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This user guide describes the steps to submit the Fiscal Year (FY) 2025 State and Regional
Primary Care Association (PCA) Cooperative Agreements Non-Competing Continuation (NCC)
progress report, hereafter referred to as the “progress report”, in HRSA’s Electronic Handbooks
(EHBSs). Use this guide with the NCC progress report instructions and sample forms available on
the PCA TA webpage for complete progress report development and submission guidance.

1. Accessing the FY25 PCA NCC Progress Report

1. Navigate to
https://grants.hrsa.qgov/2010/WebEPSExternal/Interface/common/accesscontrol/login.a

Spx

2. Enter your EHBs username and password and click the [Login] button.

3. Click on the “Grants” tab on the Navigation Bar (Figure 1, 1). The My Grant Portfolio —
List page displays.

4. Locate your PCA (U58) award on the My Grant Portfolio — List page.

5. Click the “Grant Folder” link. The Grant Home page displays your PCA award.

6. Click on the “Work on My NCC Report” link under the Submissions section (Figure 2,
1). The Submissions-All page displays.

7. Scroll past the search filters and locate the Non-Competing Continuation Progress
Report record under the Submission Type heading (Figure 3, 1).

8. Click the “Start” link to start working on the submission (Figure 3, 2). If work has
already begun on your NCC progress report submission, click the “Edit” link to access
your NCC progress report submission.

9. You are directed to the NCC Progress Report — Status Overview page.

2. Components of the FY25 PCA NCC Progress Report

EHBs require the following information to be completed before submitting the FY 2025 PCA
NCC progress report to HRSA. The subsequent forms must be filled out and they can be found
on the NCC Progress Report — Status Overview page:

1. Basic Information:
a. SF-PPR
b. SF-PPR-2 (Cover Page Continuation)
c. Key Contact/Principal Information
2. Budget Information:
a. Budget Details
b. Budget Narrative
3. Other Information:
a. Program Specific Information
b. Appendices
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2.1 Completing the Basic Information Forms (SF-PPR & SF-PPR 2)

1. Click the “Update” link for the SF-PPR Form on the NCC Progress Report — Status
Overview page.

a.

Review and update required information as needed: (Contact HCPS or refer to the
NCC Progress Report User Guide for Generic Grants for more details on how to
update the form.)

Click the “Save and Continue” button. You are directed to the SF-PPR-2 (Cover
Page Continuation) page.

Review and update all required fields of the SF-PPR-2 (Cover Page Continuation)
(Contact HCPS or refer to the NCC Progress Report User Guide for Generic Grants
for more details on how to update the form.)

2. Click the “Save” button to save all your progress.
3. Click the “Save and Continue” button.
4. You are directed to the Key Contact/Principal Form.

2141

Completing the Key Contact/Principal Form

All key contacts and principals involved in the project must be listed on the Key
Contact/Principal form. The Principal Investigator/Project Director must always be listed on
the Key Contact/Principal form. Key Contact information is pre-populated in the NCC
progress reports when it meets one of the two conditions listed below; else, it will rely on
condition 3:

1.

2.

Condition 1: The system has pre-populated key contact(s) from the last Suspension
& Debarment (S&D) Review from the most recent budget period.

Condition 2: If there is not an S&D Review for the grant in the most recent budget
period, the system prepopulates the key contact(s) from the last awarded
application or NCC progress report.

Condition 3: If no key contact(s) are found, the system does not pre-populate any
key contact(s).
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21.2 To Access the Key Contact/Principal Section

e The page will display automatically after completing the SF-PPR-2 Cover Page
Continuation and clicking Save and Continue.

e Onthe NCC Progress Report - Status Overview page, click the “Update” link for the
Key Contact/Principal line item (Figure 4, 1) or:

¢ Expand the left navigation menu (if not already expanded) by clicking the double
arrows displayed near the form name at the top of the page (Figure 4, 2) and click the
Key Contact/Principal link in the left menu (Figure 4, 3).

Important Notes:

The Principal Investigator/Project Director must always be listed on the Key
Contact/Principal form. Recipients are reminded to complete Suspension and
Debarment reviews by reviewing SAM.gov for any personnel identified as Key
Contacts/Principals before completing and submitting the form in the NCC
Progress Report. Provide as much information on the Key Contact/Principal
form as possible.

21.3 To Add a New Key Contact/Principal

1. Click the Add button on the Key Contact/Principal page (Figure 5). The system
navigates to the Key Contact/Principal — Add page.

Click the Add New Key Contact/Principal button (Figure 6).

Complete the required fields as indicated by the red asterisks (Figure 7).

Click the Save and Continue button (Figure 7). A confirmation page is displayed.
Verify the information on the confirmation page is correct.

Click the Confirm button. The Key Contact/Principal page displays.

o g ks wN

21.4 To Add an Existing Key Contact/Principal

Select the Key Contact/Principal to be added (Figure 8, 1).

Click the Add Selected Person button (Figure 8, 2).

Review the contact information displayed.

Provide any information missing from the required fields.

Click the Save and Continue button. A confirmation page is displayed.
Verify the information on the confirmation page is correct.

Click the Confirm button. The Key Contact/Principal page displays.

N o gk ow R

21.5 To Update an Existing Key Contact/Principal

1. Click the Update link next to the contact to be updated (Figure 9). The Key
Contact/Principal — Update page displays.

2. Update any incorrect information.
3. Provide any information missing from required fields.
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4. Click the Save and Continue button. A confirmation page is displayed.
5. Verify the information on the confirmation page is correct.
6. Click the Confirm button. The Key Contact/Principal page displays.

21.6 To Delete an Existing Key Contact/Principal

1. Click the drop-down arrow next to the Update link.

2. Click the Delete link from the pop-up menu (Figure 10). A confirmation page is
displayed.

3. Click the Confirm button. The Key Contact/Principal page displays.

21.7 To Add a Biographical Sketch

Click the Attach File button under the Biographical Sketch section (Figure 11, 1).
Click the Choose File button (Figure 11, 2).

Select the document from your computer to attach.

Click the Upload button (Figure 11, 3).

P wbdhPRE

Important Notes:

Biographical sketches are optional on this form for principals and key staff. If
they have been updated, they should be included as Attachment 4:
Biographical Sketches for Key Staff in your progress report submission.

21.71 To Update the Description or Delete a Biographical Sketch

1. Click the arrow next to the Update Description link.
2. Click the Update Description link to update the biographical sketch (Figure 12).
3. Click the Delete link to delete the biographical sketch (Figure 12).

2.1.8 To Save the Key Contact/Principal

1. Click the “Save and Continue” button on the Key Contact/Principal page to proceed
to the next form (Figure 13).

2.2 Completing the Budget Details Form and Budget Narrative

Review Section A-Budget Summary. For Section A: Budget Summary, the funding amount is
pre-populated for your reference and cannot be edited. This figure corresponds with the
recommended future support figure (Box 33) provided in your most recent PCA Notice of Award.

1. Update Section B - Budget Categories. The total amount in Section B and Section A
must match and be equal to the recommended Federal Budget Amount. You may click
“Calculate Total” to ensure the amounts entered total the Total Budget Specified in
Budget Summary.

a. Click the “Update” button (Figure 14, 1).
b. Enter amounts for each object category listed.
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C.

Click the “Save and Continue” button. You are directed back to the Budget Detail
Form.

2. Skip Section C-Non Federal Resources, your budget request should reflect the federal
PCA funding request only.

3. Complete the Budget Details form for each year included in the NCC by following steps
a-c listed above. Navigate between years using the tabs (Figure 14, 2) located at the
top of the Budget Narrative Form.

4. Click the “Save and Continue” button on the Budget Details Form (Figure 14, 3). You
are directed to the Budget Narrative section of your NCC progress report.

5. Upload the Budget Narrative for the upcoming 12-month budget period.

a.
b.

N o

Click the “Attach File” button.

Click the “Choose File” button and follow the prompts to select the Budget
Narrative file from your computer.

Enter a file description.

Click the “Upload” button. You are directed to the Budget Narrative Page, where
you will see your file. You must upload a minimum of one document but may upload
a maximum of two documents.

Click the “Save and Continue” button.
You are directed to the Status Overview page to complete program specific

information.

2.3 Completing the Program Specific Information

The Program Specific Information section of the FY 2025 PCA NCC consists of the following

forms:

1. FY 2024 Project Narrative Update (Figure 15, 1)
2. FY 2024 Progress Update (Figure 15, 2)
3. FY 2025 Project Work Plan (Figure 15, 3)

2.31

FY 2024 Project Narrative Update

The Project Narrative Update form addresses the most significant progresses, challenges,
and changes that have impacted your PCA project for the FY 2024 budget period. This
form includes progress to date (July 1, 2024, through December 31, 2024) as well as
anticipated progress, changes, and challenges for the remainder of the first budget period
(January 1, 2025 through June 30, 2025).

You will also address whether you expect that the challenges and changes described will
result in changes to your PWPs in the subsequent years of your project’s period of
performance (July 1, 2025 through June 30, 2027).

2.3.1.1 Completing the Project Narrative Update

1. Click the “Update” link under the Options heading for the FY 2024 Project
Narrative Update (Figure 16, 1).
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2. Above the "Top Successes" section, click on the "Add Top Success" button to
add a success description (Figure 17, 1).

3. Provide a detailed description, including the context of the success. Note: There
is a 5000-character limit with spaces.

4. Click the “Save and Continue” button.
5. Repeat steps 2-4 to add additional successes.

6. Above the "Significant Challenges" section, click on the "Add Challenge"
button to add a challenge (Figure 17, 2).

7. Provide a detailed description of the Significant Challenge and the Strategies
to Overcome Significant Challenges.

8. Click the “Save and Continue” button.
9. Repeat steps 6-8 to add additional Significant Challenges.

10. Provide a description for the Changes to Health Center Needs and ensure it
does not exceed 5000 characters, including spaces (Figure 17, 3).

11. Provide a description for the Significant Activity Changes and ensure it does
not exceed 20,000 characters, including spaces (Figure 17, 4).

12. Provide a description for the Significant Changes to Collaborations,
Partnerships, and Coordinated Activities and ensure it does not exceed
7,500 characters, including spaces (Figure 17, 5).

13. Provide a description for the Significant Changes to Evaluation Plan(s) and
ensure it does not exceed 5,000 characters, including spaces (Figure 17, 6).

14. Provide a description for the Significant Changes to Organizational
Resources and ensure it does not exceed 5,000 characters, including spaces
(Figure 17, 7).

15. Provide a description for Other Expected Changes, or Plans, or
Considerations if applicable and ensure it does not exceed 10,000 characters,
including spaces (Figure 17, 8).

16. To save your progress, click the "Save and Continue" button to proceed to the
FY 2024 Progress Update form.

2.3.2 FY 2024 Progress Update Form

Important Notes:

We recommend completing the FY 2024 Progress Update form in the HRSA EHBs
before working on the FY 2025 PWP form. The FY 2024 Progress Update form
prepopulates the Current Number and the Percentage Progress Toward Objective fields
in the FY 2025 PWP form.

The FY 2024 Progress Update Form will pre-populate data from either the most recently

approved PWP Madification or the PWP from the FY24 PCA Application. Once all of the

required progress fields for each objective are completed on this form, and the progress

fields for each of the activities have been completed, the FY 2024 Progress Update Form
will go to “Complete” status.
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To access the Progress Update form at any time, select Program Specific Information from
the left menu when working on the SF-PPR or select the FY 2024 Progress Update from
the left menu when working on the Program Specific Information.

1.

a s> wDn

10.
11.

12.

13.

14.

15.
16.
17.
18.
19.
20.

Click the “Update” link under the Options heading to update an Objective (Figure
18, 1).

Update required fields under Objective Details (Figure 19, 1 and 2).
Scroll to the bottom of page and click “Save”.
Scroll to Key Factors.

Click “View” for listed “Key Factors”, a pop-up screen appears with the Key Factor
details.

Note: To view Key Factors, click “View” (Figure 20, 1) and review the pre-
populated, non-editable information for each Key Factor in the pop-up window (Key
Factor Type, Key Factor Description) (Figure 21).

After reviewing, click “Cancel” to return to the Objective page.
Scroll to Activities.

Click “Report Progress” for a listed activity (Figure 22, 1). A pop-up screen
appears with the activity’s details.

Review the prepopulated activities details (Figure 23, 2).

Enter Activity Audience, Activity Progress Update, and Anticipated Activity
Progress narratives (Figure 23, 1, 3, and 4).

For Activity Audience, provide a description. It must not exceed 7500 characters,
including spaces.

For Activity Progress Update, provide a description. It must not exceed 7500
characters, including spaces.

For Anticipated Activity Progress, provide a description. It must not exceed 7500
characters, including spaces.

Click the “Save and Continue” button (Figure 23, 5).

Repeat steps 10-15 for each activity listed in the FY 2024 Progress Update.
Click “Save and Continue” button.

Repeat steps 2-11 for each Objective listed.

Click the “Continue” button.

You are directed to the Additional Objectives tab of the FY 2024 Progress
Update (Figure 24, 1).

2.3.21 Completing the Additional Objectives Tab

You must report progress made on your Intimate Partner Violence (IPV) Support
objective by updating the Additional Objectives tab.

1. Click the “Update” link under the Options heading to update an Objective

(Figure 24, 2).

2. Update required fields under Objective Details (Figure 23, 1, 3, and 4).
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3. Scroll to the bottom of page and click “Save”.
4. Scroll to Key Factors.

5. Click “View” for listed “Key Factors”, a pop-up screen appears with the Key
Factor details.

6. Note: To view Key Factors, click “View” (Figure 20, 1) and review the pre-
populated, non-editable information for each Key Factor in the pop-up window
(Key Factor Type, Key Factor Description) (Figure 21).

7. After reviewing, click Cancel to return to the Objective page.
8. Scroll to Activities.

9. Click “Report Progress” for a listed activity (Figure 22, 1). A pop-up screen
appears with the activity’s details.

10. Review the prepopulated activities details (Figure 23, 2).

11. Enter Activity Audience, Activity Progress Update, and Anticipated Activity
Progress narratives (Figure 23, 1, 3, and 4).

12. For Activity Audience, provide a description. It must not exceed 7500
characters, including spaces.

13. For Activity Progress Update, provide a description. It must not exceed 7500
characters, including spaces.

14. For Anticipated Activity Progress, provide a description. It must not exceed
7500 characters, including spaces.

15. Click the “Save and Continue” button (Figure 23, 5).

16. Repeat steps 10-15 for each activity listed in the FY 2024 Progress
Update.

17. Click the “Continue” button from the Progress Update page to continue to the
FY 2025 Project Work Plan

2.3.3 FY 2025 Project Work Plan Form

EHBs pre-populates the FY 2025 Project Work Plan form with information from the most
recently approved PWP and the FY 2024 Progress Update form. Revise the editable fields
to outline activities planned for the upcoming budget period. In addition, each required field
includes a tool tip icon to guide you as you update your Project Work Plan form.

To access the FY 2025 Project Work Plan at any time, select Program Specific Information
from the left menu when working on the SF-PPR or select the FY 2025 Project Work Plan
Update from the left menu when working on the Program Specific Information.

1. Click the “Update” link under the Option Heading to update an Objective (Figure
25, 1).

2. Review the Objective Details section (Figure 26).
3. Enter Partner Organizations if applicable.
4. Review, Edit, Add, Delete Key Factors.

o Review and Edit Key Factors
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a. Click the “Update” link under the Options heading (Figure 27, 1). A pop-up
screen appears.

b. Review and Edit Key Factor Type and Key Factor Description fields, as
necessary (Figure 28, 1 and 2).

c. Click the “Save and Continue” button (Figure 28, 3).
o Add Key Factors

a. Click the “Add Key Factor” button (Figure 27, 2). A popup screen
appears.

b. Enter Key factor Type and Key Factor Description fields (Figure 28, 1
and 2).

c. Click the “Save and Continue” button (Figure 28, 3).
o Delete Key Factors

a. Click the dropdown arrow next to the “Update” Link.

b. Select the “Delete” button (Figure 27, 3).

c. Click the “Confirm” button to delete. Click the “Cancel” button to go to
the previous screen without deleting a key factor (Figure 29, 1 and 2).

5. Review, Edit, Add, Delete Activities
o Review and Edit Activities
a. Click the “Update” link, a popup screen appears (Figure 30, 1).

b. Review and edit required fields. Activity Audience will be required again,
this can be the same as your FY24 Progress Update or an updated
Activity Audience (Figure 31, 1).

c. Click the “Save and Continue” button (Figure 31, 2).
o Add Activities
a. Click the “Add Activity” button (Figure 30, 2). A popup screen appears.
b. Enter information in the required fields (Figure 32).
c. Click the “Save and Continue” button (Figure 32, 1).
o Delete Activities
a. Click the dropdown arrow next to the “Update” link.
b. Select the “Delete” button (Figure 30, 3).

c. Click the “Confirm” button to delete or click the “Cancel” button to go to
the previous screen without deleting an activity (Figure 33, 1 and 2).

6. Repeat steps 1-4 for all listed objectives and confirm the status for each is marked
as Complete.

7. Click the “Continue” button. The Program Specific Forms - Review Page displays.

2.3.4 Completing the Appendices

1. Click the “Appendices” link on the left menu (Figure 34, 1). The Appendices page
displays.
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2. Upload the attachments by clicking the associated “Attach File” buttons (1-7).
a. Click the “Attach File” button (Figure 35, 1).

b. Click the “Choose File” button. Follow the prompts to select the appropriate
file from your computer (Figure 36, 1).

c. Enter afile description (Figure 36, 2).

d. Click the “Upload” button (Figure 36, 3). The Appendices page displays
where your file displays. Each attachment allows for a maximum of one file
per attachment. If you have multiple documents to attach, combine them
into one file to upload into the EHBs.

3. Click the “Save and Continue” button. You are directed to the NCC Progress
Report — Review page.

2.4 Reviewing and Submitting the FY 2025 PCA NCC Progress Report

1. Click the “Review” link (Figure 34, 2) under the ‘Review and Submit’ section in the left
menu.

2. Review the information displayed in the resulting NCC Progress Report — Review
page. If each section has been completed, submit the progress report to HRSA by
following the steps below:

a. Click the Proceed to Submit button (Figure 37, 1) at the bottom of the NCC
Progress Report — Review page. You are directed to a confirmation page.

b. Click the “NCC Progress Report Certification” check box (Figure 38, 1).
c. Click the “Submit Report” button (Figure 38, 2).

Once the progress report is successfully submitted, an automatic pop-up message confirms the
application was submitted successfully.

For a record of successful submission in EHBSs, capture a screenshot copy of this confirmation
notice because EHBs does not generate a confirmation email after the PCA NCC progress
report is submitted.

3. Responding to a PCA NCC Change Request

Progress reports without all the required information are considered incomplete or non-
responsive. Incomplete progress reports are returned to the PCA in EHBs via a ‘Change
Requested’ email notification sent by HRSA with a request for the missing information.

To revise your progress report, access it in EHBs using the steps described in Accessing the FY
2025 PCA NCC Progress Report section of this user guide. Edit the progress report as indicated
in the email sent by HRSA and re-submit the PCA NCC progress report by following the steps in
the Reviewing and Submitting the FY 2025 PCA NCC section of this user guide.
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* Key Contact/Principal Information n
Title of Position Name Phone Email Options
(@ Update
f@Update v
f@Update v
f@#Updale v
¥ Biographical Sketch Attach File

Go to Previous Page

No documents aftached

Save and Continue
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Figure 6: Add New Key Contact/Principal Button

2 Key Contact/Principal - Add

» NCC Progress Report Tracking # : Due Date: (Due In: ) | Section Status:
¥ Resources [f

View

NCC Progress Report | LastNoA © Program Instructions : NCC User Guide

i) Add New Key Contact/Principal

Choose Person to Add as Key Contact/Principal

Select Name Role Email

BO

Budget Personnel, Other, PD
POC

o o O O

AO

Add Selected Person

Figure 7: Key Contact/Principal Contact Information

# Key Contact/Principal - Add

P NCC Progress Report Tracking # : 00213819 Due Date: 09/02/2023 (Due In: 52 Days) | Section Status: Complete
¥ Resources [
View

NCC Progress Report | Last NoA | Program Instructions | NCC User Guide

Fields with ® are required
Key Contact/Principal Information
Title
Prefix -
* Last Name
* First Name
Middle Name
Suffix hd
Organization Affiliation
Contact Information
* Email Address (username@domain com)
* Phone Number = Ext
Fax Number -
* Mailing Address (Required)
Address Type ® pomestic Address O International Address | Refresh

Specify Domestic Address (Street Address or PO Box Only or Rural Route)

Street Number * Street Name
O * address
Select One ~ Number
O * po Box Only Number
O * Rural Route Type | Select Route ~| Number Box
* city (Required if Zip is not specified)
Urbanization (Used only for Puerto Rico(PR))
* state ~ | (Required if City is specified)
* Zip Code (Lookup [ ) - (Required if Cily is not specified)

| save and Continue
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Figure 8: Add Existing Key Contact/Principal

& Key Contact/Principal - Add

» NCC Progress Report Tracking # : Due Date: (Due In:

¥ Resources [
View
Last NoA NCC User Guide

NCC Progress Report Program Instructions

& Add New Key Contact/Principal

Choose Person to Add as Key Contact/Principal

Select Name Role Email
BO

Budget Personnel, Other, PD

POC

AO

Days) | Section Status:

Add Selected Person

Figure 9: Update Key Contact/Principal Information

* Key Contact/Principal Information () Add

Title of Position Name Phone Email Options

Dir of Medical Support Services
(@ Update ¥

Dir of Facilities (@Vpdate ~

Dir of QI (@ Update ~

Chief Financial Officer (@VUpdate ~

Dir of IT (@ Update ~

Figure 10: Delete Key Contact/Principal

* Key Contact/Principal Information () Add

Title of Position Name Phone Email Options

Dir of Medical Support Services I B Action TR —

':9 Update
Dir of Faciliies
Dir of QI (@Update ¥

Figure 11: Upload Biographical Sketch

w Biographical Sketch

* Document (G

Joc,rtf, txt wpd pdf xls. msg jpa.jpeg tif,xfd xlsx, docx.ppt ppx vsd Choose File | No file chosen

Approximately 1/4 page (&) (Max 500 Characters without spaces): 500 Characters left.

o

Description

Upload | Cancel
“ No documents attached

Go to Previous Page

5o [ sov arscomi |
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Figure 12: Update or Delete Biographical Sketch

w Biographical Sketch

Attach File
Document Name Size Date Attached  Description Options
test.docx 12kB p— ¥ B
~ Action
Go to Previous Page [@ Update Description
X Delete
Figure 13: Key Contact/Principal

2 Key Contact/Principal

» NCC Progress Report Tracking #: Due Date: (Due In: . ) | Section Status:

¥ Resources [

View
NCC Progress Report = Last NoA = Program Instructions | NCC User Guide

Fields with * are required

* Key Contact/Principal Information ) Add
Title of Position Name Phone Email Options

Dir (@Update ~
Dir ¢ (@ Update v
Dir (@Update
Dir (@ Update ~
~ Biographical Sketch Attach File

Go to Previous Page

No documents attached
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Figure 14: Budget Details

& Budget Details

»
¥ Resources 7

% support Yea % Support Yez
Recommended Federal Budget:

Section A - Budget Summary
Grant Program Function or Activity

State and Regional Primary Care Associations

Total:
Section B - Budget Categories.
Object Class Categories

Personnel
Fringe Benefits

Travel

Equipment

Supplies

Contractual
Construction

Other

Total Direct Charges
Indirect Charges

Total

Section C - Non Federal Resources

Grant Program Function or Activity Applicant State
State and Regional Primary Care Associations 50.00
Total: $0.00

Go to Previous Page

Due Date: (

New or Revised Budget

CFDA Number

Federal

93,129

Grant Program Function or Activity

State and Regional Primary Care Associations
50.00
50.00
50.00
50.00
50.00
50.00
50.00
50.00
$0.00
50.00

$0.00

Local Other
50.00 50.00 50.00
50.00 50.00 30.00

Program Income

| Section Status: Not Started

0710112025 - 07/01/2026

2 Update

Non-Federal Total

\ @ Update

Total

50.00
50.00
50.00
50.00
50.00
50.00
50.00
50.00
$0.00
50.00

$0.00

@ Update

Total
5000 s000
$0.00 $0.00

| save | save and Continue

Figure 15: Program Specific Forms (Part 1)

Program Specific Information Status
Section

Project Information

FY 2024 Project Narrative Update
Project Work Plan Information

FY 2024 Progress Update

FY 2025 Project Work Plan

Status

% Mot Started

& Update Not Complete

\@Update

w

& Not Complete |3@Update

Figure 16: Program Specific Forms (Part 2)

Program Specific Information Status
Section

Project Information

FY 2024 Project Marrative Update
Project Work Plan Information

FY 2024 Progress Update

FY 2025 Project Work Plan

Status

% Mot Started

o Update Not Complete

. Mot Complete

Options
Gy
('@ Update
1

lomions
(& Update
(@ Update
('@ Update
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Figure 17: Project Narrative Update Form

= Top Successes (Minimum 1) (Wazimuen £

A Chalbenge

= Sigrifcans Ghalienges (M 1) sz 5|

and chatenges for o remsinser o he s busget year [Jsrury 1, 2128 Brough Juse 30, 2025}, Tre

PSR eSS e e Y S AR LN, 30 1ot

Dus Date: I Section Status: Not Started

3 ey
Figure 18: Progress Update

Objective Title Objective Target

Access to Care

Recruitment and Retention

Healm Profession. Education, and Traiing
Healm Professional EQucaton/Training (UDS)
Health Cenler Leader and Board Suppart
Praparsdness, Response, and Recovery

Chranic Disease Management (Applicant Choice)
Praventive Sarvicas Oulcomes (Applicant Choics)
Value-Based Care Dalvery

Financial Sustainabity

Poputat

ieaith and Social Risk Factors

Healm Center Supplemental Funding Support (Required)

Percent Progress Toward Objective
Target

Number of Key Factors Number of Activities

Status

ot Complete
Mot Complele
Mot Complete
Mot Complets
Mot Complete
Mot Complets
Mot Complete
Hot Compiets
Hat Complets
Mot Comglete
Mot Complele

ot Complete

PRIV DR

Last Updated: 12/2024
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Figure 19: Objective Information - Update

12 Objective Information - Update
» Due Date: | Section Status: Update Not Complete

» Resources

Note(s):

Figure 20: Key Factors

Note(s):
Key Facors are not editable in the Progress Update form

v Key Factors (Minimum 2) (Maximum 5)
Key Factor Type Description Options
- (+ View More) @ View v
+ View More

Contributing
EView ~

Restricting

View Key Factor

Key Factor Type G Contributing Restricting

Key Factor Description (i

Cancel

Last Updated: 12/2024 Page 19 of 27



FY 2025 State and Regional An EHBs User Guide for PCA

Primary Care Association (PCA)  Award Recipients HRSA

Non-Competing Continuation Health Resources & Senvices Administation
(NCC) Progress Report

Figure 22: Activities

> Activities (Minimum 2) (Maximum 6)
Activity Audience Activity Name Activity Description Person/Group Responsible Start Date End Date Activity Progress Update Anticipated Activity Progress Options

Regon P

U g Report Progres:

Figure 23: Report Progress - Update

Report Progress ©

Activity Name (&) -

7500 characters with spaces
* Activity Audience &)

[Activity Description ®

Person/Group Responsible

Target Start Date @

Target End Date

Expected Activity Outcome ()

7500 characters with spaces

* Activity Progress Update @&

7500 characters with spaces
* Anticipated Activity Progress @

' 5 '
5
Comments @ t 5 M
Save and Continue

Figure 24: Additional Objectives

& Progress Update

4 Due Date: = # . | Section Status: Update Not Complete

} Resources

@& Objectives % Additional Objective:

Note(s):
Provide progress on objective targets and activities between July 1, 2024, through December 31, 2024. Include anticipated progress for activities for the remainder of the budget year

(January 1, 2025, through June 30, 2025). Required fields are marked with a red asterisk. Refer to Table 3: FY 2024 Progress Update Form Editable Field Guide in the FY 2025 PCA
NCG Progress Report Instructions to complete the editable fields.

Objectives
Percent Progress
Objective Title Objective Target  Toward Objective | umber of Key [Py Status Options
Factors Activities
Target
Intimate Partner Violence (IPV) Support Not Complete (@ Update w

Go to Previous Page
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Figure 25: Project Work Plan

. Objectives

Objectives

Si I tal TITA) B il
Objective Title upplemental ( LESSENN Objective Target Number of Key Factors Number of Activities Status Options

Funding Number
Access to Care NIA Not Complete @ Update ¥
Recruitment and Retention N/A Not Complete @ Update ~
Health Profession, Education, and Training NiA Not Complete @Updale ¥
Health Professional Education/Training NIA Not Complete % Update
(UDS)
Health Center Leader and Board Suppaort NiA Not Complete @ Update ~
Preparedness, Response, and Recovery N/A Not Complete @ Update *
Chronic Disease Management (Applicant . N
Choice) NIA Not Complete @Update
Preventive Services Outcomes (Applicant

Update

Cholce) NiA Not Complete @ Upe

Figure 26: Objective Details

2 Objective Information - Update

» Due Dat | Section Status: Update Not Complete
» Resources £

Note(s):

in the FY 2025 FWP, oulline your activities for the FY 2024 budget period that wil suppont aftaining your abjective targets. The FY 2025 PWP form will ba prepopulated with the (nformation fom your most recently approved PWP and the FY 2024 Progress Update form

pdate form in the HRSA EHBS before working on the FY 2025 PP form. The FY 2024 Progress

e FY 2024
ess repor in

i) Please click Save (or) Save & Continue button after data entry.

Fieids vith * 3 ired

v Objective Details

1000 characters with spaces (Approxmately 1 pages:

Figure 27: Key Factors

@ Add Key Factor \
w Key Factors (Minimum 2] (Maximum 5)

Key Factor Type Description Options
Contributing Test Contributing Factor acion Ml ndataZ 2L
‘@ Update
Note(s): x EeeAeE
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Figure 28: Update Key Factors

Update Key Factor o

Fields with * are required

* Key Factor Type ;‘E
* Key Factor Description a‘ﬁ

@ Contributing D Restricting

500 characters with spaces (Approximately 1/4 page

Save and Continue

Figure 29: Delete Key Factor

Delete Key Factor i~

(1) Warning:
You are about to delete this Key Factor along with all of its infermation
Please confirm if you would like to proceed with this action.

Key Factor Type @

Key Factor Description (&

yu

[ cancel| ] Contim

Figure 30: Activities

3 Add Activil

 Actlvities (Minkmum 2) (Maximum §)

Actrvity Name Activity Description S el " | person/Group Respansible Target Start Date Target End Date Anticipated Outcome Comments Options
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Figure 31: Update Activity

Note(s):
Describe new actvlies and relaed detais. Activies proposed for each objective should be completed in the second budget period (July 1, 2025 through June 30, 2026), and must clearly contribute to objective target achievement by the end of he period of performance (June 30, 2027).

Fieids with * are required

* Activity Name (&

spaces

* Activity Audience &)

spaces

* Activity Description @

Performance Domains (Checkbox in EHE's)

* Person/Group Responsible

m Save and Continue

Figure 32: Add New Activity

Add New Activity [
Note(s):
Describe new actviies and related details. Activities proposed for each abjeciive should be compieted in the second budget period (July 1, 2025 through June 30, 2026), and must dleary contribute to objective target achievement by the end of the period of performance (June 30, 2027).
Fields with * are required
200 characters with spaces
* Activity Name ()
4
7500 characters with spaces
* Activity Audience @
4
7500 characlers with spaces
* Activity Description
P
O Govemance and Management
O workforce
(O Financial Sustainabily
Performance Domains (Checkbox in EHB's) (@ O Quaity, Patent Care, ana Safety
O Patient Experience
O Access and Affordability
O Population Health and Social Determinanis of Health (SDOH)
1000 characlers with spaces
* Person/Group Responsible &)
4 -]
| Gancel | Save and Confinue

Last Updated: 12/2024 Page 23 of 27



FY 2025 State and Regional An EHBs User Guide for PCA
Primary Care Association (PCA)  Award Recipients
Non-Competing Continuation

(NCC) Progress Report

HRSA

Health Resources & Services Administration

Figure 33: Delete Activity

Delete Activity

® Warming:
You are about to delete this Activity along with all of its information. Please confirm if you would like to proceed with this action.

Activity Name
* Activity Audience (&

Activity Description

Performance Domains (Checkbox in EHB's)

[

Person/Group Responsible

Target Start Date

Target End Date

Anticipated Outcome

;emﬁ

Figure 34: Left Menu

ALL TASKS <
Q. Search
NCC Progress Report =

Overview

Status
Basic Information

<& SF-PPR

& SF-PPR-2

& Key Contact/Principal
Budget Information

A Budget Details

['4 Budget Narrative
Other Information

& Program Specific

Information
« Appendicesﬂ
Review and Submit
Review
SuIJn‘itlE
Other Functions -

Navigation

Return to Submissions List
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Figure 35: Appendices

3 Appendices

» NCC Progress Report Tracking #

~ Resources [f

Due Date: {Due In: )| Section Status: {

NCC Progress Report | LastNoA | Program Instructions | NCC User Guide
¥ Attachment 1: ' Attach File
No
¥ Altachment Z: Attach File
NO document o
Figure 36: Attach File
¥ Attachment 1 Attach File

Upload | (Cancel

Figure 37: Review NCC

3 NCC Progress Report - Review

Report Tracking #: 00221997

Due Date: 04112/2024 (Due i 162 Days) | Status: In Progress.

Last Updated: 12/2024
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Figure 38: Submit NCC

l 2 NCC Progress Report - Confirm Submit

@ Confrmaticn

¥ NCC Progress Report Tracking Oue Date | status:

Grant Nessber Ovigal Deadline.

NCC Prograss Recort | LastNoA | Program lestuctions | NCC User Ouige
I * NCC PROGRESS RERORT CERTIICATION View Report o
contfy 30 the best of my knowled3e and betel Tat The INfITRSTON Rovied In s [PoQ!es3 feport s Yue and cormoct

Lecastatie Use Pok:
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