Capital Grant Semi-Annual Progress Reports
(SAPR)

PRESENTATION TO AWARD RECIPIENTS




Purpose

 Provide a quick introduction to the online Capital Grant Semi-
Annual Progress Report (SAPR) system.

« Assist award recipients in accessing, completing, and submitting
their SAPRs.

 Award recipients are required to submit SAPRs to document
programmatic progress on projects supported under HRSA'’s
construction-related grants.

 Note: For detailed programmatic help, award recipients should
consult the Bureau of Primary Health Care’s semi-annual
Progress Report (SAPR) Reporting Manual, available at
http://www.bphc.hrsa.gov/about/pdf/saprmanual.pdf



http://www.bphc.hrsa.gov/about/pdf/saprmanual.pdf

Prerequisites

To work on your organization’s SAPR:

Must have a user account in the HRSA Electronic Handbooks (EHBS).
User account must be associated to your organization.
Must have the grant in your portfolio.

Must have the “Edit” and/or “Submit” access permission (as
appropriate) for Progress Reports from the Project
Director/Authorizing Official for the grant.

For help with user accounts, see Registration and User Accounts
FAQs at:
https://help.hrsa.gov/display/public/EHBSKBFG/Registration+and

+User+Accounts+FAQS.

For help with grant registration and access permissions, see
Grants Access and Registration FAQs at:
https://help.hrsa.gov/display/public/EHBSKBFG/Grants+Access+

and+Reqgistration+FAQS.



https://help.hrsa.gov/display/public/EHBSKBFG/Registration+and+User+Accounts+FAQs
https://help.hrsa.gov/display/public/EHBSKBFG/Grants+Access+and+Registration+FAQs

General Requirements

A SAPR must be submitted each six months, even in the cases
where only planning work has occurred or where only minimal
work has occurred during that reporting period.

 For the purpose of reporting, the term ‘project’ refers to the
entirety of the work including planning, construction and close
out.

« Each SAPR must provide the current status of the project. Do not
use data from a previous report or reporting period.

 Provide only the capital project status detail for the SAPR.
 Please check the SAPR manual for detailed reporting

requirements prior to submitting.
http://www.bphc.hrsa.gov/about/pdf/saprmanual.pdf



http://www.bphc.hrsa.gov/about/pdf/saprmanual.pdf

Step 1: Navigate to Semi-Annual Progress
Report Welcome Page
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 Click Tasks with a deadline or click Due within 30 days
Tasks, If applicable.



Step 2: Navigate to Semi-Annual Progress

Report - Pending Tasks List Page
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 Find the entry for your report on the Pending Tasks — List page.



Step 3: Start Progress Report

~ Support v Logout

{(@HRSA ‘ Electronic Handbooks

Organizations = Grants | FQHC-LALs

Browse

You are here: Home » Tasks » Browse » All Entities [ =]

CEEE S M 3 Pending Tasks - List
All Entities -
Tasks Not Completed Recently Completed

| Pending Tasks [=] Detailed View | JgSearch | [l Saved Searches ¥

Grants - —
K | 1 | LA} Pagesize: 15 v | Go 11 items in 1 page(s)
Requests —
Grant Applications Due Deadline Task Category Tracking # Task Entity Entity # Organization Options
Prior Approvals A ovlye B v Al L IF 7 v Al v T v |a MR ¢
Submissions
Submissions » 806 Days 07/29/2015 Grant Submissions 001281345 Other Submissions Grant CSACSI A n I @Ed\t v
User Access Requests » 746 Days 05/30/2015 Grant Submissions 00128137 Other Submissions Grant CBACSI¥Ed . @Ed\t v
Review Requiests »  746Days 05/30/2015 Grant Submissions 00128138 Other Submissions Grant COACSTHEA T T (PEdt ¥
6/10/2014 CBACS. = = e
I » (36 Days) Grant Submissions CBACS.=.'m-Q214 Progress Report (Grant) Community Health Care (g Edit ¥
B e e L e e e s I e
Late by 109 .
» Days 0172712013 Grant Submissions 00128139 Other Submissions Grant CBACSTEEA [y | @Ed\t v
Late by 109 . . =
3 Days 01/27/2013 Grant Submissions 00128136 Other Submissions Grant COACSIME LU L @Ed\l W
Late by 109
» Days 0172712013 Grant Submissions 00128140 Other Submissions Grant CBACSIEES i Ba @Ed\t hd
Late by 259 . . -
» Days 08/30/2012 Grant Submissions 00126442 Cther Submissions Grant CBACSI¥=E i L @Ed\t v

e Click Start or Edit in the Options column.



Step 4: Update Forms on Status
Overview Page

.-\f(_@HRSA | Electronic Handbooks

# BZol | Organizations | Grants | Free Clinics | FQHC-LALs

Browse

e here: Home » Tasks » Browse » Progress Report [ =] » CBACS 1 18-Q214

& Progress Reports - Status Overview

Progress Report
» CBACSII®N: COMMUNITY HEALTH CARE, INC., Sarwiwguin], WL

Environ

ment: UTL14

Due Date: 6/10/2014 11:59:59 AM
Overview
| Status ‘ » Resources [
Ci r Pag
W& Contact Information Section Status Option
& SF-PPR Page 1 CBACSIEIT - Capital Development 2011
Progress Data Contact Information i Not Started QUpdate v
W& SF-PPR Page 3
| - Not Started Update +
WA SF-PPR Page 3a SF-PPR-Page 1 K Mot Sta (@ Update
W& SF-PPR Page 4 SF-PPR - Page 3 Project Data
Review and Submit 21319-01: {irwery mmsa New Clinic Expansion & Not Started f@Update
Review 21319-02: Mescis lnsret. New Clinic + Complete (@Update
Submit
21319-03: lara Klwie= [ Expansion o Complete QUpdate A
SF-PPR - Page 3A EVM Data
21319-01:7_msm =i New Clinic Expansion % Not Started QUpdate -

212319-02; B bt New Clinic

21319-03; 1 s Rl Expansion

Not licable

Not licable

« SAPR opens to the Status Overview page, which shows the

completion status of each section of the report.

« All sections must be Complete before the report can be submitted.
 Click Update under Option (or use the Left Side menu) to open a

section of the report for editing.




Step 5: Confirm Contact Information

(@SHRSA | Electronic Handbooks

A [P ' organizations | | Grants | Free Clinics | FQHC-LALs

Browse ur 20 1:15:34 ET o
You are here: Home » Tasks » Browse » Progress Report [ =] » CBACS21298-Q214
Y & Contact Information
p CBACSI#i#: COMMUNITY HEALTH CARE, Tmcmrsa, Sl Due Date: 6/10/2014 11:59:59 AM
p Resources [f
Fields marked with an asterisk (* ) are required
Title * Name * Phone Fax * Email
Point of Contact i el el TEITD T ;*!Mi!!‘

« Make sure contact information is correct and change only if
necessary.

« From the Status Overview page, click Update for Contact
Information to open the Contact Information section.

e Click the Save and Continue button.



Step 6: Start Report

Navigation

« Left Navigation panel (if it is
hidden, click the double
arrowto expand it) to open
any section of the report, or
to return to the Status
Overview page.

« Save and Continue to the
next section.

You are here: Home » Tasks » Browse » Progress Report [ =] » CS8ACHILIS-Q214

& SF-PPR Page 1 Summary
) Note(s):

The SF-PPR Page 1 fields not shown here are system populated and will be displayed on the printable version of the form. Grante|
the BPHC Helpline at 877-974-BPHC(2742).

} CSACSITiHi: COMMUNITY HEALTH CARE, Tsbaws, Wik

» Resources [T

Fields marked with an asterisk (* ) are required

* &Bﬂﬁmﬁﬂmﬁmmimmmﬁm&kmeS}@

® Yes
@ No
e
You are here: Home » Tasks » Browse » Progress Report [ =] » C8ACS =4-Q214
m & SF-PPR Page 1 Summary
Progress Report -
Overview v Note(s):
Stat The SF-PPR Page 1 fields not shown here are system populated and will be displayed on the printat
as data in these fields, please call the BPHG Helpline at 877-974-BPHC(2742).
Cover Page
SR Contact Informafion } CBACSETI®: COMMUNITY HEALTH CARE, INC., S, i

| ' SF-PPR Page 1

Progress Data » Resources [f

' SF-PPR Page 3

' SF_PPR Page 3a Fields marked with an asterisk (* ) are required
W& SF-PPR Page 4 * 8. Is this your final report? (Answer questions 10a and 10 if question 8 is answered YES) (i)
Review and Submit ® Yes
Review @ X
o
Submit

'10.Perfu|'—|¢:elh'nﬁve®

Approximately 2 pages @ (Max 4000 Characters). 4000 Characters left.

e NI A WP N o W Y R R W A e A VA S et
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Step 7. SF-PPR Page 1 Summary

Click the Save and
Continue button (in the
lower right corner of the
screen) to continue.

You are here: Home » Tasks » Browse » Progress Report [ (=] » CBACEI L MS-Q214

& SF-PPR Page 1 Summary
) Note(s):

The SF-PPR Page 1 fields not shown here are system populated and will be displayed on the printable version of the form. Grante|
the BPHC Helpline at 877-974-BPHC(2742).

} CSACSITiHi: COMMUNITY HEALTH CARE, Tsbaws, Wik

» Resources [T

Fields marked with an asterisk (* ) are required

® Yes
@ No

Approximately 2 pages @ (Max 4000 Characters). 4000 Characters left.

loi

No doc|

Go to Previous Page

=

11



Step 8: SF-PPR Page 3 Project Data

You are here: Home » Tasks » Browse » CSACSTT-Q214

<«

& SF-PPR Page 3 Project Data

) Note(s):

Page 3 has been completed for all projects. Use the left navigation menu to continue to Page 3A.

» CBACSIIZNE: COMMUNITY HEALTH CARE, Timbarma., WL Due Date: 6/10/2014 11:59:59 AM

} Resources

G 213191 of 213192 o 213193

» 21298-1: Building a new Downtown Clinic Status: Complete

» Resources [f

‘jhegvgdernuunt a\)f‘*ﬂ*e@tiw%ﬂ*l‘”' J.“r-r" ""."_‘"J—'-_ r'uv-""‘\l“‘“».l‘......

& \ )

¥ Upload Attachments (Maximum 5)

No documents attached

Go To Previous Page Save and Continue to Next Page Save and Continue to Next Project

« HIIP Awards have one project.
« Save and Continue button in the lower right corner of the screen.

12



Step 9: Attach Documents on SF-PPR

Page 3 Project Data

You are here: Home » Tasks » Browse » CBACST Q214

* Click the Attach button (not
shown here) to attach supporting
. Note(s):
d O C u m e ntat I O n aS n e Cessary. v Page 3 has been completed for all projects. Use the left navigation menu to continue to Page 3A.

& SF-PPR Page 3 Project Data

} CBACSTEIE: COMMUNITY HEALTH CARE, T, Wik

 Refer to the next four slides for b Resources (7
Suggested tOp|CS for prOjeCt 2131941 | of 213192 | of 213193
narratives and attachments. ) 21298-1: Building a new Downtown Clinic

p Resources [
*The awarded amount may be different from the requested amount for the project.

Fields marked with an asterisk (* ) are required

* 1. Project Status (i)

© Not Started

@ Less than or equal to 50% Complete

@ Greater than 50% and Less than 100% Complete
® Completed

* 2. Project Specific Narrative (i)

Approximately 2 pages @ (Max 4000 Characters). 3648 Characters left.

Comairumn it | Dl cormpes for o il sl Molss dine . The: baidng = oonaeacied D
ool gl o] ] Pl e Ve s e ] ] ] ] ol e’ B W g
depderg F agmeriee B ] Doy Corrreesly Hiopks Coew e @ simgeng Wede o
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®

~ Upload Attachments (Maximum 5)

No documents attac

Go To Previous Page 13



Step 10a: Project Status is “Not Started”

Project Status: Not Started
Suggestions for topics to include:

* Issues that have delayed the start of the project or issues that may
Impact the implementation of the awarded project.

— Information on when the planning for the project will begin with an overall
estimated project schedule attached. The schedule should show the number
of months for each of the following: design period, obtain permits, obtain any
required easements, solicitation of bids, awarding contracts, and construction

period.

— Status of submitting information related to the restrictive conditions of award.

— Issues related to site control.

14



Step 10a: Project Status is “Not Started”

Project Status: Not Started

Suggestions for topics to include:

Issues that have delayed the start of the project or issues that may
impact the implementation of the awarded project.

Information on when the planning for the project will begin with an overall
estimated project schedule attached. The schedule should show the number of
months for various milestones needed to complete the project.

Status of procuring contracts for architectural/engineering services and
construction contract, including design period, obtaining permits, obtaining any
required easements, solicitation of bids, evaluation of bids, awarding contracts,
securing bonding, and construction period etc.

Status of submitting information related to the restrictive conditions of award.

Issues related to site control, e.g. status of purchasing the property or finalizing
the lease for the site.

15



Step 10b: Project Status is “Less than or

eqgqual to 50% Complete”

Project Status: Less than or equal to 502 Complete

Suggestions for topics to include:

Unexpected issues in beginning or during implementation of the project, including local permitting
requirements, funding, or issues related to meeting the terms and conditions of award.

Contracts: Confirmation that contracts have been procured in compliance with federal
procurement requirements (in accordance with 45 CFR 75) and the required bonding has
been secured.

Status of submission of the Project Implementation Certification reporting requirement and
the status of completing the construction drawings and specifications.

Issues related to the construction schedule or the project budget.

Progress photos of the project (if work on the site has begun) or “before” photos (if the
project has not yet begun.)

16



Step 10b: Project Status is “Less than or

eqgqual to 50% Complete” (continued)

Project Status: Less than or equal to 502 Complete
Additional Suggestions for topics to include:

« If project is still in the preliminary stages: Information on the planning of the project,
and actions taken during the reporting period.

« If not all Grant Conditions have been met/lifted: Status of submitting information
related to the conditions of award and status of conditions being lifted by a revised Notice of
Award in this reporting period.

« If all Grant Conditions have been met/lifted: Status of the construction related activities
on the site and percentage of completion. Status of Equipment purchase and percentage of
completion.

17



Step 10c: Project Status is “Greater than

50% and Less than 100% Complete”

Project Status: Greater than 50206 and Less than 10026 Complete

Suggestions for topics to include:

 Provide the requested reporting information listed above under “Less
Than or Equal to 50% Complete” if not previously reported.

 Issues related to the project budget, the scope of work and/or project
schedule.

« EXpected date of completion, including issues related to delays in the
construction schedule with a revised construction schedule attached.

 Status of submissions due to HRSA (such as prior approval requests).

 Status of Construction and percentage of completion. Status of
Equipment purchase and percentage of completion.

e Current progress photos of the project.

18



Step 10d: Project Status is “Completed”

Project Status: Completed

Suggestions for topics to include:

Provide the requested reporting information listed above not previously reported.
Date that services began/resumed.

Status of final payment of invoices for the project, including any issues that
may delay some of the final project payments.

Status of submitting close out reporting requirements to HRSA (Project
Completion Certification, Photographs, Final Budget Submission)

Status of other submissions due to HRSA (such as prior approval requests).

Final photos of the project or project dedication photos (Note: include a few
here, the reporting requirement submission in the EHBs for photographs should
contain the additional photos).

19



Step 11: Page 3a - Project Earned Value

Management (EVM) Data

Page 3a shall be completed if all the total project cost exceeds

$1,000,000

Project Schedule Status

On Time — project progress is on
schedule

Behind Schedule — project
progress is late than planned or
expected

Ahead of schedule — project
progress is in advance than
planned or expected

Project Budget Status

On Budget —project activities
consumed the planned
expenditures

Under Budget —project activities
consumed less than the planned
expenditures

Over Budget —project activities
consumed more than the planned
expenditures

20



Step 11: SF-PPR Page 3a EVM Data

example page

You are here: Home » Tasks » Browse » Progress Report [ /=] » CBACSTTN1-Q214

<<

@ SF-PPR Page 3a Project EVM Data

) Note(s):
You are required to provide Earned Value Management data for this project as the total estimated project cost for the project is greater than or equal to $1 million.

» CBACSIIFI: Christian Community Health Center, sl & Due Date: 6/10/2014 11:59:59 AM

} Resources [T
o 212931 | @ 212932

) 21293-1: CCHC ‘=il City FIP Status: Not Started

p Resources [T
*The awarded amount may be different from the requested amount for the project.

Fields marked with an asterisk (* ) are required

* 1. Project Schedule * 2. Project Budget
® On Time @ On Budget
® Behind Schedule ® Under Budget
® Ahead of Schedule (@] Over Budget
o Previous Page Save and Continue to Next Page Save and Continue to Next Project

21



Step 11: SF-PPR Page 3a Project EVM

Data — Updating Projects

I 2 SF-PPR Page 3a Project EVM Data

W Mote(s):
Yeoua ang roquaned o proveds Enmed ik Marugement datn for ths propect as B botal e-stamated propect Cost for e propect &5 greaber than or el t 51 milon

» CBACSINI: Christian Community Health Center, St & Due Date: 8/10/2014 11:58:59 AM

b Ressureces [f
oL MM | B 212002

b 21293-1: CCHC Caliansl TNy FIP Status: ot Started

b Rescurces 0

“ﬁa‘#wﬂrq‘fww**‘ ,,._..I""""""‘" — JFM” l‘" 'J"'"_‘-l"'-"-f i T _a-—'-’“‘-.h.f""_ (R Y

R ——————————————————————————————————————————————————————————N—————————————————————————————————————CERBN——-——————
| Uplosd Artachasents (Madmum £} -~ 1 | Amach File |

o doturmiees SR hed

 Note that you only have one project for HIIP and there will be no Save
and Continue to Next Project button. Click Save and Continue once
the project is updated.

22



Step 12: SF-PPR Page 3a Additional

Questions

 Answer Question 1 on Page
3a.

« Additional questions will
appear If you indicate that
your project is either
behind/ahead of schedule or
over/under budget.

You are here: Home » Tasks » Browse » Progress Report [ =] » C8ACSITEmI1-Q214
2 SF-PPR Page 3a Project EVM Data

) Note(s):
‘You are required fo provide Earned Value Management data for this project as the total estimated project cost for the project is gre
p CBACSTHHil: Christian Community Health Center, Sl i

p Resources ¥

o 212931 | @ 212932

p 21293-1: CCHC il sy FIP

p Resources
*The awarded amount may be different from the requested amount for the project.

Fields marked with an asterisk (* ) are required

© On Time
@ Behind Schedule
(@] Ahead of Schedule
If Behind Schedule, please the q i below:

(@] Yes, | will provide a revised completion date and identify how the total estimated project cost will be affected in the text box [
© No, | will indicate how the schedule will get back on track and whether or not the total estimated project cost will be affected
1. Original total estimated project costs:
2. Total estimated project cost (if revised):
3. Original project completion date:

4. Revised project completion date:

Approximately 1 page ® (Max 2000 Characters): 2000 Characters left.

|
»
(£)




Step 13: SF-PPR Page 3 (Project Completed)

If answer to Question 1 on
Page 3 is “Completed,”
additional questions will
appear on the page.

Answer all questions; for this
walkthrough, click the Save
and Continue button (in the
lower right corner of the
screen).

There will be no SF-PPR Page
3a; SF-PPR Page 4 (Project
Closeout Data) will open
Instead.

) 21298-1: Building a new Downtown Clinic

» Resources [
*The awarded amount may be different from the requested amount for the project.
Fields marked with an asterisk (* ) are required

* 1. Project Status (i)

® Not Started
& Less than or equal to 50% Complete
® Greater than 50% and Less than 100% Complete

©

Completed

* 1a, Do the total project costs incurred reflect the approved budget for this project, and have all of the funds for|

the course of the project period. Any changes to the project budget should have been di d with and app
@ Yes
® No

If 'No', please explain:

Approximately 1 page ® (Max 2000 Characters): 2000 Characters left.

* 1b. Does the scope of work of the project reflect the scope of work as proposed by the grantee and approved b
@ Yes
® No

If ‘No', please explain:

Approximately 1 page (&) (Max 2000 Characters). 2000 Characters left.

24



Step 13: SF-PPR Page 4 Project Closeout Data

H # 5F-PPR Page 4 Project Closeout Data
p CRACSIIMG: Chriztian Community Health Center, Sesilid & Dua Date: BA02014 11:58:59 AM
b Resources i
o nny |8 2

¥ 21293-1: CCHC Chlianal Oy FIP Status: Mot Started

b Rescurces [

el 08 Grige e e P et b e R A e . e FE = p il PN o P B il e el e

B s
¥ Uplead Anachessnss (Macsum 5} T | Attach Fils |

o doduments aitec bl

* Project will appear on Page 4 Project Closeout Data.

 Note: You only have one project for HIIP and there will be no Save and
Continue to Next Project button. Click Save and Continue once the
project is updated.

25



Step 14: SF-PPR Page 4 - Project

Closeout Data

You are here: Home » Tasks » Browse » C8ACS21298-Q214

’ Pag ed4-P rOj ect C I oseout M 2 SF-PPR Page 4 Project Closeout Data
Data appears when Project  ["ews
Status for project is i ol e sl S |
“Completed.” : ot comaner s, e,

o4 212981

° Complete Page 4 and CIiCk » 21298-1: Building a new Downtown Clinic

t h e S ave a n d C O n t I n u e *The awarded amount may be different from the requested amount for the project.

Fields marked with an asterisk (* ) are required

button (in the lower right P

2. Square Footage Impacted

corner of the screen) to —

4a. Projected amount of HRSA funds proposed

continue. o e

*  4b Actual amount of HRSA funds expended on
@ the project

4c¢. Projected amount of non-HRSA funds ie
state, local, and other funds - including other
federal funds - proposed for this project

#*  4d.Actual amount of non-HRSA funds
@ expended on the project

* Project Completion Dates

5a. Proposed project completion date

5b. Actual project completion date

Go To Previous Page

ol o

26



Step 15: Submit Report Review Page

,\(:@IIIRSA 1 Electronic Handbooks

Environment: UTL14 *  Support ¥ Logout

inics | FQHC-LALs

Friday 2'% May 2014 023546 PM. ET 2

You are here: Home » Tasks » Browse » Progress Report [ =] » CBACSI I1-Q214

ALL FUNCTIONS

B 2 Review
Progress Report -~

Overview p CBACSH Fill: Christian Community Health Center, =FEtE0, i Due Date: 6/10/2014 11:59:59 AM
Status ¥ Resources [
Cover Page View References
' Gontact Information Application | Previous Quarter's Report = Related NoA | User(s) with Permission
' SF-PPR Page 1
Progress Data
' SF-PPR Page 3 (Zh Print All Forms Table of Contents -
W& SF-PPR Page 3a -
« SFPPR Page 4 My [ |l| PN Page size: 15 ~ || Go 12 items in 1 page(s)
Review and Submit Section Type Options
| Review v oy
Submit

4 View: Progess Report

Contact Information HTML View w

R T N N e e L S VUGN o SN SR S SPP e 77 " D B L o R L D oo gV 5 - S P
- Review page opens.

 If need to update a separate portion of the report, use

the menu on the left navigation panel to return to the
Status page.

12 items in 1 page(s)

0.8 | Build # 2.0.0.11 | Environment: Production

« From the Review page, view or print your report.
 Click the Continue button to go to the Submit page.
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Step 16: Submit Report Page

[ - Environment UTL14 ~  Support + Logout
Z ¥HRSA Electronic Handbooks

Organizations Grants | Free Clinics | FQHC-LALs

Browse Friday 2"¢ May 2014 024227 PM. ET A

You are here: Home » Tasks » Browse » Progress Report [ =] » CBACS /0 1-Q214

ALL FUNCTIONS « @Submit Report
Progress Report -
Overi » CBACSI%HEL: Christian Community Health Center, Smnlaial, &, Due Date: 6/10/2014 11:59:59 AM
verview
Status p Resources [
Cover Page
' Contact Information Section Status Option
¥ SF-PPRPage 1 CBAC SiHiliii - Capital Development 2011
Progress Data Contact Information + Complete (& Update ~
+ SF-PPRPage 3
| - Update +
K SF-PPR Page 3a SFPPR-Page 1 ' Complete (& Update
« SFPPR Page 4 SF-PPR - Page 3 Project Data
Review and Submit 21203-01: COHG eyl 7y FIP ' Complete (@ Update
| Review 21293-02: CCHC il il FIP Expansion + Complete (@ Update ~
Submit

SF-PPR - Page 3A EVM Data

21293-01: CCHC Il il FIP % Not Started QUpdate v

21902 N2~ CCUC Teil B S CID Cvnancinn

« Submit Report page opens.

o Status of every report section should be @ ot~
“Complete”.

* Must have the “Submit” access permission _ _ _
from the Project Director/Authoring Official for = ettt
the grant to advance beyond this point.

* Click the Submit button.

Not licable




Step 17: Submit Report Confirmation Page

| - Environment: UTL14 ~  Support + Logout
(( YHRSA Electronic Handbooks
2

Organizations Grants | Free Clinics \ FQHC-LALs

Browse

You are here: Home » Tasks » Browse » Progress Report [ =] » CBACST W1-Q214

ALL FUNCTIONS B 3 submit Report - Confirm
Progress Report = ‘You have chosen to submit this report to HRSA. Please check the box to electronically sign the Report. Click the ‘Confirm’ button below to submit the report. If you do (+ View More)
Overview

Status & Confirmation:

This is a confirmation page! You MUST Click on the appropriate button to complete your action.
Cover Page

' Contact Information Fields with * are required

' SF-PPR Page 1 * Certification

Progress Data
' SF-PPR Page 3
W& SF-PPR Page 3a

' SF-PPR Page 4

Review and Submit

| e wll B certify to the best of my knowledge and belief that this Health Center O/E Quarterly Progress Report (QPR) is true and correct.
Please check the box to electronically sign the Report.

Review
| submit \

Friday 2" May 2014 02:44:03 PM. ET ~

{=| View Report £

« Submit/Certification page opens.

« Click the View Report button to view report one last time
before submitting it.

 Check the confirmation box to sign report.
e Click the Confirm button.
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. Submit Report Tracking Number

(& Submit Report - Result
lly submitted to HRSA. The details for this report is listed below. Please note them down for future reference. For any other questions please (+ View More)

Report Details

eport Type

rant Number

« Submit Report - Result page opens.
« Make note of Tracking Number.
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Return to Welcome Page

At any time, return to the
Welcome page by clicking
Home in the upper left
corner of the screen.

ﬁ-\‘/f:‘@HRSA' Electronic Handbooks

Organizations Grants | Free Clinics | FQHC-LALs

Progress Report

Overview
Status
Cover Page
' Contact Information
' SF-PPR Page 1
Progress Data
' SF_-PPR Page 3
W& SF-PPR Page 3a
' SF.PPR Page 4
Review and Submit

Review

| submit

Accepiable Use Policy

» CBACSI%HEE: Christian Community Health Center, Smlaial, &,

p Resources [

Section

CBAC Sl - Capital Development 2011
Contact Information
SF-PPR - Page 1
SF-PPR - Page 3 Project Data
21293-01: CCHC sl [ FIP
21293-02: CCHC [=# s mwe ! FIP Expansion
SF-PPR - Page 3A EVM Data
21293-01: CCHC il I FIP
21293-02: CCHC [=# s mwe FIP Expansion
SF-PPR - Page 4 Project Closecut Data
21293-01: CCHC w5y FIP

21293-02: CCHC &% walse= FIP Expansion

Go to Previous Page

Accessibility | Viewers And Players | Contact Us

Last Login: 05/02/14 12:44:00 PM ET
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Return to Report in Progress

S ¥HRSA | Electronic Handbooks

Tasks | Organizations = Grants | FQHC-LALs

Welcome | Recently Accessed ‘ What's New | Guide Me

Getting Started with the Handbooks

» Recommended Seftings » What Would You Like To Do Today?

Items We Are Tracking For You

& | Task with a deadline 10
& Due within 30 days Tasks 1

& Late 5

&) |Tasks without a deadline 1
0

%] Unread News

Acceptable Use Policy | Accessibility | Viewers And Players | Contact Us

Last Login: 05/14/13 4:22:00 PM ET

~ | Support + Logout

>

» Handbook Screen Elements 4 » Tour the Handbooks 4

My Recently Accessed
v Display 7 | 15 | 20

Grant Progress Report - Capital Development BC Quarterly Progress Report yesterday
Tracking #C8ACS -Q113 (Grant #C8ACS )
@ Organizatio yesterday
i& (DUNS#: A i)
@ Grant Folder | CBACS yesterday
CBACS
View All + View More

Product: EPS

* If the report closes prior to completing it, return to it via
Welcome page by clicking the Tracking Number link in the

“My Recently Accessed” box.
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Pre & Post-Submission Processes

e After the submission of the SAPR, the Capital Grant Project Officer will review and
determine if the report is complete or if additional information is needed.

 Itis important that award recipients review the SAPR manual to become familiar
with what should be provided, depending on the status the organization is
reporting (i.e., Not Started, Less Than 50 Percent Complete, More Than 50%
Complete and Completed).

When reporting the overall project status through the SAPR, award recipients are
reminded that Project Officers may decide to place the award recipient on draw-down
restriction if one or more of the situations presented below is encountered:

1. Beginning construction-related activities prior to meeting all of the conditions of
award;

2. Implementing a project that has not been approved by HRSA;

W

Drawing down funds inconsistent with the project status;

4. Not submitting semi-annual Progress Report (SAPR) submissions for consecutive
periods; and

5. Not implementing the approved project(s) in a timely manner.
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Pre & Post-Submission Processes

continued

Draw Down of Grant Funds

« Draw down of grant funds should be consistent with the grant progress
identified in the SAPR submission.

 Award recipients are reminded that funds associated with the
construction or alteration/renovation project are restricted and may not
be drawn down until all program and grant-specific conditions of this
award have been met and lifted from the Notice of Award.

— The only exceptions to this restriction on drawdown are limited pre-
construction activities related to meeting one of these conditions,
such as expenses for completing architectural and engineering plans
meeting licensing and permitting requirements, historic preservation
consultation with the State Historic Preservation Office/Tribal Historic
Preservation Office, and preparing the Environmental Assessment.
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Resources

« Capital Development Website

https://bphc.hrsa.gov/programopportunities/fundingopportunities/capdev.h
tml

O Semi-Annual Progress Report Manual

O Semi-Annual Progress Report Quick Guide
O FAQs

O Reporting Requirement submission forms

« BPHC Helpline

O Call directly to 1-877-974-2742

O Or contact the Bureau of Primary Health Care (BPHC) Helpline, by
clicking the following link
http://www.hrsa.gov/about/contact/bphc.aspx and submitting your
inquiry
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https://bphc.hrsa.gov/programopportunities/fundingopportunities/capdev.html
http://www.hrsa.gov/about/contact/bphc.aspx

Feedback and Questions

Questions?
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