYYY. Thi isting does not inciuc al paliey/procacure documnts requied o 52 maintainad on fe. Racords demonsrating implamentaton of raquired polces and procasures must a0 ba avaiable for aviaw

» Due Date: | Section Status:

Date of Last ReviewRavision (MW/DDIYYYY) Not Applicable (V)

BoE o B

Date of Last ReviewRevision (MWDDIYYYY) Not Applicable (V)

Date of Last ReviewRevision (MWDDIYYYY) Mot Agplicable (N3]

E

B &

* Evidence of Nonproiit or Public Center Status

Go o revas Page [ 'save | ‘e ara contoe

3.2 Form 3 - Income Analysis

Form 3: Income Analysis projects program income, by source, for the upcoming budget period. Click the
Update link to get started. This form comprises of the following sections:

1. Payer Category (Figure 28, 1)
2. Comments/Explanatory Notes (Figure 28, 2)
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Figure 28: Form 3: Income Analysis

Note(s):
The value i the Projec

2 Form 3 - Income Analysis

Due Date: Section Status: |

Go o Prewaus Page [ save | save sna comine

3.2.1 Completing the Payer Category section
The Payer Category section is further divided into the following sub-sections:

e Part 1: Patient Service Revenue - Program Income

e Part 2: Other Income - Other Federal, State, Local and Other Income
e Total Non-Federal (Non-section 330) Income (Program Income Plus Other)

To complete the Payer Category section, follow the steps below:

1.

In column (a), provide the number of Patients by Primary Medical Insurance for each payer category.
Enter O if not applicable (Figure 28, 3).

In column (b), provide the number of Billable Visits that is greater than or equal to the number of
Patients by Primary Medical Insurance, i.e., column (a), for each payer category. Enter 0 if not applicable
(Figure 28, 4).

In column (c), provide the amount of Income per Visit for each payer category. Enter 0 if not applicable.
(Figure 28, 5).

In column (d), provide the amount of Projected Income for each payer category. Enter O if not applicable
(Figure 28, 6).

In column (e), provide the amount of Prior FY Income. Enter O if not applicable (Figure 28, 7).

Click the Calculate Total and Save button to calculate and save the values for each Payer Category in Part
1 (Figure 28, 8).
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IMPORTANT NOTES:

e The number of Billable Visits in column (b) should be 0 if the number of Patients by Primary Medical
Insurance in column (a) for a payer category is O.

e The value in column (d) — Projected Income for a payer category should be equal to the value calculated
by multiplying column (b) — Billable visits by column (c) — Income per Visit for that category. If these
values are not equal, provide an explanation in the Comments/Explanatory Notes box.

e The columns Patients by Primary Medical Insurance (a), Billable Visits (b) and Income Per Visit (c) in
Part 2 are disabled and set to ‘N/A’.

7. Click the Calculate Total and Save button in the Total Non-Federal (Non-section 330) Income (Program
Income plus Other) section to calculate and save the values for each Payer Categories in Part 1 and 2
(Figure 28, 9).

3.2.2 Completing the Comments/Explanatory Notes section
In this section, enter any comments/explanations related to this form (Figure 28, 2).

1. If the value for any payer category in Projected Income (d) is not equal to the value obtained by
multiplying Billable Visits (d) with Income per Visit (c), provide an explanation in this section. Provide
justification for each payer category for which these numbers are not equal. If these numbers are equal
for all the payer categories, providing comments in this section is optional.

2. Click the Save and Continue button to save your work and proceed to the next form.

3.3 Form 5A - Services Provided

Form 5A: Services Provided is pre-populated with the services in the current H80 scope that HRSA has on
file for your organization.

Form 5A will be non-editable. You will be required to visit the Required Services, Additional Services, and
the Specialty Services sections at least once to change the status of the form to Complete.
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Figure 29: Form 5A - Services Provided

'3 Form 5A - Services Provided (Required services)

o on fle 35 of OT/202023 02:11:19 PN fhere wias 3 recent change approved fo yous scope (2. though a Change In Scope appicaton)

Funcing Opgertunity Announsement | Servizes i HED Soope

Additons| Senvices o Specahy Senvces

(Heslth Canter Pays) (1
x]
x]
]
x]
x]
x]
x]
x]

x]

1
&
]
x]
x]
&
x]
x]
x]
x]

(.

x]

Go o Previous Page.

cic tre Refresh From Scope’ bution below to g your most recent scope on il For more nfor

(Column i - Formal Wiitien ContractiAgreement

{Hesith Canter Pays) (1
]
]
(=]
(=]
x]
]
(=]
(=]
]

]
]
(=]
(=]
x]
]
(=]
]
]
(=]
)

x]

nation, efer o the Service Descriptors for Form 54 Service

escriptors for Form 34 Services

Due Date:

11
1x]
1x1
1x1
1x]
1
[}
[}
1

1x]
1x1
1x1
[}
1
1
[}
11
1
[}
1x1
11

Colum Il - Forml Writen Referral Arrangement
(esith Center DOES NOT Pay) (1

| Section Status:

B

If the pre-populated data on Form 5A does not reflect any recent approved scope changes, click the Refresh
from Scope button to refresh the data and display the latest scope of project (Figure 29, 1).

Form 5A will be complete when the status of the Required Services, Additional Services and Specialty
Services sections are all complete. The completed status of these sections is indicated with a green tick mark
icon in the section tabs (Figure 29, 2).

After visiting all the sections on Form 5A, click the Continue button (Figure 29, 3) to proceed to the next
form.

3.4 Form 5B - Service Sites

Form 5B: Service Sites is pre-populated with the sites in the current H80 scope that HRSA has on file for
your organization.

Form 5B will be non-editable. You will be required to visit the form at least once to change the status of the
form to Complete.
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Figure 30: Form 5B - Service Sites

& Form 5B - Service Sites

Note(s):
Review the list of sites retrieved from your scope on file as of . If there was a recent change approved for your scope (e.g. through a Change in Scope application), click the ‘Refresh From
Scope’ button below to get your most recent scope on file.

) Due Date: (Due In: Days) | Section Status:

ﬂ Resources [

@ Refresh From Scope

Existing Sites in Scope

Performance Site Total Hours of

Site Name Physical Address Service Site Type Location Type Address Catsapy Bl Dacrshon Options
View v
View ¥
View ¥
' View v
View ¥

[ sove | sov and ontne |

If the pre-populated data on Form 5B does not reflect any recent approved scope changes, click the Refresh
from Scope button to refresh the data and display the latest scope of project (Figure 30, 1). If you need to
view the details of a particular site displayed on this form, you can do so by clicking on the View link (Figure
30, 2).

Click the Save and Continue button on Form 5B to proceed to the next form.

3.5 Form 5C - Other Activities/Locations

Form C - Other Activities/Locations is pre-populated with the activities/locations in the current H80 scope
that HRSA has on file for your organization.

Form 5C will be non-editable. You will be required to visit this form at least once to change the status of the
form to Complete.
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Figure 31:

Form 5C — Other Activities/Locations

2 Form 5C - Other Activities/Locations

. Note(s):

¥ Resources 7

.J Refresh From Scope I‘[Z]

Activity/Location Information

ecent change approved for your scope (e.g

Due Date:

Type of Activity Frequency of Activity Description of Activity Type of Location{s) where Activity is Conducted
7 (4 7 7
Go o Previous Page m

through a Change In Sc

(Due In:

cope application), click the '‘Refresh From

Days) | Section Status:

If the pre-populated data on Form 5C does not reflect any recent approved scope changes, click the Refresh
from Scope button to refresh the data and display the latest scope of project (Figure 31, 1).

Click the Continue button on Form 5C to proceed to the next form.

3.6 Project Narrative Update

The Project Narrative Update form addresses progress and changes to date; expected progress for the
remainder of the FY 2023 budget period; and projected changes for the FY 2024 budget period. This form is

comprised of the following sections:

1. Organizational Capacity
2. Patient Capacity

3.6.1 Completing Organizational Capacity
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Figure 32: Project Narrative Update (Organizational Capacity)

2 Project Narrative Update - Organi. al Capacity

Note(s)
Report e

or reiated t2 publc heatih smergencies, natural andior man-mads disasiers; sxpesied progress for the remaind of the FY 2023 budget perisd; and projecied changes for the ugsaming FY 2024 budget peria.

b 00219596 Due Date: 09108/2023 | Section Status:

# Francit ssts, ncuding the mostcurent st g
Gofo Previous Page & ["Save | Save and Gonie

To complete this section, follow the steps below:
1. Discuss major changes that have impacted or may impact the progress of the funded project. Provide a
narrative response in each text box within the Organizational Capacity (Figure 32, 1) section.

2. Click the Save and Continue button (Figure 32, 2) to proceed to the Patient Capacity section, OR click
the Save button (Figure 32, 3) at the bottom of the Organizational Capacity section and select the
Patient Capacity tab below the Resources section (Figure 32, 4).

3.6.2 Completing Patient Capacity

In the Patient Capacity section, discuss negative trends in patients served and plans for reaching the
projected number of patients to be served in the identified categories. (Figure 33).

To complete this section, follow the steps below:

1. Review the numbers populated in the 2020 - 2022 Patient Number columns (Figure 33, 1, 2, 3). These
numbers are populated from the respective UDS Reports that you previously submitted to HRSA.

IMPORTANT NOTES:

e For the Total Unduplicated Patients row (Figure 33, 4), the 2020 - 2022 Patient Numbers are pre-
populated from Table 3a of the respective UDS Reports. If there is no data available to pre-populate, the
system displays “Data not available” under these columns.

e For the rows (Figure 33, 5), the 2020 - 2022 Patient Numbers are pre-populated from Table 4 of the
respective UDS Reports. If there is no data available to pre-populate, the system displays “Data not
available” under these columns.

e Forthe rows in (Figure 34, 1) the 2020 - 2022 Patient Numbers are pre-populated from Table 5 of the
respective UDS Reports. If there is no data available to pre-populate, the system displays “Data not
available” under these columns.
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Figure 33: Patient Capacity

@ Project Narrative Update - Patient Capacity

Note(s}:
Reporttne

ting from o rested 1 putle

= Hyou have experienced a negativ
- 2020-2022 Patient Number data ar

inHRSA EHBS. I you

B

2022 Patient Number

Period of Performance: ZH/2002 - 3112025

ya

Total Unduplicated Patients

% Change 20202022 Trend % Ghange 20212022 Trend

e

2021 Patient Number &

2020 Patient Number

% Progress Toward Goal () Projected Number of Patient

Notes:
o e system WILL require you to pravide:
the UDS Report.
PTM using setected supp ater the start o the curt
Patient Capacity Narrative section
Paricd of Performance: 2112002 - 712028
2020 Patient Nomber 2021 Patient Number 2022 PatientNumber % Change 2120-2022 Trend % Change 0712022 Tend o, oo 101 Gt . e

[Fotei Migeatory and Sessonsl Agricultursl Workers Pafients

[Fote! Feople Experiencing Homelessness Patients

Jrota! Pubiic Housing Resident Patients

Target, contact the Pafiant Target Reifn!e Team. To formaly request:s chang in you:

Due Date: )| Section Status:

i Patient Target. you mus the PTM in HRSA EHBS.

ts Patient Capacity

‘Agproximately 112 page (Max 1000 eharacters wih spaces)

Z
rent period of performance.
4
Appronimaely 12 page (Max 1000 charscers vith paces)
4
Agprosmatly 172 page (Msx 1000 cha
4

Figure 34: Patient Capacity cont.

Period of Performancs: 2112002 - 11112025

2020 Patient Number

2021 Patient Number 2022 Patient Number % Change 20202022 Trend % Change 2021-2022 Trend

Hotes:
- Hyou B youto inthe.
= 20202022 Patient Number data a ulated from Table 3in the UDS Report
a PTMusing inthe supplemental funcing awardsd after the start of the current period of performance.
R submission 1F4hess values are not securste, provids an explanation in the Patiznt Capacity Narrativa zection

% Progress Toward Goal

rotal Dent

Jrotal Mental Health Services Patients

Jrotel Substanc

Jrotal Enabiing

Go o Previous Page

X EnEm

2. Review the numbers populated in the Projected Number of Patients column (Figure 33, 6).

IMPORTANT NOTES:

For the Total Unduplicated Patients row (Figure 33, 4), the Projected Num

ber of Patients value is pre-

populated from the Patient Target noted in the Patient Target Management Module in the HRSA EHBs.
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e Forthe rows in (Figure 33, 5), the Projected Number of Patients values are pre-populated from the
patient projections in the application that initiated your current project period (SAC), plus the patient
projections from selected supplemental funding awarded after the start of the current project period.
Hover over the information icons (Figure 33, 7) for each row to see how the values are being compiled.

3. Review the values displayed in the % Change 2020-2022 Trend (Figure 33, 8), % Change 2020-2022
(Figure 33, 9), and % Progress Toward Goal (Figure 33, 10) columns. The system calculates these values
using the numbers displayed in the corresponding columns.

IMPORTANT NOTES:

To view the formulas used to calculate these system calculated values, hover over the information icons
displayed for those columns headers. If data is not available for any of the corresponding columns that are
used in the formulas, “Data not available” is displayed for the system calculated fields for that patient
category.

In the Patient Capacity Narrative column (Figure 33, 1), provide a narrative discussing negative trend and
plan reaching the project number of patients for each patient category by referencing the numbers
displayed in the % Change 2020-2022 Trend, % Change 2020-2022 Trend, and % Progress Toward Goal
columns. If pre-populated patient numbers or projections are not accurate, adjusted projections should also
be provided and explained in the Patient Capacity Narrative column.

3.6.3 Completing the Project Narrative Update forms

The Project Narrative Update form will be complete when the status of all the 2 sections is complete. The
completed status of all these sections is indicated with a green tick mark in the section tabs (Figure 35).

Figure 35: Completed Project Narrative Update Sections

Fields with * are required

4" Organizational Capacity = ¢ Patient Capacity

4. Completing the Appendices Form

1. Expand the left navigation menu if not already expanded by clicking the double arrows displayed near
the form name at the top of the page (Figure 36, 1). Click on the Appendices link (Figure 36, 2) to
navigate to the Appendices form.
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Figure 36: Left Navigation Menu

ALL TASKs G <]

NCC Progress
Report -

Overview
Status
Basic Information
v SF-PPR
v SF-PPR-2
Budget Information
¥ Budget Details
¥ Budget Narrative
Other Information
¥ Program Specific
Information
A2
Review and Submit
Review
Submit
Other Functions -

Navigation

Return to
Submissions List

2. The Appendices form allows you to attach one Other standard document. This attachment is not
mandatory.

3. Click on the Save button to mark this form as Complete. Click on the Save and Continue button to
navigate to the NCC Progress Report — Review page.

5. Reviewing and Submitting the FY 2024 NCC/BPR to HRSA

To review your progress report, follow the steps below:

1. Ifyou are in the Program Specific section of the progress report, navigate to the Standard section of the
progress report by using one of the following options:

e Click on the NCC Progress Report link in the navigation links displayed at the top of any program
specific form (Figure 37, 1).

e On the program specific Status Overview page, click on the Return to Complete Status button
(Figure 37, 2).
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Figure 37: Accessing the standard section of the NCC progress report

NCC Progress Report (204778} Program Specific Information [ = |

You are here: Home » Tasks » Browse
& Status Overview

Program Specific
Information - » Due Date: [Due In: Days) | Program Specific Status:
[F—— » Resources [f
Program Specific Status
General Information Program Specific Information Status.
¥ Fom 1C Saction Status Options
Budget Information General Information
+ Fom3 .
Form 1€ - Documents On File «# Complate @ Update
Sites and Services
Budget Information
Form 3 - Income Analysis " Complete @ Update
Sites and Services
Other Forms
Form 5A - Senvices Provided «f Comple
¥ Project Narrative
Update Required Services «* Complete (@ Update
Review Additional Services  Complete (@ Update
Program Speciic Forms Specialty Services « Complete (@ Update
All Forms - Form 56 - Service Sites « Complete (@ Update
Overview Form 5C - Other Activities/Locations « Complete (e Update
Other Forms
Projact Namative Update « Complate
Organizational Capacity «F Complate {#Update
Patient Capacity « Complete @ Update

» The system navigates to the NCC Progress Report - Status Overview page (Figure 38).

2. Onthe NCC Progress Report - Status Overview page, click the Review link in the Review and Submit
section of the left menu (Figure 38, 1).

Figure 38: Review link

W 2 NCC Progress Report - 5tatus Overview

NCC Progress
Report - W Note(s):
Overview The table below shows the status of the progress report. The progress report Is currently GOMPLETE and can be submitted In its cument state
e ¥ SR Fugen Qg haiing ¢ @ Due Date: I/ 4 (Due In: 48 Days) | Status:
Basic Information H H -
¥ SF-PPR Grant Number: HE0 Criginal Deadline: Created On:
¥ SF-PPR-2 Project Officer: - e Projact Officer Email: Project Officer Contact #:
Budget Information Last Updated By:

+' Budget Details.

¥ Resources
¥ Budget Marrative

Other Infermation o
¥ Program Specific MNCC Progress Report | Last NoA | Program Instructions  NCC User Guide
rlarmation
¥ Appendices
Review and Submit » Users with Permissions on NCC Progress Report (4)
Submit NCC Progress Report Status
Other Functions - Section Status Options
Navigation Basic Information
Return to SF-FPR + Mot Started f# Update
Submissions List .
SF-PPR-Z (Cover Page Continuation) ¥ Not Started @ Update
Budget information
Budget Details + Mot Started
Support Year « Not Started 2 Update
Budget Narrative ¥ Mot Started # Update

Other Information

Program Specific Information ' Not Complete f# Update

Appendices « Mot Started f# Update

» The system navigates to the NCC Progress Report - Review page.

3. Verify the information displayed on the NCC Progress Report - Review page.

4. If you are ready to submit the progress report to HRSA, click the Proceed to Submit button at the
bottom of the Review page (Figure 39, 1).
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Figure 39: Proceed to Submit button on the NCC Progress Report — Review page

2 NCC Progress Report - Review

} NCC Progress Report Tracking # :
¥ Resources f

View

(=4 Print NCC Progress Report

W 4[1]»|H  Pagesize: 50 ~ | Go

View

4 View: Basic Information
Basic Information
Basic Information

4 View: Budget Information
Budget Information
Budget Information
Budget Information

4 View: Appendices
Appendices
Appendices

a View: Program Specific Information

Program Spacific Information

W41/ N Pagesize: 50 + Go

‘Go to Previous Page

NCC Progress Report | LastNoA | Program Instructions | NCC User Guide

SF-PPR
SF-PPR-2 (Cover Page Continuation)

SF-424A Budget Information (Standard Form)
SF-424A Community Health Centers

Budget Narrative (Abbreviation. doc:)

Budget Justification Narrative (Abbreviation docx)
Other

Program Specific OME Approved Forms

Due Date: 10/03/2022 (Due In:

Table of Lontents

Type

HTML
HTML

HTML
HTML
DOCUMENT

DOCUMENT
DOCUMENT

HTML

Jays) | Status:

8 items in 1 page(s)

Options
View w
View ¥
View w
View
Vigw

View

Not Available
Open Popup

Bitems in 1 page(s

Proceed to Sul

> The system navigates to the NCC Progress Report — Submit page (Figure 40).

Figure 40: NCC Progress Report — Submit page

<1 NCC Progress Report - Submit

« Note(s):

gl Foorppreameas Pragpesrs gy ¢ 0 2an
Grant Number: HEOCS
Project Officer: s - -
Last Updated By: * = - -
¥ Resources [
View

MCC Progress Report : Last NoA : Program Instructions

» Users with Permissions on NCC Progress Report (2)

NCC Progress Report Status
Section
Basic Information
SF-PPR
SF-PPR-2 (Cover Page Continuation)
Budget Information
Budget Details
Support Year
Budget Narative
Other Information
Program Specific Information

Appendices

The table below shows the status of the progress report. The progress report is currently COMPLETE

Original Deadline:

Project Officer Email:

NCC User Guide

Status

« Complete

' Complete

« Complate
" Complete

« Complete

" Complete
" Complete

Due Date: ¥ #I9% (Due In: #%% Days) | Status:

Created On:
Project Officer Contact #:

Options

(@ Update

(@ Update

(@ Update

(@ Update

(@ Update

(@ Update

2]

5. Click the Submit to HRSA button at the bottom of the Submit page (Figure 40, 1).

» The system navigates to a NCC Progress Report — Confirm Submit page (Figure 41).
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Figure 41: NCC Progress Report — Confirm Submit page

2 NCC Progress Report - Confirm Submit

& Confirmation:
You have choosen to submit this report to HRSA, Please check the box to electronically sign the Noncompeting Continuation (NCC) Progress Report. Click on the Submit Report button below to submit the report. If you

do not wish to submit the NCC Progress Report at this time, click on the Cancel button to return to the previous screen

¥ R g Sepws g & - eI Due Date: W% (Due In: #%4 Days) | Status:
Grant Number: H80CS Original Deadline: Created On:
Project Officer Contact #: ©w

Project Officer: * s Project Officer Email: ¢

Last Updated By: "\ » -——
¥ Resources (£

View

NCC Progress Report : LastNoA : Program Instructions : NCC User Guide
* NCC PROGRESS REPORT CERTIFICATION |= View Report (7
1 certify to the best of my knowledge and belief that the information provided in this progress report is true and correct.

lease check the box to electronically sign the NCC Progress Report

6. Certify the statement displayed under the NCC Progress Report Certification section of the NCC
Progress Report — Confirm Submit page (Figure 41, 1), and click the Submit Report button to submit
the NCC/BPR to HRSA Figure 41, 2).

7. If you experience any problems with submitting the application in the HRSA EHBs, contact the BPHC
Helpline at 1-877-974-2742 (Monday — Friday, 8:30 AM - 5:30 PM ET) or send an email through the
Web Request Form at http://www.hrsa.gov/about/contact/bphc.aspx.

5.1 Accessing your submitted H80 Applications/Progress Reports
You may need to reference your submitted H80 applications/progress reports when completing your
FY 2023 NCC/BPR. You can access your submitted H80 applications/progress reports through the H80 Grant
Folder by following the steps below:
1. Click the Grants tab located at the top of the Project Narrative Update form to access your Grant
Portfolio (Figure 42).

Figure 42: Grants Tab

{(ﬁlm  Electronic Handbooks

Tasks Organizations Grants Free Clinics FQHC-LALs Resources

2. Locate the H80 grant for which you are submitting the NCC progress report and click on its Grant
Folder link (Figure 43).
Figure 43: Accessing the H80 Grant Folder

2 items in 1 page(s)

KTCT1]» M Pagesize: 15 ~ Go
Grant Last Award

Grant Number Organization Name Bud‘;‘;‘;’;g‘ﬂod Surtent Project CRS-EIN Grant Role arant L ethvaa ) ordons
v v NN Y Al Al ¥ v B v
e B - -
b 2 - | Grant Folder v
K4 E‘ » M Pagesize: 15 v Go 2 items in 1 page(s)
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http://www.hrsa.gov/about/contact/bphc.aspx

3. To access the H80 applications submitted by your organization, follow the steps below:
A. Click the Applications link under the Requests section on the Grant Home page (Figure 44).

Figure 44: Applications link

Grant Home

A
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View
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Request New Prior Approval

Existing H80 Health Center CIS
Request New H80 Health Center CIS
Legacy H80 Health Center CIS

Update Privileges
Authorize New

+ View More

+ View More + View More

The system navigates to the Applications - All search page (Figure 45).

Expand the Advanced Search Parameters section of the Applications - All search page by

clicking the arrow icon (Figure 45, 1). In the Status field under this section, un-select all the
statuses except Completed (Figure 45, 2).

Figure 45: Applications — All search Page

2 Applications - All

Grants.gov Applications Pending Validation: 0

Not Completed Recently Compieted

Search Filters:

Basic Search Parameters

AN
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(mmiddlyyyy) Between i And 1 Number (e.g. GRANT00012345)
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Status # Completed Application Type 7 New
Change Request 7 Competing
Grants.Gov Recelved patvean = And T Submitted On Between == And -
Date (mm/ddlyyyy)

~ Display Options

Sort Method (Grid | Custom)

g

| Save Parameters || Search |

Search Name

C.

Click the Search button located at the bottom of this page to access the completed applications

(Figure 45, 3).

» The system navigates to the Applications — All results page displaying all the completed
applications submitted for the H80 grant.
D. Locate the applicable Service Area Competition (SAC) or New Access Point (NAP) applications
and click the Application link to access the program specific forms (Figure 46).
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Figure 46: Applications — All results Page
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4. To access the H80 Noncompeting Continuation progress reports (NCCs/BPRs) submitted by your
organization, follow the steps below:

A. Navigate to the H80 Grant Folder by clicking the Grants tab at the top of the page and then
clicking the Grant Folder link for the applicable H80 grant (refer to steps 1 and 2 of this section).
Click the Work on My NCC Report link under the Submissions section on the Grant Home page

(Figure 47).

Figure 47: Work on My NCC Report link

Grant Home
MM e b 4

Current Budget Period:

Budget Support Year:
¥ Resources

View

Last NoA | HRSA Contacts

Grants

Submissions

Work on Financlal Report
A on Progress Report

Work on Other Submissions

vose

T L L)

Current Project Period:
Project Title:

Awarded Funding Opportunities

Requests
Applications
Existing Prior Approvals
Request New Prior Approval
Existing H80 Health Center CIS
Request New HB0 Health Center CIS
Legacy HB0 Health Center CIS

Users

CRS-EIN:
Grant Period:

Approve Requests

>

continuation progress reports for the H80 grant.

The system navigates to the Submissions — All page displaying all the Noncompeting

B. Locate the applicable NCC progress report(s) and click the Noncompeting Continuations link to
access the program specific forms (Figure 48).
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Figure 48: Submissions — All Page
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6. Submitting a Change Requested Progress Report

HRSA will send a ‘Change Requested’ email to you if your NCC/BPR needs to be revised. To revise your
progress report, access it in the HRSA EHBs using the steps described in the section titled Accessing the FY
2024 NCC/BPR of this user guide. Edit the progress report as indicated in the email sent by HRSA and re-
submit the NCC/BPR by following the steps in section Reviewing and Submitting the FY 2024 NCC/BPR to
HRSA of this user guide.

IMPORTANT NOTE: A HRSA reviewer may cancel (or override) a change request after you have re-submitted
a change requested NCC/BPR, or if you have not responded to a previous change request in a timely
manner.

If a HRSA reviewer cancels the change request, you will receive a Change Request cancellation email. After
you receive this email, you will not be able to revise your NCC/BPR. HRSA will review the last NCC/BPR that
you submitted.
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